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MEMORANDUM. 

THE whole of the Circulars of the Accountant G<.'ne
ral of Bengal, which are at present in force, are 

collected in this volume, and are arranged as follows:
!.-Instructions to Officers generally in dealing 

with Trea1mries. 
IL-Treasury Procedure. 

(The Circulars in these two parts follow the arrange
ment of the Account Oode, and ench one refers to a 
particular chapter and section of it.) 

III.-lnstructions regarding particular heads of Re
ceipt and Expenditure. 

(The Circ1J.1ars in this part follow the order of the hea<ls.) 

Each Circular hereafter issurd will bear a quotation, 
either of the chapter and section of the Code, or of the 
head of Revenue and Expenditure to which it refE'rs, 
and the heading of it should be entered in its proper 
place in the index, so as to keep the index always up to 
date. Circulars which are not required for permanent 
reference will be issued as Circular Memoranda. 

The following volumes now contain the whole of the 
general instructions of the Account Department regard
ing the managlment of Treasuries:-

1. The At'count Code. 
2. The preRent volume of Circulars. 
3. The pamphlet of instructions regarding suh

divisional treasure-chests. 

4. The pamphlet of instructions regarding the 
accounts of Judicial Officers. 

E. T. ATKINSON, 
Accormlant Genfral, Bengal. 

Tlte 9tlt Api·il 1887. 
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CIRCULARS 
OF 

THE ACCOUNTANT GENERAL, B~NGAL. 

PART I. 

INSTRUCTIONS TO OFFICERS GENER.ALLY IN 
DEALING WITH 'l'REASUBIES. 

Receipt of :Money by Nazirs prohibited. 
No. 1.] [ConE, 1, 1. 

No money should be unnecessarily allowed to pass 
through the hands of the N azirs of District and Sub
Divisional Courts. Direct payments into the Treasury 
by the persons from whom the money is receivable 
should be insisted on, and direct payments made when
ever this is possible. 

2. Whenever, in exceptional cases, this courae can
not be followed, the Nazir may receive the money, but 
he should at once enter it in hi~ Cash Book and pay all 
his realizations at the close of business daily into the 
local Treai:iury, accompanied by a chalan, showing how 
the amount is to be credited in ~he Treasury Accounts. 

3. Refunds of amounts paid into the Treasury 
under these instructions will be made in accordance 
with usual practice. 

:Money in Polioe Officers' custody. 
No. 2.] [ConE, 1, I. 

"'•'ith the concurrence of the Inspector-General of 
Police, District Superintendents of Police are directed to 
pay into the Government Treasury all moneys of what
ever kind which come into their possession as Govern
ment Officers. The retention in their own hands of 
money which is either the property of Government, 1>r 
is deposited with them, or entrusted to them for any 
public purpose, is forbidden. 

2. The chalans with which the money is forwarded 
to the Treasury should specify distinctly the nature of 
every receipt, and it is for the Treasury Officer, who has 
full instructions on the matter (or can ask fo1· them), to 

B 



2 ACCOUNTANT GENERAL1S CIRCULARS. 

say whether the amounts are to be ereMted to Govern
ment, or to be placed in deposit in any way. 

8. The only moneys which a District Superintendent 
may have in his safe are therefore (1} the permanent 
advance; (2) pay of the past month in course of dis
tribution. If the amount is large it can be dealt with 
under Circular No. 3. 

4. These orders, of course, do not apply to money 
which it is necessary to retain for purposes of police 
investigation, in cases in which questions of the identity 
of the precise coins or notes may arise ; but if such 
questions are not involved, the Treasury, and not the 
District Superintendent's safe, is the proper place for the 
custody of the money. 

Deposit of Sealed Bags in Treasury. 
No. 3.] [ConE, 1, 2. 

Treasury Officers may receive for safe custody any 
sums that may be forwarded for the purpose by the 
District Superintendent of Police, put up in a sealed bag 
and accompanied by a bickak or slip, stating the con
tents, under the signature of the District Superintendent. 

2. The seals of the bag should be carefully examined 
by the Treasury Officer, and the bag should at once be 
placed under double lock and key in the presence of the 
Treasurer and of the Pulice Officer who conveys it to 
the Treasury. 

3, A receipt may be granted, if desired, for "a bag 
s~id to contain,, the amount specified in the slip, and the 
hag should, on application, be delivered out of the 
Treasury in the presence of the Treasurer and the Officer 
deputed to receive it, who should be required to acknow
ledge its return on the reverse of the receipt originally 
granted for it, which should be surrendered. 

4. Money received and returned under this procedure 
will be entered in a separate Register to be kept in the 
Treasury, but it will not, of course, be entered in the 
Accounts rendered to the Accountant General. 

5. The Government desire, however, that this course 
shall be follmyed in those cases only in which the amount 
remaining in the hands of the District Superintendent 
on account of undistributed pay, and in exceptional 
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<'ases on account of undisbursed contingent money, is too 
large to allow of his providing personally for its safe 
custody. See Circular No. 2. 

6. It is not intended in any way to interfere with the 
operation of the orders under which only money actu. 
ally required for immediate disbursement should be 
drawn from the Treasury. 

7. This proeedure should be observed in the case of 
any other officer who may, for special reasons, be author
ized by Government to lodge, for safe custody, in the 
'rreasury, cash chest or money in a sealed bag. The 
Treasury Officer will have nothing to do with putting 
the money into or taking it out of the chest or bag. 
'l'his should be done entirely by an accredited Agent of 
the Officer concerned. Whenever cash chest or money 
in a sealed bag is thus lodged in the Treasury, the fact 
should at once be reported to the Accountant General 
for information. 

Reconciliation of Accounts and Returns. 
No. 4.] [Com:, i, 4, 5. 

To facilitate the recon6iliation of accounts compiled 
in this office, and returns submitted to the Revenue 
controlling authorities, it has been arranged with the 
Board of Revenue that the Accountant General shall 
send every month to each Collector a return shewing 
the results arrived at in his monthly account. 

2. It may be explained that in the Account office 
there are two stages in the preparation of the monthly 
accounts, tho first of which is practically the correction 
and compilation of the Treasury accounts as received 
from Treasury Officers. 'l'he return proposed will show, 
under certain heads, all the corrections and alterations 
introduced in the first stage ; and these the Collector 
must be prepared to explain to the Revenue controlling 
authorities when called upon to account for the figures 
he has shewn in his returns. Any difference between 
the figures shewn in these monthly statements and the 
figures of the returns which the Accountant General 
makes to the Board of Revenue, the Accountant Gen
eral undertakes the responsibility of explaining to the 
Board. 
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3. If the figures as shewn in the Accountant Gene· 
ral's statement do not appear to the Collector to be correct, 
he should bring the matter to notice, in order that the 
Accountant General may take the proper steps. But it 
should be remembered that the Accountant General 
netJer alters figures once brought to book; and even if 
he admits the incorrectness, it does not alter the fact 
that the figures shewn in the statement are those which 
have been brought to account at the particular stage to 
which it refers. 

Consolidated Receipts to Departmental Officers. 
No. 5.] . [CoDE; 1, 4, 5. 

As difficufties frequently arise in reconciling the con
solidated receipts given by the Tre~ury Officers to DP-
partmental Officers, with the accounts reoe~ved from the 
'freasury concerned, Treasury Officers are reminded that 
upon the strength of these receipts the Departments con
cerned claim credit for amounts paid into the Treasuries. 
Treasury Qfficers should therefore show tho total of each 
such receipt given by them as a separate entry in theil' 
cash accounts (with or without further details), and not 
mix it up with other transactions, as this is the only 
way in which they will avoid having to give subse
quent explanations as to the items in which the receipts 
certified have been included. 

Duplicate and Arrear Bills. 
No. 6.] [CoDE, 1, IQf. 

Treasury Officers may not cash a duplicate bill for 
pay or tra-velling allowance or any other service chargr, 
or a duplicate abstract of contingencies, or .a bill for any 
allowance which is alleged to have been due and migl;t 
have been claimed and paid more than six months before, 
without a previous reference to this Office for sanction 
to make the payment. 

This rule applies also to payments from Local Fund!!', 
but not to duplicate bills for Grants-in-aid, or for Minor 
and Vernacular Scholarships, or for Primary Schools. 

Travelling Allowance Bills-Diary. 
No. 7.J [CoDE, m, 11. 

It is a well-known rule tliat a hill for allowances 
for travelling on duty (otherwise than on transfer) must 
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he accompanied by a "diary." To prevent misunder
standing, it ia explained that what is meant by a 
" diary," so far as this Office is concerned, is merely the 
statement, for which the ordinary form of travelling 
allowance bill provides, of the places from and to which, 
and the distance for which, a journey is made on each 
day for which a charge is included in the bill ; and of 
the dates on which halts were made. No reports of 
business done or observations made are required by the 
Accountant General, though they may be by the coun
tersigl_ling officer. 

2. When several members of the same., establishment 
make the snme 'marches and halts, the details nee.d· not 
be repeated upon .each bill, if referebce is made to the 
bill on which" th~ detail will be found, and the date on 
w,hich it was paid at the Treasury. 

Tra veiling Allowance how charged. 
No. 8.] [QoDE, 1v, 21. 

The travelling allowance of an officer, on whatever 
duty he may be employed, shall always be charged to 
the same head as his pay, except in the case of a 
gazetted officer attending examination, when his travel
ling allowance sha11 be debited to the head " Miscellane
ous," or when travelling on duty connected with a Local 
:Pund, the travelling allowance shall be charged to the 
Local Fund. Similarly, the travelling allowance of an 
officer paid from a Local' Fund, may, w~en travelling in 
the execution of Government duty, be paid and charged 
to Provincial Revenues. 

Travelling Allowance of Ministerial Officers. 

No. 9.] (CODE, m, 11. 

A ministerial officer, when '"required for public 
reasons to travel by boat or public conveyance, or more 
than 20 miles on any day, may draw, in exchange of his 
daily allowance, actual travelling expenses not exceed
ing the rate of mileage for his class. A certificate in 
the following form must be :.tppended to every bill in 
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which mileage may be drawn for ministerial officers 
under the conditions stated :-

"Certified thnt the ministerial officers for whom road mileage 
is charged were required to travel by boat 01· public conveyance, or 
at a more rapid l"!ite than 20 miles a day." 

Travelling Expenses of Officers as Witnesses. 
No. 10-0ld 104.] [ConE, rv, 21. 

When Government Officers travel in obedience to 
summons to give evidence in a Court of Justice or be. 
fore a Court-martial, they al"e entitled to the ordinary 
travelling allowances admissible to them under th~ rules 
of the service to which they belong when they travel on 
other duty, and the allowances are debitable to the 
Department which would bear the c}utrge if the officers 
were on duty. 

2. The payments should be made like any ordinary tra
velling allowance on bills countersigned by the officer 
who usualliy countersigns them, a reference to the Court 
being made, if necessary, by the countersigning officer. 

3. When a Government servant is summoned to give 
evidence in a Civil Court, otherwise than on behalf of 
Government, the amount recovered on account of his pay 
and travelling allowance from the party on whose behalf 
he is summoned should be credited to Government by 
the Civil Court, a certificate being given 'to such witness 
in the form given below. In the absence of such certi
ficate, which should be attached to the bill for the wit. 
ness' travelling allowance or 1>ay, the head of the office 
to which the witness belongs should refuse to draw the 
witness' pay and travelling allowance for the period of 
his absence. 

" Ce1·tified tbat appeared before me as a \Vit-
ncss on behalf of and that his pay for days 
from to , amounting to Rs. , and bis travelling 
expenses, amounting to Rs. , or in all Rs. have been re. 
covered f1·om the party concerned and paid into the Tre11sury on 
the 188 . ,, 

The amount of the certificate should be entered in a 
separate register to be kept in the Court for the purpose 
and initialled by the presiding officer at the time he signs 
the certificate, and a copy of this register, with the date 
of payment of each item into the Treasury, should be 
sent to the Accountant General at the end of the month. 



ACCOUNTANT GENERAL'S CIRCUL!RS. ' 
Temporary Munsift'e. 

No. 11.] [CoDE, m, 4. 

The Government of .Bengal having, in letter No. 
4322A., dated 16th August 1877, decided that Tempor
ary Appointments made by District Judges to fill va
cancies in the office of Munsiff, under Section 9 of 
Act VI of 1871, do not require the formal sanction of 
Government, their salary bills may be paid on the 
countersignature of the District Judge making the 
appoir~.tment. 

Bectionizing of Establishments. 
No. 12.] [Conz, 1v, 2. 

The detailed sections of mufussil establishments will 
be" found in Appendix A. The sections of establish· 
ments at Calcutta for the most part follow the grades 
and classes into which the salaries are divided. 

Scale of Permanent Advances. 
No. 13.] [Cons, v, 3.. 

The following scale of Permanent Advances has been 
authorized by the Government of Bengal:-

For Commissioners • Re. 200 
11 Judges • ,, 150 
., Collectors • • ,, 100 
,, 11 for payment 

of process fees for 
recovery of zemin-
dari dAk cess • • ,, 100 

,, Magistrates • • u 2.00 
,, Jails (Central and 

District, except Ali.-
pore, for which the 
advance is Rs. 600) 11 200 

,, Inspector of Schools • ,, oO 
,, District Committees 

of public instruc-
tion, including Zil
lah and N ol'mal 
Schools • • ,, 100 

,, District Supel'intendents of 
Police 

Without distinction of 
districts, but at the discre
tion of the Accountant 
Gene1·al. 

Up to Rs. 2001 as set 
forth in Police C1roulnr J 1 

dated 5th January i882. 
(See below.) 
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For Sub-divisional Magistl'ates Amount to be fixed by 
the District Magistrate and 
not to exceed Rs. 150, ex
cept at Raneegunge, Raj
mehal,and Goalundo, where 
advances may be allowed 
up to Rs. 250. The Magis
trate is responsible for the 
advance, which is, to be 
uaed for payment of all 
contingencies, including 

. those of lock-ups and sub
registry offices at sub
di visional head-quarlers. 

,, Registration Department A consolidated advance 
of Rs. 200 for each Regis
trar, to meet the contin. 
gent expense'!i and refunds 
of registration fees of both 
the Sudder and Rural Re
gistration Offices. In cases 
of the dismissal or death of 
Rural Sub-Registl'a1·s the 
District Regist1·ar will 
be held responsible for the 
amount of the advance 
made to them. 

Eztract from Police Circular J, dated 5tfi Jan11ary 1882. 
1. District Superintendents of Police in Bengal are allowed 

Permanent Advances, as below, for the payment of contingent 
charges:-

Ra. 200. 
Burd wan. 
Patna. 
24-Pergunnahs. 

Ra.150. 
Oya. 

Ra. 100. 
Backergunge. 
Chittagong. 
Chittagong Hill 

Tracts. 
Cuttack. 
Daeca. 
Dinagepore. 
Durbhangah. 

Ra.100. 
Hooghly. 
Howrah. 
Jessore. 
Khulna.. 
Mal dab. 
Midoapore. 
Monghyr. 
Moorshedabad. 
Mozufferpore. 
Mymensing. 
Nuddea. 
Purneah. 
Rajshabye. 
Rungpore. 
Sarun. 
Shahaba.d. 
Tipperab. 

Ra. '15. 
Furreedpore 

Ra. '70. 
Ma unbhoom. 

Ila. 60, 
Balasore. 
Bancoorab. 
Beerbhoom. 
Bhaugulpore. 
Bogra. 
Chumparun. 
Darjeeling. 
Doomka. 
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Ra. 50. Ra. DO. 

Gurjhat M eh a 1 s Julpigooree. 
(01·issa). Lohardugga. 

Hazaribaugh. Noakhally. 

R1. liO. 

Poo1·ee. 
Pubna. 
Siugbhoom. 

Classification of contingent charges. 

·9 

No. 14. ] (CODE, v, 6. 

The details of classification of contingent charges 
will be found in Appendix B. 

Contingent Charges. 
No. 15-0ld 15 & 98.] [ConE, v, 26. 

The following Rules prescribe the detailed working 
of the system of check of contingent expenditure set 
forth in l,inancial Orders of the Government of Bengal, 
dated 22nd March 1880, 20th November 1884, ancl 
20th August 1885. They apply to the following Officers 
and Departments :-

Department. Chief Controlling Officer. 

(1) Land Revenue, except the fol
lowing Departments :
Ooivernment Estates, 
SUl"vey of Waste Lands, 
Land Settlement Charges, 
Revenue Record-room 
Charges (except remunera
tion to Copyists), Demar
cation Survey and Parti
tion Survey 

(2) Salt Commissioners of Divi-
(3) Stamp sions. 
(4) Excise • 
(&) Assessed Taxes • • • 
(6) Commissioners, excepting 

charges for the general 
Dinnagement of Wards' 
and Attached 'Estates 

(7) Criminal Courts 
(8) Staging Bungalows 
(9) Circuit Houses • 

(10) Miscellaneeus • • • 
(11) Civil Cou1·ts, including Courfs 

of Small Causes • , Disti·iot Judges. 
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(12) •Registration~ except Land Re. 

(13) 
<Hr 
~l5l 
(16) 

gistration. 
Police, excepting Pound , • 
Medical • • . 
Sanitation and Vaccination 
Education (except high 

schools, zillah schools, and 
middle and lowe1· class 
vernacuJar schools). 

Inspector General of 
Registration. 

Ditto of Police. 
Ditto of Civil Hospitals. 
Sanitary Commissioner. 
Di1·ector of Public In-

struction. 

2. Contingent charges are by these orders 
into three categories, which are as follows:-

divided 

A. 

Spacial Continqncles. 

1. Porchoao of books o.nd pub· 
Ucotlona. (II) ' 

2. Purcboee of models and ma
thematical and other ine
trumeoto (Education De
partment). (i) 

3. Petty construction. 
4. Purchaoe of boat&. 
&. Ditto of elephants. 
6. Componsatlon J'or land taken 

up for public purpose•. 
'1. Purchaoe of Iron safes. 
8, Other exceptional oontln· 

gencloa of large amount 
and nnnoual character. 

9. Good conduct money, 
10. Medical stores (Polloe). 
11. Ordnance stores (Police). 

n. 
Connteralgoed Contingencies. 

1. Feca to pleaders in criminal 
caoes. la) 

2. Feos to pleaders in pauper 
llUitH. (a) 

s. Diet and travelllng allow· 
o.nces to witnesees other 
than Government servants, 

4. Honie allownnces. (b) 
&. Purchase of tents. 
6. Repairs to ateamere and 

schooners, (c) 
'1. Charges for remittance of 

treaenre to other districts, 
8. Escort charges. 
9. Purchaae of clothing. 

10. Cost of supplying, ltc., pro· 
vlsioua. 

c. 
Contract Contlngencloa. 

l, Country stationery. 
2. Rcmlttanoe of treasure 

within dlotrict. 
I. Hot and ,cold-weather 

charges. 
4. Tour charges (not 11Ct11al 

trnvclllnll' cxpen- of 
any gazetted or mlnlsteriol 
officer). 

&. Trea1ory chnrgce. 
8, Repair• to teote. 
7. Purchase and repair of fur· 

olture. 
8. Office and ground-rent. (b) 
9. Rewards. (f) 

10, Remunora£ion to co_pylsts,Jg) 
11. Section-writing.(•) 
12. Medical and Chemical store• 

(Education Department). 
IS. Petty repolra. 
1'. Law charges. 
15. Poatago and telegr11m 

chorl!'ca. (.l) 
16. Munimpal rates and ceeaes. 
17. Office erpGlloes. 
18, Ml,cellaneous. 

~: ~:::·;~!:':.r .. ~:~~~S, 
21. Repalra of boats. 

(a) These fees are paid on pleaders' bills pr•moudg countersigned by tbc l.ogul Uemcm. 
brancor. • 

(61 Sanction ol Government required to the llrst payment. 
(•) Billa for these charges should be aobmlt\ed to the Port Ollicer, Calcutta, for counter• 

signature. 
(II) Sanction of Government required In all ca&efl, whatev~r the amount of the charge, except 

In the Education Department, when the sanction of the Director of Publlo Inotructlon will be 
aullieient. In the case of books and publication• purchased under Act XXV of 1867, tho bills for the 
charges will continue to be passed by the Librarian, Bonga! I.lbrary. 

(•) No charge may ho drawn for aoctlon.wrltin;r without lhe prevloue sanction ol the author
ity which could sanction tho employment of an establishment. In the cnso of the Rcll'lstratlon 
Deportment tle original sanction of thll lnepector·General ehoold be attached to tl1c blll lu which 
the charge Is drawn. If the amount eanctlonod Is drawn In more than one bill, tho original 
sanction •hoold be eont with the ft~t bill and la. 1ubsoquent bllls)be number and date of tho bill 
with which tho sanction was eent should be cited, 

(f) Require tho sanction of the Board of Bovonue when granted undor Section 78, Act VII 
(B.C.) of 1878. Boward• in opinm CBBCI will not be paid from the contract Jl'BDt. BillB for such 
rewards will contiuuo to be countersigned by tho Opium .&gen,. · · 

on t!~i !~:~~~~te In the following form mnst be attached to the blll when any amount la drawn 

"Certlfted that I haTe cheeked the amount charged In the blll on account of :omunorntion to 
eopylete, with the uppor halves on tho lmproeeed stamp• used for copies, iu1d that I have 
cau11ed the upper halves to be torn to pieces and burnt in my presence.' *' 

(h) The vouchers rre1eribed hr CiYil Account Code, Chapter V, Buie 6, clause 3, most be 
eubmitted in eupport o these chargoe, They should be attach~ to the contract contingent bills. 
U the charge is.for bearing poetage, It should bo ao elated distinctly In the blll, 

, (i) The Director of Public In1truetion 11 competent to 1anctlon the porob111e without mo~ 
limit, 
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A. B. 

Special Contingencies. Counters!rned Oontingenclee. 

c. 
Contract Contingencies. 

92. Country mediclnee. 
ZS. Keep of elephants. 
24i. Maintennnce of lltrnlll!ere 

and lndi8"ont peraone (el.• 
cept filled monfhly ebargee 
for the mainteoanco of 
famine orphan•). 

28. Diet of inFine pcr1on1. 
26. Burial of oper•. 
27. Support o pilgrim•. 
28. Bobalatonco allownnoe to 

vogrante. 
:119, Porch••• of accoutrements. 
SO. Reward• for mnrkamnn•bip. 
81. Cost of photographs. 
32, Boarding charges. 
33. Diet of patletitr, olothln!I', 

&e. .. 
St. Pa••age and diet money of 

ineanes on release. 
3&, PurcbBBe of rnw materials 

for manufactures In lunatic 
nay I oms. 

80. Charge• for deportation of 
vagrant&. 

87, Rewards for tho destruction 
of venomous snakes. 

38. Rewards for the det1trnctlon 
of wild animal&. 

89, All other Items of expend!· 
tore not specially included 
In A. or B. 

3. For each of these classes of contingencies separ
ate bills must be drawn up (that is to say, the same bill 
may not contain contingencies of more than one class), 
and the bill must be headed " Special Contingencies," 
or "Countersigned Contingencies," or "Contract Con
tingencies," as. the case may be. JudgAs, Commis
sioners, and Reads of Departments, whose bills are not 
subject to countersignature, need not have separate bills. 
for "·special" and for "countersigned,'' as the proce
dure in both cases is exactly the same. 

4. It should be noted that nothing in these new rules-
(1) gives any authority to any officer, who has 

not that authority at present, to draw 
contingent bills on the Treasury without the 
countersignature of the District Officer 
whose allotment covers the whole district; 

(2) a\ters the rules that separate bills aro requir
e'd. for separate departments of the office and 
that the same bill may not contain charges 
of two different major heads (see list in Cir
'cular 14); 

(3) modifies the rules of the Account Code pre
scribing the manner in which n disbursing 
officer is to record in detail bis contingent. 
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expenditure. (Code Form 7.) It will, how
ever, be found convenient to keep the ac
count of contract contingencies in a differ
ent register from that which contains the 
others. A special form, containing columns 
for showing the progre• of eon tract expendi
ture against allotment, has therefore been 
prescribed; 

(4) relaxes any restrictions which may ha.ve been 
imposed on subordinate disbursin~ officers 
by executive order for departmental pur
poses, as opposed to purposes of a~ount. 

A.-SPECIAL CONTINGENCIES. 

5. Special contingencies are those which cannot be 
incurred without the sanction 'Of the controlling officer 
or of Government previously obtained. When any 
single item of this class involves an expenditure of more 
than Rs. 100, or includes the purchase of books or news
papers, or compensation for land taken for public pur
poses, the sanction of Government must be obtained. 
·when the expenditure on a single item (other than the 
pur0hase of books or newspapers, or compensation for 
land) is Rs. 100 or less, the sanction of the controlling 
officer will be sufficient. 'Ibis rule will apply whetlrnr 
the expenditure is required for the office of the control
ling officer himself or for any of his subordinates. In 
the case of purchase of books or newspapers, or of 
models and mathematical and other instruments for the 
Education Department, the sanction of theJ)irector of 
Public Instruction will, however, be sufficient. In the 
Police Department also the Inspector-General will con
tinue to sanction expenditure within a limit of Rs. 1,000 
for each item, without reference to Government. 

B.-COUNTERSIGNED CONTINGENCIES. 

6. Countersigned contingencies are those which are 
under the direct supervision of the controlling officer, 
and for which detailed bills are submitted to him for 
check and countersignature. 

7. The money required for special and countersigned 
contingencies .. will be drawn upon abstract bills, the 
authority sanctioning] the special contingencies being 
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cited in each case and corresponding detailed bills will 
be drawn up at the end of the month, to which all sub
vouchcrs, and, in the case of special contingencie~, all 
sanctions, will be attached, and upon which the certi
ficate prescribed in Account Code 5, 14, will be record
ed If the amount sanctioned for special contingencies 
be. drawn in morl than one detailed l>ill, the sanction 
should be attached to the first bill, and in subsequent 
bills a reference should be made to the bill with which 
the sanction was submitted . . .. 

·• 8. A'1>stract bills on account of countersigned con
tingencies presented for encas4ment at the· i'reasury 
after the-. 7th of the month, should be supported by a 
cntificate in the following form :-"I certify that 
dehiled bills for all contingent charges drawn by mo 
bPfore the 1st of the current month, have been forward
ed to the controlling officer for countersignature and trans
mission to the Accountant General." 

Treasury Officers will take particular care not to ca..~h 
abstract bills on account of countersigned contingencies 
presented after the 7th of each month when unaccom
panied by the prescribed certificate. 

Note.-This rule is general and is applicable to e.ll Depe.rtments to which 
the contract system of contingencies has or has not been extended. 

~As the procedure has now been so greatly simplified, 
disbursing officers should be careful to sec that this rule 
is strictly observed. Detailed inst.ructions in regard to 
the mode of accounting for contingent expenditure will 
be found in Chapter 5, Civil Account Code, and consider
ing the larae transfers to " Contract Contingencies,'' 
there should not now be any difficulty in adjusting, by 
detailed bills within two months from the date of incur
ring the expenditure, all countersigned contingencies 
drawn from the Treasury on abstract bills. Disbursing 
and countersigning officers are particularly requested to 
give their best attention to these directions. 

0. In the case of special continge~cies, the monthly 
'bill will always be· sent to the Accountant General 
<lirect, on the ist of the month following that for which 
it is drawn. : 

10. In the case of countersigned contingencies, the 
monthly bill will be sent to the countersigning officer; 
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if there is one (see Circular No. 16), otherwise to the 
Accountant General direct (see last sentence of para
graph S above), on the 1st of the month following that 
for which it is drawn. 

11. If any special or countersigned contingent bill 
contains a charge which properly falls undei:- the classi
fication of contract contingencies, the charge will be 
disa.llowed, and the disbursing officer directed to pay the 
amount into the Treasury in recovery of the original 
debit. This he will do by drawing it from the Treasury 
as, a contract contingency. The Accountant General 
will not himself debit to the contract allowance any 
charge thus disallowed as a special or countersigned 
contingency, and the disbursing officer's account, if 
kept with ordinary care, will thus always show the 
correct amount of expenditure from allotment. 

12. A lump sum has been allotted to each controlling 
officer from which he will be required to meet (1) all 
expenditure under class B, whether required for his own 
office or for those of his subordinates, and (2) all expendi
ture under class A, excepting those items for which the 
sanction of Government has to be obtained. This allot
ment will be retained by the controlling officer in his 
own hands throughout the year, and he will not distri
bute it among his subordinates in the manner in which 
the contract allotment for ordinary contingencies is 
distributed. He can sanction application for classes 
A and B contingencies from his subordinates (including 
his own office) up to the limit of the allotment, but he 
will not be able to apply to Government for additional 
grants in the event of an excess. In order that con
trolling officers may be able to exercise an effectual 
check upon the class B expenditure of their subordi
nates, they are at liberty to impose such restrictions and 
call for such informa~ion as they may think proper, it 
being borne in mind that the object in view is to mini
mise clerical labour and avoid vexatious interference 
with competent officers. If at the close of tho year a 
controlling officer has a saving, he may appropriate it 
for expenditure within the year of the allotment on 
items of class A expenditure for which the sanction of 
Government would otherwise have been required. 

13. In order to check that the allotment is not ex
ceeded, each controlling officer will keep a register in 
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the following form, in which he will enter the amount 
of allotment, the name of office, and the amounts of 
special and countersigned contingencies passed by him, 
with progressive total:-
Register aliowing the oppropriatiott of tlte allotment f~r. ~pecial and 

Countersigned Conting.eneiea for tke Divmon for the 
year 188 -8 • 

I Desorlptloo of Speclnl Con-
Date of sanction or date on tlogencles or the month Amount. 

wluoh oountoralirn.ed bill pa•sed. Name of Office. for which blll I• 
I countersigned. 

~ 
Allotmont 

N.B.-This register will be in addition to the one for passing bills for counter
signed contingencies (Civil Account Code, 5, 18). 

14. Towards the end of the year, each controlling 
officer will enquire from the officers subordinate to him 
what amounts will probably be disbursed by them till 
the end of the year, so that he may ascertain before the 
close of the year what savings will be available for 
expenditure on items of class A expenditure, for which 
the sanction of Government would otherwise have been 
required, and appropriate them accordingly before the 
year is closed. 

0.-00NTRACT CONTINGENCIES. 

15. Contract contingencies are those for which a. 
lump sum is allotted annually to each officer, within 
which he can spend without any further sanction, except 
in the case of charges on account of office and ground 
rent and section-writing (paragraph 2). At the begin
ning of each year, controlling officers will distribute the 
allotment sanctioned by Government amongst the officers 
subqrdinatc to them, keeping 10 per cent. of the total 
allotment for distribution towards the end of the year 
according to requirements. Disbursing officers, who 
have charge of several branches of contract contingent 
expenditure may transfer savings from one head to meet 
excess expenditure under another ; but controlling 
officers are not allowed to transfer savings from one 
district or one disbursing subordinate officer to another, 
nor to their own offices. If any disbursincr officer can 
make a saving from the amount allotted to him, he will 
be able to spend it on those items of extraordinary con-
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tingencies which would otherwise require to be separ
ately sanctioned" and accounted f&r, provided that the 
nmount is drawn within the year for which the allotmei;i.t 
was made. 

16. Oontract contingent charges will be drawn from 
the Treasury upon a separate bill for each Department, 
in a special form, no sub-vouchers are required except 
in the case of service postage and telegram charges and 
charges for remuneration to copyists, and no details neetl 
be stated beyond the total figure t>pposite each of the 
printed headings. If any charge occurs which the print
ed headings do not provide for, the general nature of it 
may be entered in a similar heading in manuscript. The 
disbursing officer must be careful to bring forward from 
the last bill the correct amount of total expenditure to 
date, otherwise he may overrun his limit without per
ceiving it. 

17. In the first bill of each District Judge for each 
month, a.n addition to his allotment will be made on 
account of stationery allowance at Rs. 15 a month 
for each Subordinate Judge, or Small Oause Court Judge, 
and Rs. 12 a month for each Munsiff who is in actual 
charge of a Munsi:ff's Oourt within the jurisdiction on 
the !first day of the month, the allowance of a Small 
Cause Court Judge being computed at the Bame amount 
as that of a Subordinate Judge; but on the assumption 
that an officer discharging botli duties only counts as one. 

18. Similarly in the case of those officers who have 
elephants under them, an addition to their allotments 
will be made each month o~ account of feed and keep 
of the animals at Rs. 50 per mensem per elephant 
except in Chota-Nagpore and Orissa, where the allow
ance will be at Rs. 40 per each elephant. 

19. If any articles are obtained from another Depart
ment or Office, the cost of w llich, had they been purchas
ed locally, would have been met from the contract 
allotment, the value of the articles sl10uld be added to 
the amount of total expenditure in a distinct entry, 
which should be supported by the original invoice re
lating to the articles. 

20. Dishursing officers are responsible for keeping and 
reproducing when required any sub-vouchers, except 
those which tl.H"Y are authorized (Code 5, 14) to destroy. 
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~1. A bill must always be drawn o:p, or immediately 
before, March 31st of each year for all expenditure up 
to date. Bills cashed at the Treasury after that date arf'l 
debitable to the allotment of the next year, and it is 
contrary to the principle of the scheme that expenditure 
incurred in the current year should be in any way 
held over,. after being incurred, to be paid out of the 
allotment for the succeeding year. 

22. This fi.n:il bill will produce a total which either 
exceeds, equals, or falls short of, the total allotment. 

23. For any excess the drawing officer is personalJy 
responsible, and unless he can procure exemption from 
Government, the amount will be recovered from his 
personal allowances. 

Countersignature of Bills. 

No. 16.J [CODE, V, 18. 

The system of procedure proposed in the following 
rules has been approved by the Government of Bengal 
(No. 675, Financial, dated 24th February 1879). 

2. According to present practice, the monthly eon
tingent bills sent to controlling officers by subordinate 
officers for countersignatu\'e are sent on at irregular 
intervals, as the countersigning officers manage to dis. 
pose of them. It would save a great deal of trouble 
and great risk of bills going astray, and control
ling officers would also find it convenient for their 
own work in respect of these bills, if they would direct 
the observance of a regular method such as that below 
described. 

3. Attached is a list of the monthly bills which at 
presel'.lt are received, examined, and forwarded by various 
controlling officers, and it is proposed that instead of for· 
warding them one by one, as they are disposed of, they 
should be forwarded in batches twice a week. It is not 
convenient that these bills should accumulate in the 
office of the countersigning officer. All that are com
pletely disposed of should be made up' in a bundle and 
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forwnrded twice weekly with a. covering list in the foll<>W· 
ing form:- • 
Montkl11 Contingent Bills for tlte month, of forwai·ded to 

A line for 
each bill 
mentioned 
in the list 
appended. 

Accountant General on (date). 

Columns of which one is set apart for each Distl'ict. 

The above arrangement of this form is suited for C'ommissieliers. 
For departmental officers, districts will be placed in the Imes, and the bills in 

the columns, Ill! the number of districts is larger, but the number of bills in each 
emallet, than in the oase of CommlBsioners. 

One form may not be enough for all the bills pass· 
ing throlU;ll the Commissioner's hands. In that case 
he.should keep one form for Revenue bills and the 
other for other bills. 

4. It will be seen that in this form there will be a 
little square for each bill which is countersigned, and 
the countersigning officer should write in this square

( a) In the case of bills which are enclosed in the 
bundle, the number of rupees (without annas 
and pie) for which countersigned. 

(b) ln the case of bills which are blank for the 
month, the letter B (for blank). It would 
be necessary for the countersigning officer, as 
part of the system, to require the disburs
mg officers not only to send in bills for the 
heads on which they have incurred expendi
ture, but also to report the heads which 
happen to be blank for the month. The 
present system fails in this respect; in: 
asmuch as in the case of some of the smn.ller 
heads of expenditure, an officer sometimes 
omits to prepare a bill, under the belief that 
the head is blank, and no notice is taken for 
some tillle, as both the Controlling Officer 
and the .Accountant General for the mean
time await the bill, not knowing that it will 
have to bi specially called for. 
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(c) In the case of bills which have not been re
ceived and disposed of in time for inclusion 
with tho list, the letter L ("Late "). From 
this it would be known that the counter
signing officer was taking steps to have the 
bill duly sent on; and as soon as the Tist 
was complete, he would make up a supple
mentary bundle of bills, and a supplementary 
covering list, discharging the whole work of 
the month, except, perhaps, one or two out
lying bills, for which special steps could be 
taken. It would be best to keep entirely 
separate from each other the supplementary 
list of an earlier month and the ordinary list 
'Of a subsequent one. 

(d) For bills of a kind not current within the circle 
of control (e.g., Customs bills), no column 
would be set apart ; but if there were euch 
bills in one district and not in anotlier, then 
against the latter name the entry wou1d 
always be N (mean\pg 'not in use'). This 
would be better than requiring a report every 
month that the bills were blank. 

(e) A final line (or, in the case of departmental 
officers, a final column) would show the 
number of establishment travelliAi allow
ance bills included in the bundle. 

5. These details ar~ adapted for the most imi:ortaut 
cases, that of Commissioners; but a little variation., to 
be settled be1,ween the Accountant General and the 
ofltcer concerned, will make them equally applicable 
tQ the cases of Inspectors-General. 

From •ch Collector 

Commissioner. 

1. Land Revenue. 
2. .Record-room. 
3. Government Estates. 
4. Partitfoti. 
6. Land Registration. 
6, Settlement. 
7. Excise. 
8. Assessed Taxes. 

c 2 
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From each Magistrate 

CommissionM".-contd. 

9, Customs. 
l 0. Salt. 
11. Stamps. 
12. Remittance beyond District. 
13. Public Works Cess. 
14. Wards' and Attached Estates. 
15. Mint-charges for remittance 

of copper coins or for sale, 
cutting or defacing of old 
uncurrent copper. 

1. Criminal. 
2. Pound Charges. 

Inapecfor-Gcneral1 Jaits. 
One contingent bill for each Jail. 
One manufacturing bill for each Jail. 
One bill for each subsidiary Jail. 

Iuspector-General, Potice. 
One for general charges } 
One for construction charges · £1·om each district. 
One for clothing clarges 

Inspector-General, Civil llospitals. 
One from each Civil Surgeon. 
One for each Lunatic Asy ]um. 

Inspector-General, Registration. 
One from each Registrar and Sub-Registra1·. 

Director, Public Instruction. 
One for each Medical School. 

Librarian, Bengat Secretariat. 
One from each officer who has purchased books under 

Act XXV of 1867. 

Petty Construction and Repairs. 

NO• 17 .-Old 99]. [CODE v. 

As some misapprehension appears to exist regarding 
the extent to which civil officers may undertake original 
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works of construction, \he ~llowing rules are published 
for general information :-

1. The only original works of which civil officers may 
undertake the construction, are those which fall under 
the head of Petty Construction and Repairs. This in
cludes (1) the construction of, and additions to, buildings 
not borne on the Public Works books, viz., those buildings 
which are of a temporary character and the cost or value 
of which is less than Rs. 1,000 for any one building or 
set of buildings, as also all repairs to such buildings ; 
and (2) minor repairs to buildings which are borne on 
the Public Works books [viz., all permanent buildings 
and buildings of a temporary character of which the 
value is Rs.1,000 or upwards for aBy one building or 
set of buildings] wbicha.re required during the period in
terveni:tlg between periodical repairs, provided, however, 
that such minor repairs do not call for skilled super
vision, and that the outlay on any one building or set 
of buildings under the head of Petty Construction and 
Repairs shall not exceed Rs. 1,000 in any one year. 

Such minor repairs would consist of the repairs of 
doors and windows, their fastenings and glass ; repairs 
of thatch and tiles ; the repair of ceiling cloths, pun
kahs and other :fixtures, and all such works as can be 
done by an ordinary mistree without skilled supervision. 
It will be the duty of the officer occupying the building 
to see that all such petty items are in good order before 
re-entering the building after periodical repairs. 

2. Funds for petty construction and repairs will be 
provided in the Provincial Civil Budget, and each De
partment will provide for its own petty construction 
and repairs as an item of expenditure in its Depart
mental Budget Estimate. 

3. The amount provided for petty construction and 
repairs cannot be made over to a Public Works officer, 
either by transfer or in cash, in view to his carrying out 
the wark. Public Works officers are prohibited from 
undertaking any such works, or passing expenditure on 
such works through their books. If from any cause it 
be found that work, which has been so provided for in 
the Civil Budget Estimnte, cannot be carried out 
except through the agency_ of the Public Works Depart-
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ment, the fact must be reported to Government for deci
sion .whether .the agency of the Public Works Depart
ment should be callecMri; but if so, the charge for the 
work must be met from the Public Works Iludget Es
timate. This rule need not prevent a civil officer from 
obtaining tlre opinion or advice of the Executive En
gineer of the district on any work to be carried out, so 
lo~g 8.f ~e ae.tdnl supervision of the work and the dis
bursement (Jf iunds is not made over to the Executive 
Engineer. ' " 

4. Expenditure incurred by -civil officers from the 
provision macle in the Civil Budget Estimate for petty 
construction and repairs, will be accounted for by the 
civil officer to the Accountant General, Bengal. 

5. Apal't from the above, funds are also allotted 
from the Public Works Department Budget to civil 
officers for minot• works. Funds so allotted are intended 
to meet the sanctions of civil officers to any minor 
works required in connection with Public Works build
.ing8. rl'he Public Works Department officers prepare 
estimates for these works, the civil officers concerned 
sanction the estimates, and allot money from the funds 
placed at their tlisposal, and the Public Works Depart
ment carries out the work. A civil officer canno~ sanc
tion a r9pair estimate and allot money for it from this 
source. 'l'he accounts of the expenditure thus incurred 
are rendered to the Examiner of l'ublic Works Accounts, 
:Bengal, vide Civil Account Code, Chapter 24, Rule 18 
(1). 

Warning against Fraud. 

No.18.] [CODE, VI, 2. 

Circular No. 343 (old series) contained the particulars 
of several cases in which a mohurir had fraudulently pro
cured refunds of fines by forging judgments and thus 
obtained the l:lignature of the Magistrate to the order of 
refund, a form of fraud against which Magistrates should 
therefore be upon their ~uard. 
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Rewards in Opium Cases. 

No. 19.] [ConE, VI, 2. 

'l1he following instructions are to be observed in pay
ing rewards to informers, or for the apP£0hension of 
offenders, in cases involving a bre~h of the Opium 
Laws. 

2. In all such cases the rewards adjtWged. by the 
Magistrate are chargeable to the budget of' the Opium 
Department, and should not, therefore, be included in 
the contingent bills 01: either the Revenue or Criminal 
Departments. 

3. Payments should be made on a special form of 
bill which has been registered at the Stationery Office 
as No. "211 of the forms prescribed by this Office, and 
the payee's receipt should be obtained for the amount 
on a bill in the prescribed form. The receipted bill 
should be forwarded by the Treasury Officer along with 
bis accounts, and a monthly bill, including all the 
'amounts paid during the month, should be forwarded 
in the annexed form to the Opium Agent of the Di vision, 
by whom it will be countersigned and transmitted to 
this Office in support of the payment:-

1. Date of payment. 2. Name of case. 8. Name of payee. 
4. Amount of fine imposed. 5. Amount of reward paid. 

4. The Government has authorised the Magistrate 
of every district to pay to informers and apprehenders 
in such cases the rewards adjudged, up to the amount 
of Rs. 100, from the public funds, as soon as the case 
has been decided. Should payment of any larger reward 
appear called for, the Magistrate may move the 
Board of Revenue through the Collector to grant 
such a reward; but this shall apply only to the por
tion of the reward dependent on the amount of the 
fine, and not to the portion which the Magistrate may 
grant in respect of the value of the opium confiscated. 
And if in any case the Magistrate omits to grant a 
reward, or if the Collector is of opinion that the case is 
deserving of a larger reward than the Magistrate is 
authorised to adjudge, application for a special reward 
may be made to the Board through the Commissioner. 
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Commission to Sub-Registrars. 
No. 20.] [ConE, vi, 8. 

The commission bills of Sub-Registrars must have 
the following addition to the Registrar's certificate pre
scribed in the form :-

" The commission has been checked by me with Treasury 
receipts and found correct." 

House-building Advances. 
No. 21.] [ConE, vu, 12. 

The following Resolution of the Government of 
Bengal prescribes revised rules for regulating the grant 
of advances to public officers for building dwelling
houses :-

Besolution of the Government of Bengal (General), 
dated Fort William, 11th August 18'7'1. 

Read the notification of the Government of India 
in the Financial Department, No. 1680, as follows:-

No. 1680.-Simla, the 30th Jrene 1870.-Notification-Accounts 
-By a General Order in the Military Department, No. 985, dated 
14th October 1867, it was ruled that on the formation of a new 
cantonment, or where suitable accommodation is not obtainable in 
existing military stations at reasonable rents, advances would be 
made by Government within limits, and on conditions specified in 
the order, to enaLle ofiioers to erect or pul'chase houses fol' their 
own accommodation. 

The indulgence authorised in tbat order was extended, by 
Financial N otitication No. 3115 of 20th December 1867, to officers 
in the Civil Administration of the Hyderabad Assigned Districts, 
and afterwards by various Ol'ders to officers in the Civil Department 
generally. 

And it was extended further to ministerial officers wbenever the 
Head of a Department, after having satisfied himself of the reality 
of the need, might recommend the advances as an absolute neces
sity in places wh~re the building of a house must be l'esorted to 
from no house being available. 

The original order of 14th October 1867, thus extended to the 
Civil Depa1·tment, had authorised conditional advances for the 
purchase a.s well as for the building of houses. A subsequent order, 
however, \n the Military Department, No. 21, dated 6th January 
1869, limited the issue of advance~ thenceforth to those cases in 
which, on tht formation of new cantonments, or where suitaLle 
accommodation is not obtainable in existing military stations at 
reaso naLle rents, officers desired to erect houses fo1· their accom
modation. 
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The indulgence to officel's in the Civil Department mnst be 
similarly limited to those who desire to build houses at places where 
none are available or where house-rent is dear. 

The advances will be subject to the following conditions :-

1.-All such advances must be lJ011a-firle required for the 
purpose of building suitable houses for the personal 
residence of the officers concerned ; and if more is 
advanced than shall be actually expended fo1· the 
purpose, the surplus shall be refunded to Otivirn
ment. 

II.-Such advances shall not in the aggregate exceed six 
months' salary, and the whole advance must be 
repaid in two years. 

III.-Recovery will be made by the Treasury Officer or other 
disbursing officer, deducting monthly inst11lments 
equal to one-twenty-fourth part of the advance from 
the salary bills of the officer concerned. 

IV.-In order to secure Government from loss consequent on 
an officer dying or quitting the service prior to com
plete re-payment of the advance, the house so built 
must be mortgaged to Government, by whom the 
mortgage will be released on the full amount of the 
advance being liquidated. 

IV (a).-The officer must satisfy Government regarding his 
title to the land upon which the house is, or is 
proposed to be, built. 

V.-An officer quitting 01· removed from the station where 
he has built a house before the whole amount of the 
advance has been liquidated, will continue liable to 
the deduction of his monthly instalment until the 
advance has been repaid, but with the special sanc
tion of the Local Goverument he may be allowed to 
dispose of the house, provided he is tbereby enabled 
to clear off at once the whole amount due; or to 
transfer it to any officer of his own or higher rank, 
the future deductions being made from the salary of 
such officer. 

VI.-An officer will not under any circumstances be allowed 
a second advance whilst any amount 1·emains due on 
a p1·evious one. 

VII.-A pplications for advances must be made through the 
applicant's depa.rtmental superior, who will record 
his opinion as to the necessity for the assistance 
solicited. The applicant must certify that the sum 
is to be expended in building only, and pledge him
self that should there be any surplu'J funds after the 
house is completed, they will be at once refunded to 
Government. 
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VIII.-The Inst-pay certificate granted to offi.ce1·s under 
advances must specify the ol'iginal amount of such 
advance, the amount repaid, and the balance remain
ing due. 

The orders of the Government of Indfa in the Finan
cial Department, as set forth in the above notification, 
having necessitated some alteration in the procedure laid 
down by this Government in March 1869, the following 
rules are issued in supersession of all preceding orders 
on the subject :-

1. Any application which may be made by a civil 
officer or by any military officer in civil employ (with 
the exception of officers in the Public Works Depart
ment) for advances for building purposes, shall be made 
through the applicant's immediate superior, who will 
record his opinion as to the necessity or otherwise of the 
assistance solicited, and will forward the application to 
the Commissioner of the Division, who will submit it 
with similar remarks to the Secretary to the Govern
ment of Bengal in the General Department. 

2. It will be observed that advances under these 
rules can be made for building only, and not for pur
chasing houses, and the applicant must certify that the 
sum applied for·is to be expended in building only, and 
pledge himself that should there be any surplus funds 
after the house is completed, that such sums will be 
refunded to Government. 

3. On the advance being sanctioned by the Govern
ment, the Accountant General will be informed of the 
same, and will be authorised to place a part of the 
amount at the credit of the applicant on receipt of an 
intimation from the Commissioner that the agreement 
or the bond referred to in rule below has been executed. 

4. If the buildings. shall not have been commenced 
on the receipt of orders from Government sanctioning 
the advance, the Commissioner will call on the applicant 
to execute an agreement in the prescribed form,• on the 
due execution of which the Commissioner shall intimate 
to the Accountant General that the applicant is at 
liberty to draw such instalment of the advance as shall 
have been specified in the agreement. 

' 5. As soon as the buildings shall be commenced, 
the Commissioner will cause the applicant to execute a 

• Published at pr.ge 638 of the Supplement to the Calcutta Gazette of 30th 
Aug111t 1870, 
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mortgage deed in the form annexed as Appendix A to 
the notification of the Government of India, No. 1680, 
dated the 3flth June 1870. * The Commissioner shall 
execute the deed on the part of the Gavernment and 
shall forward the duly executed and registered deed to 
the Secretary to this Government in the General Depart
ment for information and transmission to the Inspector 
General of Registration, Lower Provinces, for safe cus
tody. 

6. As soon as the mortgage deed is executed and 
duly registered, the Commissioner shall intimate the fact 
to the Accountant General with instructions to hold the 
entire amount of the advance at the credit of the 
applicant. 

7. Applications for advances to employes in the 
Public Works Department shall be submitted, through 
Superintending Engineers, to the Secretary to Govern
ment in the Public Works Department, and will be dealt 
with by the Lieutenant-Governor in that Department. 

NoTE.-On receipt of the intimation referl'ed to in paragraph 6, 
the Accountant General will issue insh'uctions to the Treasury 
Officer, and the payments will be made by him on the receipt of 
the applicant, and the date and number of the.-Accountant Gene
ral's order should be quoted in each receipt. The payments as 
made must be posted in a register set apart for their record. 

Process Fees. 
No. 22. ] [CODE, VI, 10. 

With reference to the orders as per margin, of the 

When the complainauts may be ucertained 
to be too poor to pay the fees, or when the 
Magistrate may consider it to be of particular 
im11ortance in the interests or public justice 
to proceed with a charge, the Magistrate may 
advance the process fee~ in cash and ma.y 
debit them to Government when they are 
irrecoverable. Much discretion must, how
.,ver, be used in adopting this course, as the 
practice is 1111ble to abuse, and the pnyments 
will cause some trouble to the Account J>e. 
partment. 

Government of India, No. 1262, dated 6th 
October 1874. 

Government of Bengal, No. 48, dated 27th 
October 1874. 

Governments of India 
and Bengal, Magistrates 
will be good enough, in 
the first instance, to pay 
out of their permanent 
advance such sums as 
may be required for the 
purposes stated. All 
sums which are known 
to be irrecoverable 
should be charged ip 
their bill for contract 

contingencies as" Process fees advanced." All further 
• Published at page 1961 of the Calcl4tta Ga11ettt1 oC 18th .July 1870. 
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sums should be recovered as soon as possible from the 
parties concerned. 

Embankment Advances. 

No. 23.-0ld 74 & 106.] [ ConE, vu. 

The Government of India having directed that the 
adjustment of the expenditure incurred under the 
Bengal Embankment Act VI ( B.C.) of 1873, shall be 
carried out in the Civil Department instead of in the 
Public Works Department as heretofore, the following 
rules, prescribing the method in which the recoveries 
are to be passed through the Government accounts 
are issued. 

2. The estimates on which expenditure is to be in
curred will be drawn up in the Public Works Depart
ment, will be countersigned by the Superintending En
gineer, and will be sanctioned by the Collector. The 
expenditure on these embankments will be incurred 
partly by the Executive Engineer, and partly by the 
Civil Department, the expenditure incurred by the Civil 
Department, being only in respect of compensation, costs, 
and expenses under and incidental to any proceedings 
taken under Parts II and V of the Act, including costs 
of all surveys and plans. On the vouchers on which 
such expenditure is incurred it will be distinctly stated 
that the payments are on account of zemindari em
bankments. 

3. The expenditure incurred by the Executive En
gineer will be met, in the first instance, from the 
funds of the Public Works Department; but as soon 
as the work is completed, he will render an account 
of the actual expenses to the Collector ; and after orders 
have been passed by the latter admitting the expendi
ture under sections 38 and 39 of the Act, he will write 
off the expenditure on the Collector's orders from his 
accounts. 

4. As the expenditure is accepted, the Collector 
will enter the amount in a register showing the follow
ing columns in which he should include the payments 
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which he makes himself, nnd see to the recovery of the 
total outlays:-

'Voucher of pay-l 
ment or orders ac-
cepting the expen- Date 
diture of the Pub- No. 
Jic Works Depa1·t-
ment. 
N nture of charge 
Amount 

Apportionment • {Estate 
Amount 

Recoveries on ac-{r:~:rest 
count of • • Principal 

Period of interest 
Balance at the close of each quarter. 

5. Recoveries on account of zemindari embank
ments after being noted in the register will be credited 
in a separate register in the Treasury, the daily total 
of which will be carried to the Cash Book, and the 
monthly total to the Cash Account. 

6. In this register a column is proviqed for the 
record of the interest due, and it must be bQme 1n mind 
that the interest due is the first charge on any sum 
recovered. No portion of such surri can be taken in re-. 
duction of the principal as long as nny balance is dq.e 
on accouL.t of interest. 

7. The dates on which the instalments recoverable 
from Zemindars are payable are, in the case of Zemin
dars, the dates fixed for the payment of revenues, and 
in the case of proprietors, the dates fixed as last days 
for the payments of Patni rents under Regulation VIII 
of 1819. The rate of interest chargeable on sums paid 
as compensation referred to in section 39, and on the 
unpaid balance of the amount apportioned to any estate 
or tenure under llection 47, has been fixed by the local 
Government at 5 per cent. per annum. 

8. Rents for lands appertaining to Embankments, 
whether Government or zemindari, are to be realised 
by the Collector of the District, but will be treate4 
differently in the Treasury .Accounts. In the former 
case the amount is to be shown as Public Works 
revenue, and must be credited in the Register of Public 
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Works receipts, and in the second case it is to be taken 
as a reduction of the outlay to be recovered, and will there
fore be credited in the s&me manner as actual recoveries. 

9. A plus and mimes memorandum should be opened, 
in ,which the total payments made by the Collector each 
month, and the expenditure accepted by him from the 
accounts of the Executive Engineer, should be added 
(the latter in a distinct entry with the number and date 
of the order admitting it), and the recoveries deducted 
with the opening and closing balances. If any Tecovcries 
be made on account of another district, they should not 
be mixed up with the collections of the district in 
which they are made, nor deducted from the plus and 
minus memorandum, but separately credited in the cash 
account with the name of the district to which they 
belong, an intimation being sent to the Collector of the 
district concerned for note and deduction in his register 
anrl plits and minus memorandum. In the same way, 
if any money be deposited in the Treasury for work 
to be executed in connection with any Government 
embankment, it should be credited in the Register of 
Public Works receipts with a specification that the 
embankment is Government and not zemindari . . 

10. On March 31st of each year, a detailed state
ment should be prepared from the register in paragraph 
4, .. and submitted to the Accountant General, showing 
the number, date, and balance of each order remaining 
due to Government, with explanation why it is out
standing. The total of this statement must be agreed 
with the balance of the plus and minus memorandum. 

11. In the districts in which the contract system for 
the repair of zemindari embankments has been sanction
ed, the zemindars who accept the tenders made to them 
will be liable for a fixed -contract sum yearly, instead of 
the actual cost of repairs. The cost of repairs of a 
zemlndari embankment, or portions of the same, for 
wl1ich a contract sum has been accepted, is to find no 
place in tho Registers and Plus and Minus Memoranda, 
referred to above. The cost will be finally met by the 
Public Works Department, and the receipts from zemin
<lars will be credited in the cash account as realizations 
under the contract system, under XXX.-Minor Works 
and Navigation. 
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12. An Executive Engineer carrying out any work 
on account 0£ which charges are incurred debitable to 
both contracting and non-contracting zemindars, should 
carefully apportion the proportion of the charges rightly 
debitable to the latter in communication with the. 
Collector of the District. 

Remittance Transfer Receipts to Administrators of Incor
porated Local Funds. 

NO· 24-0ld 91.] (CODE, VIII, 5. 

·when an officer 0£ Government is ex-officio the 
Administrator 0£ an Incorporated Local Fund, he is a 
Civil Officer within the meaning 0£ Rule 5 (a), Chapter 
8 of the Civil Account Code, and is entitled to Remit
tance Transfer Receipts at par for the purposes of the 
Fund. Remittance rrrans£er Receipts mm therefore be 
issued by 'I1reasury Officers, free 0£ premium, to the 
Chairman or Vice-Chairman of the District Board or the 
Road-cess Committee for bond-fide purposes of the District 
Board or the District Road Fund or Account, to the 
District Magistrate for the purposes 0£ the.District Post 
Fund, and to the Officers of the Inland Labour '-'ransport 
Fund. 

Preparation of Budget Estimates. 
No. 25-0ld 23.] [CoDE, rx. 

1. There being a diversity in the mode of preparing 
District Budget Estimates, and in the exhibition of items 
of receipt and charge under the heads provided in the 
forms furnished from this Department, it has been con
sidered expedient to circulate the following Rules for 
the guidance of local officers and heads of Departments 
in the preparation of the details of their Estimates. 

2. District Estimates form the ground-work of tlie Estimates. 

Budget, and therefore require to be framed after a care
ful and minute consideration of all the sources of 
Income and Expenditure, and of every circumstance 
likely to affect actual results. 

3. Forms for the preparation of District Estimates Forms. 

arc furnished to the officers concerned. 
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They will consist of four columns for the Receipt 
side:-

Column 1.-Headings under which items should be classified. 
,, II.-The Sanctioned Estimates of the current year. 
11 III.-The Budget Estimates of the coming year. 
,, IV.-Explanation of increase or decrease. 

and five columns for the Charge side:-
Column J.-N umber of employea in the current and coming year. 

,, II.-Headings for classifieation. 
,, III.-The sanctioned Estimate of the current year. 
,, IV.-The Budget Estimates of the coming year. 
,, V.-Explanation of increase or decrease. 

The column 0£ "numbers" should be carefully checked and the 
mte of pay stated, whenever possible, in order to admit of verifica. 
tion with the column of charge. 

The figures in column III on the Charge side will be 
the amount sanctioned for the current year. Any addi
tional sums which may have been granted in the course 
of the year will also be shown in it, the order of Govern
ment being citea against each. 

4. The revenue and receipts estimated to be realized 
within the year should appear as the income of the 
year, al!d those only. 

5. The disbursements estimated to be paid within the 
year should in like manner appear as the expenditure 
of the year, and those only. 

NoTE.-Charges to be paid out of budget grants are those 
actually paid within the official year, For instance,-Puy and 
allowances for Marci. fall due in April ; the payments out of the 
grant, therefol'e, commence with these <lisbm·sements1 and not with 
those of April falling due in May. 

An establishment or special allowance is sanctioned for a year, 
and the charge for the last month becomes due when the next year 
has commenced, and must be taken against the grant of that year; 
provision should be made accordingly. 

6. '.Both Receipts and Disbursements should include 
arrears of past years, estimated to be received or naid 
within the ensuing year. 

7. In all cases where estimates for the coming year 
differ from those of the preceding year, full explanation 
must be given. 

Variations in the column of "numbers, " as well as those in 
amounts, should be explained; if they rest on an Order of Govern
ment, the number and date of that Order should be quoted. 
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8. In no case should net receipts or net charges Gr••\'""''P 
appear in the Budget Estimates : but the whole of the and c 11111'"" 

l'Cceipts should be exhibited to credit, and the whole of 
the charges to debit. 

9. A department of supply should provide in its own ~:i.~~08 ror 

estimate for the establishment and all other expenses · 
incidental to the issue of those supplies. 

10. Every Department should, as a general rule, es- ~.':i~:.' '"' 
timate for the expenses of the service to be performed by 
it for other Departments, except in the case of the 
Military Department, where such service for or by the 
Department is limited to 50 Rupees. 

11. A public office making purchases or incurring Expendltun 

expenditure in another district through an officer in that ~·Hi:~~ 
other district, should provide for such charges in his own 
estimate if the amount to be paid in this way is not less 
than 50 Rupees. 

12. Stores to be purchased in India, or supplied by s1°rc•p1~•,1hu 
another Department of Government during the year, •••upp ". 

should be included in the estimate of the Department 
requiring them, with the exception of supplies below 
l~s. 50 from and to the Military Department: these are 
received and given free of charge. 

13. It is incumbent on all Heads of Departmcntil and sanct••••d 

tl ffi t d . t t} h'b't' , h , chAfll'eB onl1 o 1er o cers o guar agams ie ex I I 10n, m t e1r be e111ma1e11-. 

estimates, of any expenditure of a fixed character which 
has not been fully and formally sanctioned by the Gov
ernment. With this view, Heads of Departments and 
other Officer8 should obtain the necessary sanction to all 
administl'ative changes and reforms that involve altera-
tions in the scale of expenditure, in sufficient time, before 
the preparation of the Budget Estimates, to admit of 
their being introduced therein with full authority. 

The ordel's in each case should be quoted in the e:timate1 
against the new charges which they sanction. 

A note should be made (with explanation) at foot of the Bud
get Estimate of any fresh charge that is e1:pected to be sanctioned 
and to come in course of payment during the year of the estimate. 

14. Any payments that have to be made under =uscrlp& 

authority, for which the headings in the forms of Esti- mr•. 
mates furnished by this Office tlo not provide, should be 
entered in manuscript. 
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15. All grants expire, at the close of the year, and 
any part unexpended during the year cannot, there
fore, be reserved or appropriated by transfer to deposit, 
or any other head, for expenditure after the expiratioJl 
of the year for which the allotment was made. Hence, 
provision is necessary in the succeeding year's Budget 
for grants which expire on the 31st March, but against 
which cash payments may afterwards have to be made. 

E1tabll1hmcnl. 16. Full provision should be made in District and 

lllied charge1, 

Co11tl11ge11cies. 

Can tract 
contmgo11cles. 

Departmental Estimates for the sanctioned scale (in the 
case of progressive salaries, the actuals on 1st April of 
the year for which the estimate is made without reckon
ing any future increments) of all fixed charges payable 
within the year, such estimates being sufficient to cover 
all ordinary payments of the current and past years, 
including acting allowances. Heads of Departments who 
render Budget Estimates are required, whenever during 
the year they anticipate any material changes, to make a 
special report to this Office. 

Where it is found £1·om experience that a saving will arise in the 
1anctioned scale of fixed charges, from absence 01· other cause, a lump 
deduction may be made in the estimate. 

17. Charges for Establishments employed on both 
Revenue and Judicial duties, whose cost is debitable, 
one-half to Land Revenue, and the other half to Law and 
Justice, should be entered in moieties in separate esti
mates by Collectors and Magistrates, respectively, forms 
of which will be provided by this Department. 

18. Estimates for variable charges or contingencies 
should, as a rule, be based on the actual expenditure of 
the previous three years, and should be classified in ac. 
cordance with the instructions conveyed in Circular 
No. 14. If less be required, the reduction should be 
made\, If more, a full explanation must be afforded. In 
the absence of full explanation, the excess will be struck 
out by this Department. 

19. In the estimates of tho Departments for 
which fixed allotments have been sanctioned for special, 
countersigned and contract contingencies, no provision 
need be made for such charges. The allotments sane· 
tioned will be entered in the estimates in the office of 
the Accountant General. Only such charges as arc not 
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payable out of the allotments should be estimated for 
in accordance with paragraph 18. 

20. Travelling allowances should be estimated under Travelllnr 

the same heads as those to which the officers' salaries a11owancu. 

are charged, irrespective of the nature of the service for 
which the journey is performed. · 

21. The travelling allowances of officers joining their ~~~~~1:e~ 10, 

appointments will be estimated in this Office, and should i~;~i:i e 11 

not, therefore, be included in the Estimates of District 111 0 
• 

or Departmental Offices. 
22. Charges exceeding Rs. 100 but not exceeding 1'.etty con•truc

Rs. 1,000 for petty construction of buildings in the Civil tion. 

Department are to be included in the Estimates. 

Extra Budget Grants. 
No. 26-0ld 24.] [ConE rx, 61 8. 

Extra Budget Grants are not required to cover 
expenditure upon establishments sanctioned by compe
tent authority. Payments which are obligatory (e.g., 
under decrees of Court) should not be put off pending 
application for extra grant. 

Stock N otee. 
No. 27-0ld 87.] [Cons, xm:. 

The following instructions are subsidiary to the rules 
in chapter 13 (Stock Notes) of the Civil Account Code. 

2. Immediately on receipt of a supply of Stock 
Notes from the Reserve Treasury, they should be counted 
and the counterfoil receipt should be filled up and re
turned to the Reserve Treasury (Rule 5). The notes 
received will then be entered in the account form No. 15 
in totals of each denomination. Notes shall be· fssued 
for sale in an unbroken series of numbers, beginning 
with the lowest, and they will be entered in totals of 
each denomination in account form No. 16. 

3. Stock Notes shall be issued by the Treasurer direct 
in exchange for coin or currency notes of any circle. 
He will record the particulars of each transactfon in 
the Register prescribed by Rule 11. Before issue, the 
year of issue shall be endorsed on the back of the body 
of each note, by a stamp. From the Register it will be 

DZ 
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seen that only the net ca.sh receipt in each day will be 
brought into the Treasurer's Cash-book. Exchange 
transactions will not be included in this Register, 
a'S they will not pass in any way into the Cash:. 
book, but be shewn separately in form No. 16 only. 
The columns will be totalled daily, and the Treasurer 
will receive credit in account form No. 16 for the 
number and par value of notes sold and renewed as pro
vided in Rule 11. 'fhe Accountant will, at the close of 
each day's transactions, enter the totals of each column 
of the Treasurer's Register in a District U.egister to be 
kept by him in the following form :-

District or Sub-divisional Treasury ; Date of issue; 
How many notes of each denomination issued ; Par 
value of notes; Accrued interest received; Total ; 
Commission paid ; Daily net total carried to Cash
book. 

The daily net total in this Register will include the 
par value of Stock Notes renewed, as the value of the 
notes discharged will be debited in the Accountant's 
book from the "Register of interest paid,'' of which 
the daily total of column "Principal, if renewed" will 
always agree with that of the column " In renewal" in 
the 1-'reasurer's " Register of notes sold." 

4. Interest on Stock Notes will be paid both at the 
Sudder and Sub-divisional Treasury. The coupons, with 
the notes attached, will be presented to the Treasurer 
direct, who will examine them in the manner prescribed 
in Rule 31, and, if satisfied, pay them. After payment, 
they will be banded over to the Accountant, who will 
record them in the separate Register prescribed by 
Hule.:J4. 

5. The Treasurers of Sub-divisional Treasuries shall 
keep-

( a) an account in Form No. 15, showing the stock 
under double-locks ; 

(h) an account in Form No. 16, showing the amount 
held by the Treasurer for issue; 

(c) the register prescribed by Rule 11. 
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The net daily total of cash receipts will be entered in 
the Cash-book and in the daily sheet sent to the Sudder 
'I1reasury, as shewn below:-

10 Stock Notes~ Rs. 12-8 
10 ,, ~ Rs. 25 
10 ,, Rs. 50 
10 ,, Rs. 100 

'l'oTAJ, 
Accrued interest 

TOTAL 
Deduct commil'eioo paid 

Rs. 
125 
250 
500 

1,000 

1,825 
6 

• 1,831 
18 

1,813 

'J.1he last daily extract for the month will be accom
panied by a ± memorandum in Form No. 17. This 
memorandum shall be signed by the Sub-divisional 
Officer. The total number and value of Stock Notes 
issued shall be posted in the Form 16, " Account of 
Stock Notes in the Sub-divisional Treasury at ", 
and in the District Register kept by the Accountant 
(para. 3). 

6. When the last daily account for each month has 
been received, the ± memorandum shall be fcompared 
with the Accountant's " Account of Stock Notes in the 
Sub-divisional Treasury." The coupons paid will be 
charged in the body of the Sub-divisional Cash-book, and 
will be brought into the District Register at the Sudder, 
and the details will be shewn in the schedule sent from 
the Sudder to the Accountant Genera]. 

7. In the Treasury Cash Account sent to the Ac
countant General, the sales will be shewn in the same 
details as in para. 5. 

8. Where the Treasury business is conducted by a 
branch of the Bank of Bengal, the Stamp Darogah shall 
perform the duties hereinbefore assigned to the Treasurer. 
He will keep the Register prescribed by Rule 11 and 
referred to in para. 3 above, and will total the columns 
daily ; and will enter the net cash receipts in a pass 
book to be provided for the purpose. He will then pre
pare an invoice (ckaldn), which shall be passed by the 
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Accountant, and send the money to the Bank. Care 
must be taken that the accounts for the day are closed 
in time to admit of the receipts of the day being cre
dited in the Bank on the same day. Before leaving 
office, the Treasury Officer shall examine the Darogah's 
accounts, and see that the net cash receipts of the day 
have been acknowledged as received by the Bank Agent. 

LOCAL FUNDS ACCOUNTS. 
General Circular. 

No. 28-0ld 67.] (CODE, XV. 

1. The following Circular deals with the Local Funds 
transactions at TreasurieR generally, the accounts to be 
kept at the Treasuries, and the returns to be made to the 
Accountant General, and to be received from him. Circu
lars 29 to 36 deal with special parts of the same 
subject. 

Enumeration of Local Funds. 
2. The list given in Appendix C shews the only 

receipts and expenditure now accounted for as Local 
Funds. Such receipts and expenditure as Pounds, Cir
cuit Houses, Staging Bungalows, &c., are not Local 
.Funds, bnt part of the General Account of Government. 

3. No new Local Fund maybe opened without sanc
tion of the Accountant General, nor is it permissible 
without similar sanction to open a new personal deposit 
account, except for a ward's or a.ttached estate. When 
a Collector has any new transactions which he thinks 
should be dealt with as a Local Fund, or as a Personal 
Deposit Account, he should therefore take instructions. 

4. In the Funds marked B, the nature of the receipts 
must be specified in the returns to the Accountant Gene
ral, and the charges must be drawn on bills setting 
forth their nature. The charges are regulated and limit
ed by ordinary Budget Rules. In the Funds marked C,. 
the nature of the receipts need not be specified,. and the 
charges may be drawn by cheque or receipt without 
specification of kind. 
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Lapse of Cheques. 

5. A cheque will be current for three months only ; 
after the expiration of that period, payment will be re
fused at the Treasury and a duplicate cheque must issue. 
Before the issue of such cheque the issuing officer must 
satisfy himself by inspecting his register of cheques out
standing that the cheque has not been paid. In the 
case of lost or destroyed cheques, a non-payment certi
ficate should be required from the Treasury before the 
issue of a duplicate cheque and all duplic:ite cheques 
should have the word " duplicate " written or printed 
across them in red or other distinguishing ink. 

When the Treasury Officer has issued a non-payment 
certificate, he must take care not to pay the original 
cheque, and to this end he should make a note of the 
stoppage of the cheque at the time of the certificate. 
An original cheque presented after the issue of the 
certificate should be returned to the presenter after 
writing across it "payment stopped." 

NoTB.-This rule is applicable to all Local and Trust Funds and Personal 
Deposit Account cheques. 

Treasury Accounts. 

6. Two separate Registers will be kept at each Trea
sury, both on the receipt and on the expenditure sides, 
for (1) Incorporated Local Funds, and (2) Excluded and 
Deposit Local Funds. In these Registers a separate 
column will be set aside for each Fund, and their totals 
will be taken in the usual way to cash book, casn account, 
and lists of payments. For Municipal, District and 
Miscellaneous Trust Funds the Registers will be in the 
form of Personal Ledger Accounts. 

7. Attention is drawn to the necessity, in the case 
of Lucal Funds, of distinctly specifying the particular 
Fund to which the receipts belong, and heading all bills 
as chargeable to the particular Fund. The adminis
trator of a Fund should take care that the account of it 
passes correctly, not only into bis own books, but into 
those of the Accountant General. 

8. When Service Fund, Income Tax or other deductions 
arc made from n salary paid from a Local }1unc.l, the charge 
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should be taken against the Local Fund gross, nnd the 
deduction separately credited to Government. 

Adjustment of Ceases. 

9. It will be remembered that cesses are not credited 
direct to the Road Fund, but in a separate register, 
which distinguishes collections of the district from col
lections for other districts. The collections of the dis
trict are distributed at the end of the month, so much 
of the total being credited in the Road Fund column of 
the Local Fund Register, and so much in the cash book 
as Public Works cess. This distribution is made roughly 
in the first place, and any inaccuracy in it is cor1·ected, 
not by altering the figures already brought to book, 
but by a deduction or addition effected in making out 
the distribution of a subsequent month. Cesses col
lected for other districts are sent by a monthly trans
fer receipt to the district to which they belong, where, 
on realization of the transfer :receipt, hey are credited 
in the same way as if they had been paid into the 
Treasury direct. See Circulars 68 and 69. 

Returns to Accountant General. 

10. At the end of the month the total receipts of each 
Register (paragraph 6) must be separately shewn in the 
cash account, separate schedules working up to the totals, 
and distributing them among the Funds to which they 
belong being appended to the cash account. 

11. Upon the expenditure side, the totals of the 
Registers (paragrapb. 6) will be separately shewn in each 
list of payments and the vouchers separately pinned 
together for each Fund must be sent to the Accountant 
General with separate lists of payments working up to 
the totals. 

Plus and Minus Memoranda.. 
12. For ea.ch Fund marked (a) in Appendix 0, the 

Treasury Officer must make up and send a plus and 
minus momorandum. There have been so many mis
understandings regarding these memoranda, that special 
attention is required to the following instructions. 
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13. The Treasury Officer records in his accounts 
merely the amounts credited and debited to the various 
Funds, and the balances do not anywhere appear. The 
Accountant General's accounts are balanced accounts. 
and the balances are shewn in them. The Treasury Officer 
therefore keeps a memorandum, intended to inform bim 
of what the balance shewn in the Accountant General's 
account is, which therefore bas no authority in itself, 
but is correct or incorrect according as it agrees or does 
not agree with the balanced account of the Accountant 
General. 

14. In making up his plus and minus memorandum, 
the Treasury Officer has to look only to the amounts 
which he has actually credited and actually debited in 
the Treasury accounts against the Fund concerned. He 
has nothing whatever to do with the question whether 
the amounts so credited and debited are or are not cor
rect; a }fond is increased by .Rs. 1,000 credited to it, 
whether it was entitled to the credit or not ; and, simi
larly, if a charge which should have gone to the Fund 
is by any error otherwise taken in the 'freasury account, 
then the Fund balance is not diminished by it. 

15. Nor has the Treasury Officer any concern with 
the accounts kept, or the balances claimed by the officet 
who administers the Fund, and he must absolutely 
refuse to alter his memorandum on the requisition of 
any such officer; if the officer finds that there is an 
error in the acc01.mts, he can take the proper means of 
correcting it, anrl thus (but only thus) procure a correc
tion of his balance. 

16. The Treasury Officer, therefore, in his plus and 
minus memorandum, must, (1) take the closing 
balance of last month, (2) add to it exactly the amount 
shewn in his Local Fund Schedule, as receipts, without 
in any way altering it, (3) deduct similarly what is 
shewn as expenditure. 

17. As all this can and should be done without re
ference to the administrator of the Fund, the memoran
dum should be drawn up as soon as the cash account is 
complete and should be submitted along with it. 
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Certificates to Administrators. 
18. A Treasury Officer may communicate to the ad. 

ministrator of a Fund the amounts which he has credited 
o~ de~ited to it, !:m~ is prohibited from officially commu
mcatmg or certifymg any balance which has not been 
previously certified to him by the Accountant General, 
~he District Road Fund, Circular 32, is the only excep .. 
ti on. 

Corrections. 
19. The credits and debits shewn in the Treasury 

accounts are final so far as the particular month is 
concerned; any merely clerical error, if reported in 
time, can be corrected (see Circular 56); but errors of 
another kind must either be specially reported with full 
particulars, for orders, pending the receipt of which the 
incorrect figures must be allowed to stand, or must be 
corrected by an actual transaction of adjustment, pass
ing through the Treasury accounts of the month in 
which it occurs. For example, if it is brought to the 
Treasury Officer's notice that he has credited to Fund B 
a receipt which ought to have gone to Fund A, he can, 
upon a voucher stating the nature of the transaction, 
charge the amount to Fund B, and credit it to Fund A ; 
and so if he finds charges wrongly taken ; but this of 
course must be done in the accounts, and not only in the 
plus and minus memorandum. 

20. It is the duty of the administrator of the Fund 
to see that his own Fund, and not any other, gets proper 
debit and credit in the Treasury accounts; and he must 
remember that when a receipt of his Fund is paid into 
the 'freasury, if it is credited to another Fund than his 
own, it is the same as if it were not received by him, 
and he ought not to show it, in his own accounts, as a 
receipt until he has procured the necessary correction 
transferring it to his Fund. So if he is debited with a 
charge which should have gone elsewhere, he must 
accept the fact of the charge, until he has had it trans .. 
f erred out of his account. 

Account rendered by Accountant General. 
21. The Accountant General will communicate every 

quarter the "balances and accounts of all the Funds 
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marked (a), except Nos. 1, 2, 3, 5, 7, and 11, regarding 
which other arrangements are in force. These will be 
sent to the Treasury Officer, who, after noting the 
balance and comparing it with that shewn in his memo
randum, will send it to the administrator of the Fund. 

22. Regarding these, it must be noted that, whether 
or not they are accepted by the administrator of the 
Fund as correct, the fact that they are the actual accounts 
cannot be questioned. Moreover, however incorrect 
they may be, the Accountant General cannot alter 
them, though he may in the accounts of a subsequent 
month make an adjustment so as to effect a correction 
of the balance. If it is pointed out that they differ from 
the figures sent in by the Treasury Officer, then the 
Accountant General will make the necessary adjust
ment ; but if the alleged error is in the account of the 
Treasury Officer, then it must be corrected as above 
shewn. In short, accounts once recorded must be ac
cepted as facts, whether they are right or wrong, and 
corrections may be made by adjustment only, and not 
by alteration. 

Local Funds Accounts. 
No. 29-0ld 75.] [ ConE, xv, 

The Accountant General and the Treasury Officer 
do not dea] with the Administrator's Account of the Fund, 
lmt only with the money paid into and drawn from the 
Treasury on aacoun.t of the Fund. 

2. The account kept upon my books is the final 
and authoritative one of the Treasury receipts and 
payments on account of the Fund, and the adminis
trator should therefore be careful that all receipts and 
payments on account of his Fund pass correctly into 
my books, just as a depositor does with his banker's 
pass-book. 

3. To enable him to do so, I send him n quarterly 
balanced account. 

4. This account is sent for information, and not for 
verification; therefore it. is of no use to tell me that 
it is accepted, or that it agrees with or differ~ from the 
local accounts; or to send me local figures and say these 
are tho local accounts. 
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5. Again, as the quarterly account, if correctly 
copied from my books, cannot possibly be altered, it is 
of no use to ask me on any ground to send a revised. 
account. 

6. The administrator may therefore object to the 
quarterly account only on the following grounds (see 
Government Order, Gazette of January 8th, 1879, page 
20): 

(a) that some specified receipt has not been 
credited, or has been excess-credited ; 

(b) that some specified charge has not been 
debited, or has been excess-debited. 

'rhe ·balance must not be objeeted to; it is the mere 
arithmetical outcome of the credits and debits; and it is 
to them that objection should be raised, and not to the 
balance which necessarily follows from them. 

7. When an objection is made of the kind described 
in paragraph 6, it may have arisen either 

(a) by an original wrong credit or debit in the 
Treasury account sent to me; 

(b) by an error in the compilation in my office 
of the account. 

The objection should therefore be addressed to the 
Treasury Officer, in order that in forwarding it to me 
he may compare the allegation with his own original 
account. 

8. All objections thus made I shall investigate, and 
either explain or adjust. 

9. It must be clearly understood that the adjust. 
ment can.not be made by alteration or revision of the 
original quarterly account, which, as above 11aid, is final 
and inalterable. The adjustment is made by intro· 
ducing a new debit or credit, in correction of the ori
ginal error, in the month whose accounts are being made 
up at the time when the adjustment is made. Thus, if 
I make the correction in the course of the month of 
February, it will probably be made in the account of 
January, and will therefore appear in the fourth 
quarterly acco1mt, though it may be a correction of the 
figures of the first or second. 
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Treasury Plus and Minus Memoranda. 
No. 30-0ld 76.] [CoDE, xv. 

Treasury Officers are reminded that they have no 
concern, as Treasury Officers, with the administrator's 
accounts of Local Funds. The plus and minus memoranda 
which they are required to maintain and submit (see 
Circular 28) are meant to be memoranda, not of what 
the administrator claims or alleges, but of what my 
account shows. 

2. They are therefore to draw them up, in the first 
place, simply by adding to the balance of the former 
month the credits shewn in their own accounts, and 
deducting the debits; and to correct the balance, in the 
second place, up to, and so as to agree with, the quarterly 
account rendered by me to the administrator, which is 
sent through the Collector for this purpose. 

3. They need not concern themselves with the reason 
for any correction, as that is· entirely a matter between 
me and the administrator. 

Municipal Funds. 
No. 31-0ld 94 & 101.] [ ConE, xv. 

By section 83 of Act III of 1884 {B.C.), which came 
into force from 1st August 1884, it is enacted that, 
unless the Local Government shall otherwise direct, the 
custody of municipal funds shall be vested in a Govern
ment Treasury or in a Bank or Branch :Bank used as a 
Government Treasury in or near the municipality to 
which the fund belongs. 

2. The following rules prescribe the method that 
should be adopted for the record in the Government 
Treasury of accounts of the receipts and disbursements of 
the municipalities constituted under the Bengal Muni .. 
cipal Act. 

Appendix D shows the existing municipalities 
in Bengal and the Teasury at which each banks, and it 
is requested that the numbers as well as the names of 
the municipalities be always entered in vouchers, re
ceipts, accounts, &c., in the Treasury. Thus, in Nud
dea, the name which will appear in the Trcasu1·y will not 



46 ACCOUNTANT GENERAL'S CIRCULARS. 

be" Municipality of Krishnaghur," but "Municipality 
No. 3, Krishnaghur.'' Treasury-Officers will please see 
that this is strictly carried out, as it is part of the system. 
under which the Accountant General is able to keep 
separate accounts for each municipality. 

It must be clearly understood that the account of 
these funds with the Treasury is simply and purely a bank
ing account, and that as the relations between the Trea
sury and the Municipality by which these funds are 
administered are merely those of a deposit banker with 
his customer, the Treasury Officer's sole duty in regard to 
these funds is to receive all money tendered on account of 
these funds, taking care that every amount paid in is 
duly passed to the credit of the particular municipality 
concerned, and to honour all cheques drawn by the 
persons empowered by section 84 of the Act to do so, so 
long as there is a balance in favour of the fund. 

If by mistake a sum of money is credited to a wrong 
municipality, or the amount of a cheque drawn by one 
municipality is wrongly charged to the account of an
other municipality, the necessary correction should be 
made by the Treasury, in the Treasury account of muni
cipal transactions (A.G. B. Form No. 64) by transfer 
debit or credit. The amount debited to a municipality 
in order to correct the amount wrongly credited to it, or 
the amount wrongly debited to a municipality which is 
corrected by credit to it, should be supported by a certi
ficate of the '11reasury Officer, stating fully the circum. 
stances under which the amount has been debited in 
excess of that acknowledged by the municipality, and 
this certificate should be sent to the Accountant General 
as voucher for the excess debit. No cheque for such 
excess debit is required from the municipality. 

RECEIPTS. 

3. Treasury Officers will receive all sums of money 
paid into the Treasury on account of these funds, and 
will grant a receipt in the pass-book, which must invari
ably accompany each remittance. On these occasions 
also, the payments made on cheques will be entered in the 
pass-book from the account of each fund which is kept 
in the Treasury in A. G. B. Form No. 64, vide para-
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graph 6. At the close of each month the pass-book 
should be closed and a balance struck, under the signa
ture of the Treasury Officer, which will necessarily agree 
with the balance of the account kept in the Treasury. 
On no account should any entries be made in the pass
book, except by the Treasury accountant; the pass-book 
being practically a copy of the account kept in the 
Treasury. 

PAYMEN'l'S. 

4. Money can be withdrawn from the Treasury on 
account of these funds only upon cheques signed by 
either the Chairman or Vice-Chairman. Cheques 
signed by the Secretary may also be honoured if the 
Municipal Commissioners so direct; but in that case, 
a copy of the resolution empowering the Secretary to 
sign cheques must be sent to this Office, and to the Treasury 
or Bank where the account is kept. The Treasury Officer 
will honour all cheques drawn by the officers empowered 
to sign them, up to the available balance of the fund. 
Payments in excess of the balance at credit of the fund 
cannot under any circunistances be made, except upon 
the special authority of Government previously obtained. 

Payments from a municipal fund. can be made only 
at the District or Sub-treasury where the running account 
of the municipality is kept. If a municipality situated 
in a sub-division, and banking at a Sub-treasury, requires 
money to be paid at the District Treasury, a cheque 
will be drawn for the amount upon the Sub-treasury, 
with a request that an order may be issued for the pay
ment of the amount from the District Treasury. The 
Sub-divisional Officer will charge the cheque to the 
municipal account concerned, credit the amount in his 
account, and issue an order on the Sudder Treasury in 
the following form :-

To the officer in charge of Treasury at • Pay to 
or ol'der Rs. for value received and credited in this day's 
account. 

This order will be paid at the Sudder Treasury on 
presentation, and its amount dealt with in the same way 
as cheques issued in lieu of cash. 
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If the order be presented for payment before the 
sub-divisional account in which the amount is creditE>d 
has been received at the District Treasury, it will be paid 
with a note in the register of orders on Sub-treasuries, 
"to be. checked on receipt of sub-divisional account." 
When the account is received, the payment will be 
marked off. 

5. Similarly, when receipts belonging to a municipa
lity which keeps its accounts at the Sub-divisional 'l'rea
sury are paid into the District Treasury, the Treasury 
Officer will issue a cheque on the Sub-divisional rl'reasury 
in favour of the municipality concerned for the amount 
received. On presentation of the c~eque at the Sub
divisional Treasury, the amount will be charged by 
credit to the account of the municipality. 

ACCOUNTS. 

6. The transactions of each municipality are to be 
separately kept in the Treasury accounts, and on no ac
count may the transactions of one fund be mixed with 
those of another. Special care must be taken by the 
Treasury Officer to prevent confusion in the record of 
these transactions, especially at Treasuries where a large 
number of municipalities bank. 'l'he transactions of 
these funds will in the first instance be entered in a re
gister (A. G. B. No. 64), of which a sufficient number 
of sheets should be bound up into a substantial volume 
and successive pages assigned to the several accounts. 
It will not be necessary to transfer the accounts to a new 
volume with a new year; but if no page is available 
when it is necessary to open a new account, or carry 
forward a.n old account, all accounts in the volume 
should be simultaneously carried forward to a new 
volume. 

Each account will have its own ledger page, for 
which the form provides, besides a column for date of 
transaction, one for receipts, one for payments, and a 
third to show the balance after each transaction, with 
space for the Treasury Officer's initials. Herein the re
ceipts will be entered in regular order, without being 
numbered. Similarly, the disbursements made not from 
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any one~articular item, but from the aggregate balauce 
in hand, will be entered as they are made, without fur
ther remarks. 

7. From these ledgers the daily total of receipts and 
payment& will be carried into a register (A. G. B. Form 
No. 98), from which the daily total only will be carried 
to the cash book, the monthly total of receipts to the 
cash account, the charges between the 1st and the lOtb 
of a month to the 1st list of payments, and those from 
the 11th to the end of the month to the 2nd list 6f 
payments. The charges should be supported by the 
paid cheques, which should be sent to the Accountant 
General with the lists of payments together with a 
covering list, showing (1) date of payment, (2) Nos. of 
cheques, and (3) in separate columns the amounts paid 
on account of each municipality. With the cash 
account and 2nd list must be submitted a detail of 
separate accounts in A. G. B. Form No. 3, showing 
the receipts and payments on account of each fund. 
In these forms of account, which are the same as 
those in wl1ich personal deposit transactions are recorded, 
the words "personal ledger," whenever they occur, 
should be altered to Municipal Fund Account. 

8. These instructions relate solely to the treatment 
of the transactions of the several municipal funds by the 
Treasury, and have no reference to the treatment of 
accounts in tlu" municipal offices. l"tules for the com
pilation of the accounts in municipal offices bave h<·en 
laitl down by the Government under section 82 of tho 
llengal Municipal A.ct; neither the 'l'reasnry Office1· nor 
the Magistrate 1111s under tlic Act any authority to 
interfere in the treatment of such accounts. 

District Road Fund. 

No. 32-0ld 69.) [ ConE, xv. 

'l'he following rules regulate the record and check 
of the transactions of District Road Funds in local 
'l'reasuries :-

Treasury Account. 
2. 'l,be District Road Fund Account at a District 

Treasury is merely a deposit account, and the action of 
the 'l'reasury Oflicer in reference to it is confinecl to 
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seeing that the account is operated upon in accordance 
with these rules, and that the balance is hot over· 
drawn.-See paragraph 4. 

Payments on Cheques only. 

3. Payments may be made at a District Treasury 
from a District Road Fund only on cheques, and these 
cheques may be signed by the Vice-Chairman alone 
when drawn for sums not exceeding Rs. 100, or if the 
Vice-Chairman be ubsent or inca1mcitated from signing, 
the Chairman mny sign such cheques; but for larger 
sums they must bear the signatures of both Chairman 
arnl Vice-Chairman, unless the latter is absent, or from 
any cause incapacitated from signing, or if the Vice
Chairman is, during the absence of the Chairman by an 
order :in writing, in charge of the duties of the Chairman, 
when they should be signed by any ex-officio member of 
the Committee other than the Chairman on behalf of 
the Vice-Chairman. The cheques must be stamped prior 
to issue at the cost of the fund when drawn for more 
than Rs. 20. 

NoTB.-The term Chafrman includes the officer placed by written order in 
charge of the duties of the Chairman duriug the Chairman's absence. 

4. The Treasury Officer is responsible that the amount 
of every cheque which he p11sses for payment can either 
be met from the balance at credit of the fund on the 
Treasury Books, or is within the amount by which the 
balance of the fund may have been specially authorized 
to be overdrawn.-See paragraph 11. 

Pass Book. 
5. To facilitate this check, the transactions of the 

District Road l!.,und must be entered in a separate ac
count in the form of a Pass Book, besides being i·ecorded 
in the Treasury Cash Book, and this Pass Book should 
be carefully written up by the Accountant as each 
receipt or paymeµt on account of the fnnd is entered on 
the 'rreasury 13ooks. 'fhe Pass Book should be balanced 
at tl1u end of each day, and signed by the Treasury 
Officer after comparison with the 'l'reasury Accounts. 
'l'he halance then will be carried forward to next day. 
This Pass Book will be regarded as the separate account, 
which under section 170 of the Cess A ct has to be kept 
by the Collector. 
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6, Another copy of the Pass Book should remain 
in possession of the Chairman of the Fund, and should 
accompany all cash remittances which he sends to the 
Treasury in addition to the usual chalan, the receipt of 
each remittance being duly acknowledged in this Pass 
Book by the initials of the 'freasury Officer. The entries 
in this Pass Book are to be made by the 'l'reasury estab
lishment, and not by the Road Fund establishment. 

Balance of Pass Books at the end of each month. 
7. The Chairman's Pass Book is the account of the 

Treasury transactions in connection with the fund, 
which has to be rendered by the Collector under section 
172 of the Act. It should be written up from the 'frea
sury or duplicate Pass Book whenever it is sent to the 
Treasury; and the Treasury Officer should be careful to 
see that it is sent in at the end of every month to be 
formally closed and the balance stated at length under 
the signature in full of the Treasury Officer. 

Agreement of Pass Book. 
8. As the Chairmen and Committees have no pay

ments or receipts of money except through the Treasury, 
and as the Pass Book contains the record of all pay
ments and receipts in the Treasury, the Chairman's 
accounts kept under section 173 of Act IX of 1880 ought 
to agree with it. But it is the duty of the Cl1airman to 
see to this agreement; and any alterations or corrections 
which he thinks should be made in the Pass Book, can 
only be made by the Treasury Officer at his instance, 
and, of course, not unless they are in accordance with 
fact ruid with the Treasury accounts. No signature or 
acknowledgment of correctness will he taken from the 
Chairman, but he will be understwd to accept the Pass 
Book as correct, unless he makes any specific objection, 
and fakes measures to have it corrected. 

Classification of Receipts. 
9. Every payment into a Treasury to credit of a 

District Road },und should be accompanied by a cl1alan 
bearing the signature or initials, in the case of Ron.d 
cess collections, of some officer authorized to act on the 
part of the Collector in the Road Cess Department, anrl 
in the case of other receipts, of the Chairman of the 

l 2 
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District Road Fund, or some officer dulv authorized to 
act on his behalf. 'l'he chalan shoul<l swhow clearly the 
nature of the remittance, such as Road Cess, Ferry 'tiolls, 
&c., and should name the person authorized to make the 
1)ayment. '!'he· Treasury has no concern with the details 
of the individual accounts (the jumma-wa1o1ll-bakee) of 
the assessment of the Road Fund revenue, or of other 
tiebts. 

Government Grants. 

10. Government grants-in aid of District Road :Punds 
should be drawn from the l'reasury upon hills signed by 
the Chairman and credited to the account of the Fund, 
nn<l in the Pass-Book of the Fund, the No. and date of 
the authority must be cited in the bill. '!'he periodical 
grant for establishment is to be drawn in half-yearly 
instalments which fall dne upon July 1st and January 
1st of each year, and cover the half-years, Ap1·il to Sep
tember and October to March, respectively. 

11. Whenever a District Road Fund is authorized 
by the Government to receive advances from the Trea
sury, it will be permitted to overdraw its account at the 
'l'reasury to the amount of the authorizPd advance, and 
special instructions on the subject will be issued from 
this Oflice on each occasion. No entry will be made 
in either the Pass Book or Treasury Cash Book on 
receipt of these instructions, which will merely be noted 
for guidance hy the Treasury Officer, and will indicate 
the limit beyond which overdrawals should not be 
permitted. 

Branch Committees at Sub-divisions. 

1~. The following met.hod will be observed in order to 
supply Branch Committees with funds at Sub-divisional 
Treasuries. On the application of the proper officer of 
the District Committee, the 'freasury Officer will from 
time to time authorize the Sub-divisional Officer to 
cash the cheques of the Branch Committee up to a 
definite amount. 'l'his authorization will not be entered 
as a debit in the accounts or in the Pass Book, but a ~arc
ful note will be kept of the amounts authorized as a 
memorandum outside of the accounts; and the balance 
available for Road ]fond payments at the Sudder 'J1rea
sury will, for the purpose indicated in par<igraph 2, be 
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1·egarded as reduced to that extent, though no act11nl 
entry in reduction of the balance will appear in tla~ 
accdunts. 

Incorporation ill Sudder Pass Book. 
13. T11e cheques of a Branch Committee will be 

signed by the Chairman or Vice-Chairman in the mminer 
described in paragraph 3, nnd will be clrnrgecl on pay~ 
ment in the claily return of the Suh-division to the 
Sudder 'J'reasury. Only the payments so reported will 
he entered in the Pass Book of the District Road Funcl 
(see paragraph 5), and this will he done as the suh
divisional transactions of the day are incorporated in the 
Smlder Cash Book. Both the Pass Book nnd the Plus 
nn<l Minus l\fcrnorandum will show the consoli:latc>d 
account of the Road Fund of the district, and not merely 
that of the Central District Committee. 

Branch Committee's Pass Book. 
14. The account of each Branch Committee will he 

kept by the Suh-di visionnl 0 fficcr C'OnC'ernecl in a 
separate Pass Book, in "hich will be credited only the 
amount placed at the disposal of the Rranch Committee 
by the Sudder Treasury from time to time under 
paragraph 12. 

Recripts at Sub-divisional Trcnsuries on arcount of 
the Road Fund are not to be credited in the Sub. 
divisional Pass Book. But when they nre incorporah•d 
in the Suddcr 'J'rensury Account, they will be entered in 
the Sudcler Pass Book. 

Pavments on account of Branc>h Commit.tees will he 
mnd~ "on chf'ques only, nnfl the amounts- of all chequ"s 
}Jaid will be posted daily in the Pass Book from the 
Suh-divisional Cash Book, and the halanee remaining 
entered in full, and checked and initialled by the Sub
divisional Officer. Care must be taken hy the Sub
divisional Officer that the Pass Uook account is not 
overdrawn, and he must send the Pass Book monthlv to 
the Chairman of the Branch Committee for verification. 

Recoveries towards Cost of Offices of Control. 
15. Under Government of Bengal No. 2224 1

2i.:' dated 
24th September 1882, n. rate of 1·54 per cent. wns fixc>cl, 
with effect from 1st April 1882, on the iiwome oL_Uoad 
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Cess Committees, instead of 1 per cent. on the Com
mittees' disbursements from 'l'rcasuries, to cover the 
cost of establishments employed in the va1·ious offices of 
contl'Ol. In calculating the percentage, all receipts of 
the Committee :ire to be taken into account, except 
tho!?e on account of grant-in-aid to the District Road 
F,und from Government, recovery of advances, deposits, 
Government contributions to meet the proportionate cost 
of the joint Road and Public Works Cess establishments, 
and donations from private persons. 

Verification of Road Fund Balance. 

No. 33-*~ld 70.j [CoDE, xv. 

In accordance with instructions received from the 
Government of Bengal, regarding the check and com
parison of balances of the District Road Funds, the 
Treasury Officer is to send to the Chairman immediately 
after the close of each month's accounts a certificate in 
the following form :-
Ab11tract of Road Funrl Ac1·onn t /01· the month of 

iu the 'l'rea1JU1'!J qf 

1. Balance b1·ought 
fonva1·d from 
lust month ... 

2. C1·edited in cash 
account of this 
month 

8. OU1e1· cl'edits as 
pe1· Accountant 
Gentiral's No. 

, dated 

Rs. A. P. [ 

G11AND TOTAL ... 

4·. Debited in cash 
account of the 
month 

5. Othe1· debits as 
per Accountant 
General's No. 

, dated 

6, Balance at end of 
month 

GRAND TOTAL ... 

(Signed) 

R. A. P. 

Entry 1 must conespond exactly with entry 6 of last month, 
Entl'ies 2 aud 4 must not in any respect difftir from the figures 

of the cash account, aud must not take account of auy adjustments 
outside t 1 e cash account, 01· any intended corrections. Any such 
udju~tme1_1ts or conect:ons may be admitted only after definite 
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report to, nnd acceptance by, the Accountant Oeneral, and will lie 
entered under 3 01· 5 after the authority to enter them has beett 
received. 

The two grnnd totals must ngree. 

2. A Treasury Officer will incur serious responsibility 
if he certifies figures different from those which appea1· 
in his accounts, his duty being to state what the balance 
actually is according to the receipts and payments as 
brought to account, and without reference to any claims 
as to what it ought to be. 

DISTRICT FUND. 

No. 34-0ld 110.] [ ConE, xv. 
In the Districts to which the Bengal Local S~lf-Gov

ernment Act, III of 1885, has been extended, the Distl'ict 
Road Cess Committees will cease to exist, and no pay. 
ments can be made out of the District Road Cess 
collection from that date, except-

{!) for the cost of the establishments entertained 
Section 91.-The Collector, with LhE' senotion of and expenses in• 

the Bolil'd or He,·enue, mey eppoiut such establish· curred by the Col
mcnts as may be requiaed for making valu11tions and 
revaluations under this Act, for making collectiona, lector under Sec
recovering arrears, keeping accounts connected there- tion 91 of the Cess 
with, ancl gene1·ally for all purposes connecte1\ with 
such valuations, revaluations, collections and re- Act, extracted in 
coveriea, and other purposes of this Act, uud mny th • 
incur Such Other expenses RB are requisite for such e margin; 
purpoaea;an<lthepaym•rntofauchestabliahmentand (2) for the in-
otber charges on bill.a signed by the Collector sball demnification of 
be the ftrMt charge on the District Road J:.'und. 

the Collector with the sanction of the Commissioner, for 
any other costs or damages which he may have incur
red, or for which he may become liable in the course of 
the proceedings for the assessment and collections of 
the cess under the Road Cess Act. 

2. In these districts the District Road Cess Fund will 
cease to exist as a separate fund, and the balance at 
credit of the fund will be transferred to the District 
Boards. The funds held by the District Boards are 
designated District Funds. 

Road Cess Collection. 

3. The amalgamated Public Works Cess and Road 
Cess receipts and expenditure will be entered in separate 
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registers, one for the combined receipts, and one for 
tbe combined charges. In the register of receipts, which 
will be opened with detailed heads of account, will be 
entered all the receipts, viz., those collected in the 
district and those received by transfer receipt from other 
districts.-{ Yide Circular No. 68.) 

4. In the register of expenditure will be entered all 
the charges incurred by the Collector under paragraph 1 
of this Circular. The payments shown in this register 
need not be classified. 

5. Ont.he last working d'J.y of the month, the regis
ter of receipts will be totalled and the amount of the 
Public Works Cess collections for that month included 
in the combined total will be at once credited to the 
proper· head of account in the Treasury books. The 
register of expenditure will then be totalled and from 
its total a deduction must be made (the exact amount 
of which will be separately intimated to each Treasury 
Officer) on account of the proportion of the charges of 
collection which Government has decided should be 
considered as the approximate cost of collection of the 
Public Works Cess. 

From the total of register of receipts, after the 
elimination of the Public Works Cess collections, as 
neted above, should be deducted thP. total of the register 
of expenditure after deduction of the approximate cost 
of coUection of the Public Works Cess, and the differ
ence, if there be a surplus of receipts over expenditure, 
should be at once transferl'cd to the credit of the 
District Fund constituted under the Bengal Local Self. 
Government Act, and ·entered in the pass-book of the 
Fund. 

An amount of the Road Cess collections, equiva
lent to the charges for the month for collecting the 
same, should, of course, be credited direct to Govern-
ment in the Treasury accounts. · 

The amount of the balance thus transferred monthly 
to the credit of the District Fund must be at once 
intimated to the Chairman of the District Board. 

The distribution of the combined total of the Register 
of receipts between the Public Works (;ess and the 
District Fund should he shown in the margin of the 



ACCOUNTANT GENERAL'S CIRCULARS. 57 

Cash Account against the credit bf Public Works Cess 
in the manner indicated below :-

Cess on land8'. CesR on mines Interest. nod 1·ailwnys, &c. 

Combined 
Tot.al . 9,000 0 0 8,000 0 0 100 0 0 

.Dedurt on 
account of 

Puhlic Works 
Cess 4,500 0 0 l,5CO 0 0 50 0 0 

--- ------
Balance . 4,500 0 0 1,500 0 0 f>O 0 0 

Deduct-Charges for collections, &c., iucul'l'ed 
during the month , 600 0 0 

IJednct-
Propol'tion of the charges payable 
by .. Goverament for Puhlic Works 

liess • . . , 100 0 0 

Dal::mce credited to Dishict Fund 

TOTAL. 

12,100 0 0 

6,050 0 0 
--

6,050 0 0 

500 0 0 

5,550 0 () 

6. If in any month the receipts on account of Road 
Cess collections fall short of the expenditure incurred 
in the collection thereof, the transfer of the balance 
must be postponed until the end of the next month in 
which there is a surplus. . 

7. The mode of distribution of the Road and Public 
Works Cesses, which are shewn togetlier in one register 
(alluded to in paragraph 5), is as follows: The Treasury 
Officer will simply divide the total cess collections in 
two proportions, half and half, or ~ and t, or what
ever the current rates may be. This distribution is not 
n6cessarily correct, ?nd the Road Cess Deputy Collector, 
as soon as in making up his quarterly accounts he finds 
the amount of the error, will give notice to the Trea
sury Officer to rectify the distribution by transferring 
Rs. (amount) from Road Cess to Public Works Cess (or 
vice rersd) " on account of error in distribution for the 
quarter ending 18 " 'l'he Treasury 
Officer will make this adjustment by effecting the 
necessary addition and subtraction in the distribution 
which he makes at the end of the month in which he 
receives the notice. 
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8. The rule prohibiting Treasury Officers admitting 
Local Fund payments in excess of the balance at credit 
is so far modified that a deficit may be allowed i.o the 
extent to which the road cess can be ascertained to have 
been actually credited in the 'freasury, subsequent to 
close of the previous month's account, minus, of course, 
cost of collection. 

9. Payments will be made by the Collector under 
paragraph 1 on bills signed by himself, and these bills 
should be forwarded to the Accountant General along 
with the lists of payments for the months to which they 
relate. The charges included in these bills will, of course, 
only represent claims which the Collector has had 
sutlicient authority to discharge. 

District Fund Treasury Account. 
10. The District Fund account at a District Treasury 

is merely a deposit account, and the action of the Treasury 
Officer in reference to it is confined to seeing that the 
account is operated on in accordance with these rules, 
and that the balance is not overdrawn-(see paragraphs 
8 and 20.) 

11. The account will be kept in the form of a Personal 
Ledger Account. On the close of the day the receipts 
and payments made on account of the District }..,und 
should be totalled, and the totals carried into the Trea
sury cash book. 

Receipts. 
12. All money paid into the Treasury to the credit 

of the District Fund should be accompanied by a cba
lan bearing the signature or initials of the Chairman 
or Vice-Chairman, excepting thb recoveries of costs for 
serving notices and executing certificate decrees for 
realization of arrears of cesses which should be credited 
to the Fund direct on chalans without such bignature. 

Payments to be made on Cheques only. 
13. Payments may be made at a District Treasury 

from a District Fund only on cheques supplied by the 
'l,reasury Officer, who will observe the usual precautions 
in registering the number of cheque forms issued on 
each occasion for the use of the District Fund. Only 
one cheque-book should be issued at a time. 
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When cheques are drawn for sums not exceeding 
Rs. 100, they must be signed by the Vice-Chairman; 
cheques for sums exceeding Rs. 100, must be signed 
both by the Chairman and Vice·Chail'man, or if either 
of them be absent, by the Chairman or Vice-Chairman 
present and another member of the Finance Committee. 

14. Cheques must be drawn in English, and the 
amount must be entered in words as well as in figures. 
'lhe word "only " must be inserted always after the 
amount written in words in the body of the cheque. 

15. Every cheque, drawn for a sum in excess of 
Rs. 20, must bear 't receipt stamp of the value of one 
anna. 

16. Treasury Officers should refuse payment of 
cheques not drawn in accordance with the above rules. 

Pa':IS Bolk. 
17. A pass book, the entries in which nre also to be 

made by the Treasury Officials only, should remain in 
possession of the Chairman of the :Fund, and should 
accompany all remittances which he sends to the 'frea
sury. On receipt of this pass book in the Treasury, the 
entry of the remittance made (if any) should be initialled 
by the Treasury Officer, and then the charge side should 
be written up to date, and the book returned at once to 
the office of the District Board. The memo. of the 
balance after each day's transactions, which is given in 
the account kept by the '11reasury Officer, need not, of 
course, be entered in the Chairman's pass book, but at the 
close of the month the 'l1reasury Officer sl1ould be careful 
to see that tbe book is sent in to be formally closed by 
hiOJ.. In closing the Chairman's pass book, the Treasury 
Officer should sum up the two sides of the account, 
strike the balance, see that the balance is entered at 
length in words and agrees with the account kept by 
himself in the Treasury, and should then sign the account 
in full. 

'l'he pass book should be supplied by the Trensury 
Officer. No entries or marks should under any cir
cumstances be made in it by any one connected with 
the District Board's Office. 

18. As the Chairman and Committee have no pay
ments and receipts of money except tlll'ough the 'l'rea-
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sury, and as the pass book contains the records of nil 
payments and receipts on account of the District 
Fund in the Treasury, the Chairman's accounts kept 
under section 54 of the Act ought to agree with it. 
But it is the duty of the Chairman to see to this agree
ment; and any alterations or corrections, which he 
thinks should be made in the pass lJOok, can only be 
made at his instance, by the 'l'reasury Officer, and, of 
course, not unless they are in accordauce with fact 
and with the Treasury Officer's account. No signa
ture or acknowledgment of correctnPss will be taken 
from the Chairman, hut he will be understood to nc
cept the pass book as correct, unless he makes any 
specific objection, and takes measures to have it cor
rected. 

Government Grants. 
19. When a gmnt is made to the District Fund 

from provincial revenues, either as a genE.'ral grant-in
aid, or for expcmliture on any specific object, the Chair
man should apply to the Treasury Officer to credit the 
amount of the grant to the District Fund, forwarding 
a, copy of the orders of Government sanctioning the same ; 
and the Treasury Officer should, on receipt of instruc
tions from the Accountant General, place the amount 
of the grant to credit of the District Fund. The credit 
should be made by book transfer; the Treasury Officer's 
order for the transfer should he made upon the ap
plication itself; no bill should be drawn and no mon.ey 
should be paid out of the r_t'reasury. 

20. Whenever Government authorises advances of 
money to a District Fund, the Committee will he al
lowed to overdraw its account at the 'l'rcasury to the 
extent of the authorised advance, and special ·instruc
tions on the subject will be issued by the Accountant 
General on each occasion. No entry will be made in 
the pass book on receipt of these instruct.ions, which will 
merely be noted for guidance by the r11reasury Officer 
and will indicate the limit beyond which overdrafts 
should not be permitted. 

Local Boards. 
21. The following procedure will be observed in sup

plying Local B'>ards with funds 1tt Suh-divisional rrrea
sm-ies. On the app1ication of the Chairman or Vice~ 
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Chairman of the District Board, the Treasury Officer 
will from time to time authorise the Sub-divisional 
Officer to cash the cheques of the Loral Board up to a 
definite amount. 

22. This authorisation will not be entered as a debit 
in the accounts or in the pass book, but a careful note 
will be kept of the amounts authorised, as a memoran
dum outside of the accounts; and the balance available 
for District l~und payments at the District 'l'reasury will 
be i·egarded as reduced to that extent, though no actual 
entry in reduction of the balance will appear in the 
accounts. 

Incorporation in Pass Book of District Treasury. 
23. 'l'he cheques of a Local Hoard will be signed 

under the condition specified in paragraph 13, and will 
be charged on payment in the daily return of the sub
division to the District Treasury. Only the payments so 
reported will be entered in the pass book of the District 
Fund, and this will be done when the sub-divisional 
transactions of the day are incorporated in the cash hook 
of the Distriet Treasury. Both the pass hook and the 
plus and minus memo. will show the consolidated ac
count of the District Fund and not merely that of 
the Cent:ral District Board. 

Local Board's Pass Book. 
24. The n< count of each Local Board will be kept by 

the Sub-divh~ional Officer concerned, in a separate pass 
book, in which will be noted only the amount placred 
at the disposal of the Local Board by the District 'l'rea. 
snry from time to time under paragraph 21. 

25. 1-te<'eipts at Suh-divisional '.l'reasuries on account 
of the District :Fund are not to be credited in the suh
di visional pass book. 

26. Payments on account of Local Boards will be 
made on cheques only, and the amounts of all cheques 
paid will be posted daily in the pass book, from which 
the daily total will be carried into the sub-divisional 
cash book, and the balance remaining entered in the 
pass book in full, and checked and initialled by the 
Sub-divisionnl Officer. Care must he taken by the Sub
divisional Otlicer that the paes book account is not over
drawn, and he must send the pass book monthly to 
the .Chairman of the Local Board for verification. 
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Litigation Fund. 
No. 35-0ld 72.] [ ConE, xv. 

It has been arranged with the Legal Remembrancer 
that the Litigation :Fund, formed under Board's Circular 
No. 13 of November 1874~ shall be transferred to the 
Government account, and be drawn upon by cheque 
signed·by the Legal nemembrancer. 

2. Accordingly, when the Legal Remembrancer 
notifies to a Collector that money is required for the 
purposes of the Fund, the Collector, instead of remitting 
the money to the Legal Remembrancer or to the Bank 
t>f Bengal, will pay it into his own 1'reasury and credit it 
as a receipt of" Litigation Fund," and will send copy of 
the receipt to the Legal Remembrancer, in order that that 
officer may know that the amount has been duly credited. 

3. The Legal Remembrancer's cheques against the 
fund will be honoured by the Accountant General so 
long as there is a balance lit rredit ; the Legal Remem
brancer being responsible for the due appropriation of 
moneys received upon this account. If the cheque is 
for an amount which is to be refunded to a Collector, 
the Accountant General will enface it for payment at 
the Collector's treasury. 

Trust Funds. 
No. 36-0ld 73 & 105.] [ ConE, xv. 

When the account of a trust fund is kept in the 
Treasury, it will be opened as a personal ledger account 
in the deposit registers of the Treasury and called by 
the name of the Trust Fund. All receipts paid into 
the Treasury will be credited to, and the charges which 
will be drawn on a special form of cheque to be obtained 
from this office, will be taken agajnst the account of the 
fund without specification of their nature. 

2. A pass book may be used if the officer whp ad
ministers the trust fund has not personal access to the 
Treasury accounts. The pass-book should be initialled 
by Treasury Officer and periodically agreed with the 
1'reasury record. 

Treasury Officers are authorized to cash, upon pre. 
sentation, orders issued by the Accountant General for 
the payment of the interest due on the investments 
belonging to a trust fund without a separate advice of 
their issue from this office. 
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THE ACCOUNTANT GENERAL, BENGAL. 

PART II. 

TREASURY PROCEDURE. 

Responsibilities of District and Treasury Officers. 
No. 37 .] [CODI!:, XVII, 2 .• 

The Oollecto1· or JJeputy Oommissioner.-A Di~trict 
Officer is personally responsible to Government for the 
due accounting for all monies received and disbursed; for 
the agreement between the departmental returns and 
the cash accounts (both of which go out under his sig
nature), and the re~isters kept in the Treasury; and 
for the safe custody of Cash, Notes, Stamps, Opium, 
Securities, and other Government property. 

Although the Collector may manage his treasury by a Deputy, 
he must not treat his Treasury as a separate and independent office. 

Letters addressed to the Treasury Officet· must be reg:ll'(led as 
add1·ei;sed to himself. He should not address bis 11reasury Officer 
by separate lettet·, as if he were an indepe11dent officer, and then 
forward the Treasmy Officet·'s explanation, instead of his O\Vn, in 
reply to questions or enquiries touching his Treasury business. 
When any irregularity is brought to his 11otice, nothing but a report 
of his own knowledge after personal investigation can be considered 
satisfacto1•y. 

2. '11lie District Officer is bound to satisfy himself 
By periodical examination (at least once in every two 
months for cash, once in every quarter for deposits, and_ 
once in each half-year for stamps, stock notes, opium, 
securities, and bill forms)-(lst), that the actual stock 
of cash, stamps, stock notes, opium and securities is 
kept under joint lock and key, and corresponds with the 
book balances, and that tbe TrmsurPr does not hold a sum 
larg·rr thnn is 1wcrssa1·y for the C'onvenicnt transaction 
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of the Government business, or larger than the security 
given by him ; (2nd), that the deposit registers arc kept 
up according to the rules prescribed in the Code, 
Chapter 19; (3rd), that the stock of bill and similar 
forms which are intended for use in money transactions 
is carefu11y kept under lock and key, and periodically 
tallied with the nominal balance of such forms on the 
stock books; and (4th), that the Sub-treasury balances 
are verified once a year by a Gazetted Officer7 if 
possible by a Covenanted Officer. When Sub-divisional 
~rreasurics are in charge of Gazetted Officers, the Col
lector should verify the balances during his cold-weather 
tour. 

N.B.-The examination of the deposit registe1·11 is not intend
ed to be mechanical, and to secure only that all necessary entries 
al"e made and initi:1lled without fail at the time of transaction, but 
also that no monies are unnec.i~sarilyp laced in deposit. or allowed 
to remain there without good cause. 

3. The District Officer, unless unable to perform the 
duty from physical inability, or from absence on tour, is 
required to sign the periodical accounts. He is also 
required to see that implicit obedience is given to the 
instructions issued from the Account Office ; and to send 
immediate notice to the Accountant General of any 
embezzlement in an Office or Treasury. 1.'his notice 
must be supplemented, as soon as J>Ossible afterwards, 
by a detailed report after personal enquiry into the case. 

4. The District Officer should be specially careful, 
when assuming or making over charge of a district, to 
see that the stock is thoroughly verified and the certi
ficate which is required from the transferer and trans
feree, showing the state of the cash, stamps, stock notes, 
and opium balances, should be invariably despatched to 
the Accountant General on the same day that charge is 
transferred. A form for this certificate is a.ppended. 

Treasury Offtcer.-As the Collector's delegate amt 
representative, he is responsible to the Collector pri
marily for the right discharge of his duty. Just as 
Government hold the Collector responsible in the first 
instance, and expect from him such. a general supervision 
as is incumbent upon an officer entrusted with the 
collection of the revenue and the payment of Govern
ment dues, so will the Collector look to the Treasury 
Ollicer for a thorough observance of all prescribed 
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Treasury rules and strict attention to all details of the 
daily routine of Treasury work. The Treasury Officer is 
responsible to the Oollector for the working of the Trea
sury and for the conduct of the subordinate Treasury 
officials, and has carefully prepared rule! for his guidance 
in every branch of his duties. 'l'he above remarks apply 
to the Officer in charge of a Sub-divisional 'rreasury. 

Report of making over charge of Treasury. 
DISTRICT OF ______ _ 

No. dated 188 . 

}'ROM 

To 

THE ACCOUNTANT GENERAL, BENGAL. 

We have the honor to report that we have respect
ively made over and received charge of the 
Treasury on the noon of the 
On the reverse are entered the details of the balance in 

the 'freasury on this date. 
The cash balance amounts to Rupees (in words). 

Relieved Officer. Relieving Office,.. 

Description. 
lu uder double With Trea- In Sub- I 

TOTAL. I IOl·kd. surer. trou.surieti. 

-
Eacll kind of coin 

.. " 
&tanip 

Government Securities . 

Stock Notes 

Opium (in maunds) 

Permanent advance . .. 
Other valuables, vi;:, :-

- - - .. - - - - .-
.I!' 
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Registers. 
No .. 38-0ld 27.] [CoDE, xvu, 17 & 18. 

1. All Service Receipts will be recorded in Registers, 
a separate Register being kept for each head of account. 
For Stamps, however, there will be two Registers, one 
(marked K l) will be for the record of Stamp sales and 
the Discount allowed, while the second (marked K 2) 
will show other Stamp Receipts. 

Complaints are made of the difficulty of complying on the last 
days of a lcist with the rule which requires the entry of each chatan 
in the Accouu tant's bound register of receipt. This difficulty seems 
to arise from the impossibility of employing more than one man 
on one volume, and it might be avoided if, on days of pressure, a 
rroperly headed loose sheet be made over to a Writer with a 
bundle of chalans enough to fill it, from which could be entered at 
night in the ordi11ary register the first and last numbers of the 
cha/ans and the total of each column of the register: in this way 
several Ene;lish Writers might be employed, and the loose sheets 
afterwards stitched together might be preserved for reference as 
subsidiary rtlgisters. 

2. Deposits, Personal Ledgers, Bills drawn, Military, 
Public Works, Forest, Postal and Telegraph receipts, 
will be recorded in their separate Registers. 

3. Recoveries on account of Taccavee, Loans and 
Advances will appear in one Register marked J, and 
Cash Recoveries of Service and other Payments in Re
gister I. 

4. In respect to Disbursements the Registers noted 
below are the only ones required to be kept, other 
charges being entered direct in the Cash Book. 

5. All returns to the Accountant General will, as far 
as possible, be made on printing foolscap paper, which 
will not bear erasure, and consequently, in case of error 
occurring, it will be necessary to run through the origi
nal entry and to initial the fresh entry which may be 
made. 

6. The Schedules of Salaries and Travelling Allow
ances of Gazetted Officers and of Hospital Assistants 
will be of service in the issue of Last-pay Certifi
cates, and in checking the amounts elaimed in subse
quent months. These Schedules should invariably he 
submitted witl1 the Lists of Payments irrespective of 
the number of payments made in the month. 



ACCOUNTANT GENERAL'S ClltOULA.RS. 67 

7. The Schedules of Cash Recoveries a:nct. of Loans 
are required in order to avoid the very heavy correspood
ence entailed by full particulars not being furnished 
in the Cash Accounts. When sums are refunded into 
the Treasury in cash in adjustment of former over
charges, the No. and date of the voucher on which 
the amount was originally drawn from the Treasury 
should be clearly stated, to enable the Accountant 
General to trace and record the recovery without further 
reference, which is unavoidable when these particulars 
are not supplied. 

8. In the Cash Account and in the IJist of Payment 
forms, space has been provided for manuscript entries, 
hut in the event of the space bPing insufficient, one or 
more full sheets of foolscap paper may be inserted, on 
which th·e entries can be made. 

PAYMENT REGISTERS OF WRICH THE SoHEDULES ARE TO ACCOMPANY 
LISTS OF PAYME~TS. 

1. Salaries and Travelling Allowances of Gazetted Officers, Tra
velling Allowances of Ministerial Office1·s, and Commission 
to Sub-Registrars. 

2. Hospital Assistants. 
S. Pensions. 
4. Education charges. 
5. Remittance Tl'ansfer Receipts-Local. 
6. Supply Bills-Local. 
7. Supply Bills discharged-Other Governments. 
8, Remittance Trnnsfer lieceipts-Othe1· Governments. 
9. Opium Cheques. 

10. Military Pay111ents. 
11. Marine ,, 
12. Interest ,, 
13. Deposit ,, 
14. Advances, Loans, &c. 
15. Excluded Local Funds. 
16. Incorporated Local Funds. 
17. Municipalities. 
18. Forests. 
19. Inland Customs. 
20. Public Works Payments. 
!t-1. Telegraph Department. 
22. Post Office. 
30. Stock Note Coupons, 
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Balance to be stated in •Words. 

No. 39-0ld 29.] [Com:, XVII, 20. 

Attention is drawn to the importance '>f invariably 
stating the cash balance of a treasure-chest in the daily 
extraet submitted to the District 'I.1reasury in words as 
well as in figures. Care should be taken to write the 
words in such a manner as to afford no facility for al
teration or interpolation. 

2. '11he Government of Bengal has also directed, as a 
further precaution, that the weekly certific.:ate of the 
verification of the balance at a Sub-treasury shall be in 
thE; handwriting of the Sub-divisional Officer himself. In 
this certificate the ~1ctual amount found to bo in the 
treasure-chest should be stated. 

Monthly Abstract Account. 

No. 40-0ld 81.] [CODE, XVII, 28. 

To prevent any possibility of oversight or misappre
hension occurring, some of the points which it is 
necessary to keep in view, in the preparation and sub
mission of the monthly abstract account prescribed in 
Account Code 17, 28, are as follows:-

(1.) It will be observed that the Abstract Account is 
to be despatched in the evening of the second working 
day of each month,-the object being that a preliminary 
account, correct in the main, should be available for im
portant purposes in advance of the time within which 
it is possible fot my office to render the rPgular detailed 
account. The ordinary Cash Account lms to be for
warded by the Collector on the evening of the first 
working day of each month ; and the Abstract Account 
now prescribed, which is to be drawn up from the Cash 
Account and Lists of Payments, must be transmitted by 
post on the following day. It thus becomes of much 
importance that the local arrangements for ensuring the 
punctual preparation and transmission of these accounts 
should be made thoroughly effective. The delays which 
now frequently attend the despatch of the Cash Account 
will have to be fully guarded against. 



ACCOUNTANT GENERAL'S CIRCULARS. 69 

(2.) The new Abstract Account distributes all re
ceipts and outgoi1'gs under seven heads, with opening 
and closing balance, thus-

Receipta. Outgoings. 
(l) Civil Hevenue. (9) Civil E:s:penditut"e. 
(2) Civil Debt and Remittance. (10) Civil Debt and Remittance. 
(:l) Forest, Telegraph and Marine. (11) ForeRt, Tolegmph and .Marine. 
( 4) Post Office. (12) Post Office. 
(5) Guaranteed Railways, (13) Gua1·anteed Railwavs. 
(iJ) Milita1·y Department. (14) Military Department. • 
(7) Public Works Department. (16) Public Wm·ks Department 
(8) Opening Balance. (16) Closing Balance. 

The figures for Public Works, Military, Post Office and 
Forest, Telegraph and Marine can be extracted with 
great facility from Schedules. There will be no entries 
under" Guaranteed Railways" at your Treasury, and 
provision for this head has therefore been omitted in the. 
working forms of the Abstract Account which are 
supplied to you. The Debt and Remittance items 
can also be easily identified, as they embrace the 
several kinds of Deposits, Remitt,mces to and from 
other Treasuries, Remittance Transfer Receipts, Supply 
Bills, Advances and Loans, Municipal Funds, and the 
Excluded Local Funds which are enumerated below. 
After this head has been stated in the AlJstract Account, 
there can be no difficulty in arriving at the totals of 
Civil Revenue and Expenditure. rrhese totals will com· 
prise not only the items commonf y falling under 
Revenue and Expenditure, but also the Incorporated 
Local Funds (viz., District, District Road, District J>ost, 
and Inland Labour Transport Fund); as well as all 
moneys received from or issued to the public officers aml 
departments named below :-

Officers of the Opium Department. 
,, ,, Inland Customs Depa1·tment . 
., ,, Sea Customs ,, 
,, ,, Survey Department. 

Small Cause Courts. 

The entries of opening and closing balance are of 
course derived from the Cash Account. 

(3.) The Lists of Payment and Cash Account have 
been carefully revised, so as to simplify to the utmost 
the preparation of the Abstract Account; and a detail of 
the present Excluded Local Funds has also been inserted 
in a footnote to the Lists of Payment, as a guide in plac
ing the entries. With ordinary care and punctuality, it 
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will be unnecessary for any TrcasurY. in Bengal to com
municate the results of the Abstrac~ Account by tele
gram; but, should occasion arise, the amounts must be 
telegraphed in clear groups of figures, in the exact order 
and rotation of the printed entries, as exemplified in 
Rule 28, Chapter 17 of the Civil Account Code. 

NoTB,-The following is n. List of present E:er.luded Loc11l Funds:
Police Jtund-&ilwa.y Police Clothing. Marine Funds- Hospital Port Dues, 
Balasore Port, Cuttack and Pooree Ports, Chittagong Pol"t. Edueatir•n Funds
Hindoo College, Doorgnchurn Liiha's Scholarship, Mozufferpore School, Vizian:i.· 
gram Scholarship, Khond Mahal School. Medical and Cka1·itable .Funds-Pil
grims' Lodging-house, DalaHore Pilgrims' Hospital, Cuttack Uunochnttl'r. Public 
Works Funds-Darjeeling Improvement, Wahabi Fund, Juggernath Uoad, 
Khond Mehal Road. Miscellaneous Funds-Zoologica.l Gardens, Cantonment 
)fond. Otlier }funds-Mohsin Endowment Fund, Burial Board, 

Vide directions in Accountant General's No. '.!!43~ 1 dated 22nd July 1881, 
particularly the extract below -

"Should yonr account, in any case, be not closed for the month by the 2nd
ae, for instance, when land revenue is due du1ing the latter part of the month, 
or when the account is :ror March,-you should make special arrangement to 
have the accouut completed by the 7th, and, if telegraphio communication 
be open to you, teleg1aph the figures on that date positively in the form 
prescribed in the Code. If there be no telegraphic communication with your 
district, you should make the best anangements you can, so that the figures 
may reach me on the 8th." 

Payment of Pensions at Sub-divisions. 

No. 41-0ld 30.] [ConE, xvm, 6. 

When pension.a are to be paid at sub-divisions, the 
original permanent pay order under which pensions 
are paid should al ways be recorded in the District 
Treasury, a copy being sent to the Sub.divisional Trea
sury where payment is to be made by it. 

When the receipt of the pensioner is received with 
the Sub-divisional daily account, the Treasury Officer at 
the head-quarters Treasury will make the necessary note 
of payment on his original order. 

Civil Deposit Vouchers. 
No. 42-0ld 31.] l UonE, xix. 

Treasury Officers will please o bscrve that the Ac
count Code, Chapter 14, Rule 14 (page 87), requires a 
covering list to be sent with the vouchers for payment 
of Civil Courts' deposits; and the same is required for 
Criminal Courts' deposits. It should be written up day 
by day like tbe other schedules. 
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The other directions contained in the Civil Account 
Code relating to Treasury procedure for record of Civil 
and Criminal Courts' deposits need not be followed. 
The practice prescribed in the Rules for Judicial Officers 
should be continued. 

Advices of P. W. Receipts. 
No. 43-0ld 32.] [CoDE, xx1v, 18. 

Treasury Officers are required to ad vise each Execu
tive Engineer daily of the receipts from Civil Officers 
credited in their accounts. 

P. W. Pass Books. 
No. 44-0ld 33.] [CoDE, x~1v, 9. 

The Government of Bengal have decided that it is 
the duty of the Treasury Officer, after filling up the 
Executive Engineer's Pass Hook, under Account Code 
24, 9, to return it immediately to the Engineer without 
waiting for its being sent for. 

Taxes on Post Office and Telegraph Buildings. 
No. 45-0ld 35.] [CoDB, xxv1 & xxvu. 

Municipal taxes on Postal and Telegraph Buildings 
are not to be paid by Civil Officers. 

Indents for Notes. 
No. 46-0ld 36.] CoDl!l, xxrx, 16. 

Indents for Government Currency notes should be 
made in the following form :-

11' BTOCk, l!fDBlfTllD Jl'OB, 
NOTH, RBllUllU, 

No. Value. No. Value. 

Rs. 
10,000 

1,000 
500 
100 
50 
20 
10 
5 

ToTu 

-
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Encashment of Currency Notes. 
No. 47-0ld 89.] [Com:, xx1x, 4. 

Home notes to large amounts should not be cashed 
at any Treasury when there is reason to suppose that 
silver will be required for remittances and that incon
venience will be caused if parted with. 

Limitation of Cash Balances. 
No. 48-0ld 37.] (ConE, xxx, 1. 

The Government of India have directed that the cash 
balances be maintained at as low a figure as possible, 
and the Treasuries have accordingly been classified as 
follows with regard to their requirements and the extent 
to which they may be periodically cleared:-
1. Burdwan, A. S. 28. Chittagong, 
2. Bankul'a, C. S. 24. Noakhali, 
8. Birbhum, C. S. 26. Patna, 
4. Hughli, B. S. 26. Gya, 
5. Midnapur, A. S. 27. Shahabad, 
6. 24-Parganahs, A, S. 2S. Darbhanga, 
7. N uddea, B. S. 2.9. Mozaffarpur, 
8. Jessor, B. S. 80. Sarun, 
9. Khulna, B. S. 81. Chumparuo, 

10. Murshidabad, A. S, 32. Monghyr, 
11. Dinajpur, C. 1''. 33. Bhagalpur, 
12. Raji,;hahi, B. S. 84. Purnea, 
18. Rungpur, B. F. 85. Maldah, 
14. Bogra, C. S. 86. Dumka, 
11>. Pubna, C. S. 87. Cuttak, 
16. Da1jiling, A. D. 3!S. Puri, 
17. Jalpaiguri, A. F. 39. Balasore, 
18. Dacca, A. S. 40. Hazaribag, 
19. Faridpur, C. S. 41. Loh~rdaga, 
20. Baka1·ganj, B. S. 42. Singbhum, 
21. Mymansing, B. S. 48. Manbhum, 
22. 'l'ippara C. S. • Three IRkhs. 

A. S. 
c. s. 
* 0. 

B.O. 
* 0. c. s. 

B.O. 
B.O. 
c.o. 
c. o. 
B. S. 
c. s. 
c. s. 
c. s. 
A.D. 
C. F. 
C. F. 
C. D. 
C. F. 
C. F. 
c. s. 

A.-The opening balance 0£ the month £or the whole district 
(sub-t1·easU1"ies included) is not required to be over 

Rs. I ,60,000. 
B.- Ditto ditto Rs. 1,00,000. 
C.- Ditto ditto Rs. 60,000. 
S.-Surplus drawn away periodically to Calcutta. 
D.-Deficit trnasuries, filled from their neighbours, F. 
},.-Surplus drawn away to deficit treasuries, and to Calcutta. 
0.-0pium treasuries which require funds for opium in addi-

tion to those indicated above. 
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2. To keep the balances as low as possible, Collectors 
should see-

(1) 

(2) 

(3) 

that they allow no amounts to out-lie at Sub
treasuries beyond what are immediately re
quired there ; 

that S and F Treasuries specially have a stock of 
boxes for remittance always ready; that they 
make no avoidable dt:lay in sending on a specie 
remittance when ordered, and that they do 
not without due consideration keep back any 
remittance on the ground that they require 
more than the minimum above fixed ; 

that they make it a practice, without waiting 
for orders, to remit (1) Bank post bills as soon 
as received to the Bank of Bengal, to be 
credited to the Accountant General, and (2) 
all currency notes exceeding Rs. 100 in value, 
and which are not required for the payment 
of official salaries, and all notes of less value 
in excess of the probable public demand to the 
Reserve Treasury (Account Code, 30, 25). 
Should a large accumulation take place after 
the first remittance, a second remittance may 
be made within the month, provided the second 
halves of the notes can arrive and be credited in 
the Reserve Treasury within the month. All 
remittances thus made should be advised to 
the Accountant General, who has to watch for 
the credit. 

3. The orders of the Government materially affect 
the Accountant General's ability to supply notes for local 
rP.quirements ; inasmuch as additions cannot be made by 
a remittance of notes, to a balance which is already 
considerably above its minimum. If Collectors wish 
supplies of notes, they should send the equivalent either 
by increasing their specie remittances when such are 
ordered, or by remitting their high notes, as mentioned 
in the last paragraph; for notes can be sent to them only 
if their balance is otherwise kept at a low figm·e. 
Moreover, it may be possible to supply· two or three 
successive small indents in cases where a single large 
one must be refused. 
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Remittances by Steamer to Assam Treasuries. 
No. 49-0ld 90.] [Com~. xxx, 6. 

When remittances are despatched by river steamers 
to Assam Treasuries, mention should be made in tho 
advice of despatch of the name of the steamer by which 
the remittance is being sent, so as to enable the 1.1reasury 
Officer, at the place of landing, to ascertain the probable 
date of arrival of the remittance. 

Cost of Remittances to Calcutta. 

No. 50.] [ConE, xxx, 11. 

The Officer in charge of the Reserve Treasury will 
disburse the charges for conveyance of remittances to 
his Office from the Railway Stations in Calcutta. No 
payments should be made on this account by the Poddars 
who accompany these remittances. 

Cost of Remittance of Copper. 
No. 51.] [ConE, xxx, 18. 

Charges for the remittance of copper coin from one 
Treasury to another and for sale, cutting or defacing of 
old uncurrent copper should be drawn distinctly, and in 
a separate bill. 

Telegraphic Cypher Code. 
No. 52-0ld 103.] [ConE, xxx. 

1. A Telegraphic Cypher Code has been supplied to 
all Collectors and Deputy Commissioners who have 
transactions with this Office. 1.1his Code should remain 
in the custody of the Collector or Treasury Officer, and 
should not be allowed to be seen by any one else. 

2. All telegraphic transfers of money will in future 
be made in the cypher used in· the Code. 

3. When private persons or corporations are the 
payees, it is necessary that the remitter should make 
application to the Accountant General for the registry 
of the name in full of the payee and the assignment to 
that name of a cypher word. The Accountant General 
will communicate the name and cypher to the 'l'reasury 
concerned, and inform the remitter who, before the first 
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payment is made, should send this letter to his payee, 
with a request that the payee will present the letter in 
person at the paying Treasury for the 1mrpose of identi
fication, or, where he is well known, send the letter 
and endorse at foot thereof a specimen of his ordinary 
signature. This process of identification need only be 
repeated when a change of payee occurs. 

4. In the event of any discrepancy in a telegram, 
the office from which it has been received should be 
asked to repeat the message. 

5. District officers should advise ithose in their dis
tricts in the habit of receiving telegraphic transfers, 
that their remitters should be moved to apply for the 
registration of the names of payees in the Accountant 
General's Office. 

Last-pay Certificates. 
No. 53-0ld 41.] [ConE, xxxn, 15. 

The only Last-pay Certificates which a Treasury 
Officer in Bengal is authorized to act upon are those 
referred to in Chapter XV of the Civil Leave Code, and 
they must be issued either by another Treasury Officer 
in Bengal or by this Office. But in the case of an 
officer last paid in another province in India, the certifi· 
cate of the 'l'reasury Officer by whom pay was last issued 
may be acted upon either with or without the counter
signature of the Accountant General of the other Presi
dency concerned, as prescribed in case II, Section 164, 
Chapter XV of the said Code. 

An officer returning from England is required to 
report himself to the Local Government, and he should 
at the same time forward his India Office certificate to 
this office, in order that it may be exchanged for another 
to be issued by this Office under the Civil Leave Code. 

An officer proceeding on leave from one place in 
Bertgal to another, cannot draw his leave allowance, 
except on a last-pay certificate from this office, 

Particulars in Last-pay Certificates. 

No. 54-0ld 42.] lConE, xxxn, 15. 
Great inconvenience is occasioned by the frequent 

insufficiency of particulars afforded in last-pay certificates 
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issued to officers transferred to other stations or proceed
ing on leave of absence. 

In all such cases the blank spaces in the printed form 
of the certificate should be carefully filled up to enable 
the Accountant General to use and record the particularR 
without further reference. 

A Inst-pay certificate of an officer who is transferred 
or is proceeding on leave, should not be issued until the 
date and hour of making over charge are known to the 
Treasury Officer. 

Officers taking Leave out of India, or Retiring from Service. 

No. 55-0ld 88.] LCoDE, xxxn, 15. 

When a gazetted officer is about to take leave (bther 
than privilege leave) out of India, or to retire from the 
service, a printed letter intimating the fact will be 
sent to the Treasury Officer. Immediately upon the 
receipt of this intimation, or on the Treasury Officer 
otherwise becoming aware of such intention, all bills for 
salary or travelling allowance paid to such officer, 
which may not already have been sent to the Accountant 
General, should forthwith be despatched to him, with 
a covering letter (No. and date of which should 
be quoted in the List of Payments), reporting the de
spatch of the bills. All such bills afterwards paid to 
the officer should be similarly despatched to tho Ac
countant General immediately on payment. 

Corrections of Accounts. 

No. 56-0ld 43.] [ConE, xxxu, 11. 

1. The rule to be observed is, that the Treasury 
figures should never be altered after they hnve been 
communicated to the Accountant General ; but if after 
submission it is discovered that there has been an error 
in them, the error should be communicated to him, in 
order that he may correct, not the accounts of the Trea
sury, but the accounts which he draws up on the basis 
of them. A note should be made in the original account 
of the communieation of the error to the Accountant 
General, and its acceptance by him, 



ACCOUN'l'ANT GENERAL'S CIRCULARS. 77 

2. Forms (A. G. B. No. 154) are obtainable from the 
Superintendent of Stationery in which these corrections 
may be communicated; and it may be explained that if 
the corrections do not arrive in time to be taken in the 
same month's accounts, they are taken into a subsequent 
month's accounts, so as to preserve a correct progressive 
total. 

3. In certifying, for the purpose of Revenue returns, 
the amounts credited in the 'Treasury, Collectors will save 
much trouble to those who have to effect comparisons at 
head-quarters if they will quote first the actual figures 
of the accounts as originally sent in to the Accountant 
General, and state separately any corrections which they 
have applied to them. 

4. No corrections of accounts of a past year, so far 
as concerns Government revenue or expenditure, can 
be admitted later than 30th June; but if any such 
errors affecting balagwed heads (such as deposits, 
advances, local funds, &c.) are discovered, they should 
be specially reported to the Accountant General, in 
order thnt he may direct an entry in the current month's 
accounts, such as to adjust the error brought to notice. 

Postage and Letter-despatch. 
No. 57-0ld 44.] [CODE, x:uu. 18. 

In communications with this office-
( a) no covering memorandum or letter is necessary 

in returning a half-margin enquiry; the 
reply should be written upon the blank 
space provided for it on the half-margin 

(b) when accounts, bills, vouchers, or other docu
ments are sent to this office, no coverin"' 
letter should be written. If the transmissio~ 
is not mere routine, all that is wanted is an 
attached slip of quarter-foolscap size, indi
cating the purpose for which the document 
is sent, or the letter that called for it 

(c) files of papers (such as cash accounts with 
schedules, monthly contingent bills with 
vouchers, pens~on applications) should be 
folded once longitudinally, and no more. It 
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is found that if they are folded into smaller 
size than half a page of foolscap, they often 
tear in the using. 

2. The Government of India have directed that all 
returns, forms, and correspondence, with which it bas to 
do, should be, if possible, on foolscap size; and have 
applied this direction, especially to pension applications, 
which are often, to the inconvenience of those who deal 
with them, drawn up on larger sizes of paper. 

Postage on Leave Applications and Local Funds. 
No. 58-0ld 45.] [ConE, xxxn. 

All applications for leave must be submitted in 
lett.crs post paid. ~l'bis rule applies only to the letters of 
officers requiring leave. When applications for leave 
are forwarded officially by superior officers, the letter 
should be treated like any other official communication. 

'l'he correspondence of a public officer acting in a 
capacity connected with a local fund (as Secretary, 
President, Chairman, &c.) is not official correspondence, 
and may not be superscribed "On Her Majesty's Service." 
But this does not apply to the correspondence of a 
Government officer as such, even though the correspond
ence may relate to the affairs of a local fund. 

Jail Pass Books. 
No. 59-0ld 93.] [ConE, xvu, 9. 

As an extra precaution against fraud, a pass book 
has been kept up by Jail Officers under Jail Circular 
No. 63, dated 14th August 1874, the entries in which 
were checked by Treasury Officers. In future, the jail 
pass book should be written up by the Treasury Officer 
in the same way as other pass books are written up, 
each entry being attested by his initials. 

The form of pass book to be used has been numbered 
as A.G. B. No. 206A (new). 

Bengal Christian Family Pension Fund. 
No. 60-0ld 97.] [ConE, xxxn, 31. 

The following instructions regarding the receipt of 
eontributions from subscribers to the Bengal Christian 
Family Pension Fund are to be observed. 
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2. Contributions to the Bengal Christian Family 
Pension ]fond must not be received, except under special 
authority from this office in each case. 

3. They may be received to such extent as the sub
scriber may tender in cash, or may deduct from his pay 
bill, if he be a Government servant, and prefer this mode 
of payment. 

4. Amounts as tendered should be received. Trea
sury Officers have no authority to recover subscriptions 
at any particular rate, or to grant refunds of subscriptions. 

5. When a subscriber to the Fund is transferred 
from one district to another, a note in his last-pay 
certificate should be made by the Treasury Officer of 
the district from which he is transferred, to the effect 
that the officer is a subscriber to the Fund. 

6. Copy of paragraphs 2, 4, 5 of the terms offered 
by the Government of India and accepted by the 
Directors, is hereto appended :-

2. The Government of India is willing to receive the Capital 
Funds of the Bengal Christian }'amily Pension Fund in deposit, 
to authorise local Treasuries to receive and account for subscriptions 
and donations to the Fund, and to grant simple intere1:1t at the rate 
(at present 31 per cent.) allowed on Savings Bank deposits on the 
balances with the Government at credit of the Fund at the encl 
of each month. Interest will be given from the beginning of the 
month on all sums received into public Treasuries during the 
mouth by deductions from the pay of the subscribers who, being 
Government servants, may desire to subscribe in this way; 
but interest on amounts received otherwise will be calculated accord
ing to the ordinary Savings Bank Rules. 

4. The following paragraph shou]d also be added to the letter of 
application in Form A :-

"In accordance with the condition upon which the Government 
of India allows certain facilities to the ~,und, I have to record that 
I am fully aware that the Government exercises no supervision 
over the managemPnt of the Fund, and is in no way responsible fol' 
its solvency." 

A certified copy of the letter of application containing this 
record must be forwarded to the Accountant General of the Prov
ince in which the Treasury is situated when any subscriber desires 
to pay his subscriptions before such subscriptions will be received 
on behalf of the }'und, 
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5. Instructions will also be issued by the Government to all 
officers concerned to have the following note printed upon all 
Government pay bills and appended to all receipts given at any 
Government Treasury and at the Bank of Bengal for money paid 
to such 'l'reasury or Bank on account of the Funds. 

NOTE.-" The Government of India exercises no supervision over the manage· 
ment of the Hengn.l Christian Family Ponsion .l!'und, and is in no way responsible 
for its solvenoy." 

Destruction of Treasury Records. 

No. 61-0ld 46.] [ConE, xxxu. 

The following Treasury records may be destroyed 
after the periods noted against them :-

Chai ans for Money paid into the Treasury • • • 
Daily sheets of Receipts and Disbursements from the 

Bank that keeps the Government Cash Balance , 
Daily sheets of Receipts and Disbursements received 

from Sub-treasuries . • • 
Applications for Remittance Transfer Receipts and 

Supply Bille 
'fri-monthly Estimates . . 
Daily Register of Currency Notes 
'l'reasurer'e Cash Book . . 

Ditto Daily Balan<>e Sheet • • • • After six 
Ex~ract RegiRter of Deposit Receipts from Sub-<livi- years. 

SIODS • • • • • • I 

Register of Cheques issued in lieu of cash on Sub-
treasuries . . . • • . . 

Regis~er of orders for payment of Bills on Sub-trea-
suries • • • . . • . 

Account of Stock Notes with Treasurer or in Sub-div-
sional Treasury • . • 

ltegister of Sale of Stock Notes • • • . 
Daily advice list of Payment . Orders issued by Judicial 

Officers . . . • • • 
Advice list of Bills and 'l'rnnsfer Receipts • 
RPgister of Repayments of Deposits •l 
Pins an<l Minus Memo. of Stamps • • • • , 

Ditto ,, of Deposits • . , . 
Ditto ,, of Zemiudari Embankment After 12 

Advances • . . r 
Ditto ,, of Stock notes • • • , years. 

Register of Receipts subsidiary to the Cash Book, 
except Register of Deposit Receipts • • • 

Personal Ledger Account of Deposits .. J 
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Register of Bills issued . • 
Subsidiary Registel's of Payments 
Check Register of Bills payable 
Currency Note Register . After 12 
Accountant's Daily Balance Sheet . • yeus. 
Account of Stock Notes undel' double locks 
Fine statement . · 
Contingent Registe1·s T· 
Cash Book . 
Acquittance Rolle. 

·}After 21> 
• years. 

Register of Deposit Receipts • 
Do. of Powers-of-Attorney • . • • 
Do: of Transfers of Government Promissory Notes 
Do. of Stock Certificates • . • • . 

Memo. of Government Pl'omissory Notes deposited for 
safe custody . . . . 

List of Stock Notes held in deposit • 

Not to be 
destroyed 

G 



CIRCULARS 

OF 

THE ACCOUNTANT GENERAL, BENGAL. 

PART III. 

INSTRUCTIONS REGARDING PARTICULAR HEADS 
OF RECEIPT OR EXPENDITURE. 

Collections of Government Estates. 
No. 62-0ld 47.] [1.-LAND REVENUE. 

As it has been found that in mnny districts a very 
large amount has been shown in the Estimates and 
Revenue Returns as Collections of Government Estates, 
while, in the Cash Accounts of those Treasuries, com
paratively small sums have been credited as such, it is 
desired that careful distinction be made in the cash 
account between sums credited as collections from 
Government Estates and sums realized as ordinary Land 
Revenue Collections. 

One per cent. collections. 

ROAD UESS. 

No. 63-0ld 95.] [I-LAND REvF.NuE, 

Under orders of the Government of 13engal, con
tained in letter No. 58, dated 2nd August 1883, the 
one per cent. collections on account of road ceRs were 
ordered to be credited to Land Revenue, and instruc
tions were issued to credit these rcceiJ>ts to 1.-Land 
llevenue, Miscellaneous, under a new head "One per 
cent. collections.'' As it appears that the instruc. 
tions issued by this Office give rise to practical diffi
culties, the collections should be amalgamated in 
the accounts with those of ordinary Land Revenue, 
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and be credited in the same way as Land Revenue 
proper. 

Government Estates. 

No. 64-0ld 85.] [I .-LAND REVENUE, 

The 10 per cent., which are allowed by the Gov
ernment of India from the collections of Government 
estates and estates of which the rental accmes tem
porarily to· Government for management and improve
ment of t.he estates, should be deducted from the 
collections, as they are paid into the Treasury and credited 
t.o a separate head-" Ten per cent. on collections 
from Government Estates'' in the Register of Land 
Uevenue Receipts. The recoveries of Road and Pub
lic Works Cesses advanced by Government should 
also be included in the same Register, but under two 
separate heads, viz., " Road and Public Works Cesses on 
all Ryotwarry tracts and Government Estates settled 
Ryotwarry," and " Road and Public Works Cesses on 
Government Estates settfod otherwise than Ryotwarry." 

2. As regards payments, the charges for the manage
ment of the estates will continue to be drawn as here
tofore, The Road and Public Works Cesses, which will 
be advanced by Government, will he drawn in the form 
of a bill passed by the Road Cess Department, on pre
sentation of which at the Treasury the amount will be 
treated as a charge of management and credited in the 
samA way as cesses upon other estatea. The charges for 
miscellaneous improvement will be included in the bills 
for management. 

3. The charges on account of primary education, 
hospitals and dispensariest which have hitherto been paid 
from the Estates Improvement }~und, will form a part of 
the expenditure of the Department concerned, and \>e 
provided for in its own estimates. No distinction will 
therefore be necessary between these payments and those 
·ordinarily made on account of the Department. 

4. At the end of each quarter, the Collector will, in 
accordance with Bengal Government Order No. 7 49, dated 
21st March 1882, transfer to credit of the District Road 
or District Fund, as a contribution for communications, 

o~ 
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S-20ths of the amount credited in his accounts dming 
the quarter under the head "ten per cent. on collections 
from Government Estates,'' taking the receipt of the 
Chairman of the Dist1·ict Road Committee or District 
13oard and charging the amount in his List of Pay
ments. 

Revenue Record-room Receipts and Charges. 

No. 65-0ld 92.] [l.-LAND RtWENlil!l, 

Revenue Record-room receipts and charges are no 
longer to be Rhewn under thu major head of "Registra
tion,'' but as receipts and charges of the major hl•ad 
under which the office concerned is charged. 

All cash receipts of Revenue Record-rooms by Dis
trict Officers should accordingly be credited in a separate 
entry, i.e., "Fees of Revenue Record-rooms" to "::Mis
cellaneous Receipts" subordinate to 1.-Land Revenue, 
and all cl1arges should be shewn in the Land Revenue 
contingent bill. 

ThoRe received l1y Commissioners should be credited 
to Miscellaneous in the body of the cash account, the 
charges being drawn in the Commissioners' general con
tingent bill. 

Sale of Railway Lands. 

No. 66-0ld 48.] [P. W. DEvr. 

Sale proceeds of Railway class B lands and of 
Railway class 0 lands are receipts of the Pn.blic Works 
Department, and should be credited separately in the Re
gister of Receipts of that Department, and not included in 
Land Revenue. Sale of buildings and trees on the lands 
should also be credited to Public Works Department. 

One-anna Revenue Stamps. 
No. 67-0ld 109.] [ConE, v1, 7. 

The officers in charge of post offices, receiving offices, 
tahsils, tlianas, and police stations at which letters are 
l'eceived for despatch, will in future keep a supply of 
onc-anna Revenne stamps for sale to the public for cash. 
To such officers one-anna Revenue stamps will be sold 
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from Treasuries and Sub-treasuries, provided that the 
value sold at one time shall not be less than Rs. 5, and 
shall not include any fraction of a rupee. 

2. The rate of discount allowable on the value of 
stamps sold to such officers is one-half anna in the 
rupee, and the discount will be deducted by the above 
officers from the price paid by them, the net price 
only being tendered. 

3. Treasury Officers should exhibit the gross value of 
these sales in their memoranda of stamps and statement 
of stamp sales (Schedule K), the amount of discount 
being shown at foot of the latter in the usual way. 

4. 'fhe transmission of these stamps to postal offi. 
cers, &c., and of cash in payment of their purchase, 
will lie undertaken by the of6cers concerned, and no 
payment on that account should be made by the 
Uevenue Department. 

Cess Collections for other Districts. 
No. 68-0ld 49.] [VI.-l'ROVJNCJAL RATES. 

Coss payable in one district, but due on account of 
lands situated in other districts, must be paid into the 
Treasury, either upon a separate chalan from that due 
on account of the district where paid, or at least sepa· 
rately and distinctly specified in the same chalan. 

2. The credit should be entered in a separate column 
for each district concerned, and upon the last day of the 
month, when the totals are made up, the whole amount 
(that is, both the Public Works Cess and the Road 
Cess) should be drawn and remitted by 'I1ransfer Receipt 
to the Collector of the district to which it propei·ly be
longs. 

3. This officer will credit the amount in his accounts 
as "Coss collections in other districts" (for which an· 
other sepnrate column may be used), and will have the 
responsibility of distrihuting the whole between Public 
Works and Road Cess, according to the prescribed rules. 

4. "With the view of avoiding any considerable out
stnndings at the end of March, a remittance may be 
made on the 23rd of March of the amount collected up 
to d:ite, so that it may come into the March accounts 
of the district to which it belongs. 
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5. The amount of Cess collected for other districts 
should be entered as an item of receipt in the cash 
account and schedules sent to the Accountant General ; 
and an entry should be made in the list of payments of 
the amount paid out to the Collector for remittance to 
other districts. The Accountant General in making up 
the accounts omits the items on both sides. 

Road Cess Collections. 
No. 69-0ld 50.] [Vl.-PRov1Nc1AL RAT.Ee. 

1. The amalgamated Public Works Oess and Road 
Cess will be entered in a register subordinate to the 
Cash Book, and will not be entered in t.he pass book of 
the District Road Fund. 

2. At the end of the month the receipts, both those 
collected in the district itself and those received by 
transfer receipt from other districts (Circular 68, 3), 
will be totalled and distributed between the two heads, 
Public Works Cess and District Road Cess, and the 
latter amount entered in a lump in the Road Fund pass 
book as a receipt of tho last day of the month. 

3. The rule for distribution is as follows :-The 
Treasury Officers will simply divide the total in two 
proportions, half and half, or f and {-, or whatever the 
current rates may be. This distribution is not neces
sarily perfectly correct, and the Road Cess Deputy 
Collector, as soon as in making up his quarterly accounts 
he finds the amount of the error, will give notice to the 
Treasury Officer to further adjust the distribution by 
transferring Rs. 00 from Road Cess to Public Works 
Cess (or vice versa) "on account of error in distribution 
for the quarter ending 18 ." The Treasury Officer 
will make this adjustment by effecting the necessary 
addition and subtraction in the distribution which ho 
makes at the end of the month in which he actually 
receives the notice. 

4. The rule prohibiting Treasury Officers from ad
mitting Local Fund payments in excess of the balance 
at credit is so far modified that a deficit may be allowed 
to the extent to which Road Cess has been actually 
credited in the 'J.1reasury, but not yet carried into the 
Road Fund pass book. 
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5. This Circular in no way refers to ceases collected 
for other districts. These amounts have no concern 
with the District pass book, and the procedure regard
ing them is laid down in Circular 68. 

Income Tax. 
No. 70-0ld 107.] [VIII -AssEssEn T.&xEs. 

Under Act II of 1886, an income derived from any 
salary, annuity, pension or gratuity, falling due on or 
after the 1st April 1886, and drawn at a rate not below 
Rs. 41-10-8 per mensem, or Rs. 500 per annum, will be 
subject to deduction of Income Tax. The rate of deduc
tion will be at four pies in the rupee if the income 
is less than Rs. 2,000 per annum, or Rs. 166-10-8 per 
mensem. If the income amounts to Rs. 2,000 per annum, 
or Rs. 166-10-8 per mensem, or upwards, the rat.e will be 
five pies in the rupee. 

Note.-The tax should be deducted with refel'ence to salary drawn for 
each month separately. If the total salal'y drawn in any month be less than 
Rs. 41-10-8 no deduction should be made. If it be less than Rd. 166-10-8 the 
deduction should be at 4. pies in the rupee. 

2. Similarly, the gratuity calculated at the rate of 
Rs. 41-10-8 or upwards, paid on or after the 1st April 
1886, will be subject to the deduction of Income Tax. 

3. "Salary," as defined in the Act, includes pay, 
acting, local and deputation allowances, commissions 
and other allowances received in addition to fixed pay, but 
it does not include travelling, tentage, horse, house or 
sumptuary allowance, or any other allowance ~ranted 
to meet specific expenditure. The deduction of Income 
'lax should, therefore, be made onlr from the allow. 
ances included in the term " salary.' 

4. The deductions which are made from the salary, 
pension or annuity of any officer or person under the 
authority, or with the permission, of the Government 
for the purpose of securing a deferred annuity to him, 
or a provision for his wife or children after his death, 
as also the amount paid by him to an Insurance Com
pany in respect of an insurance or deferred annuity 011 

his own life or on the life of his wife, are exempt from 
liability to tax to an extent not exceeding one-sixth of 
bis income. Income 'l'ax should, therefore, be calcu-
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lated on the net salary of the officer after the deductions 
on account of the service funds to the extent ref erred 
to above. In the case of any officer claiming exemp
tion in respect of any amount paid by him to an Insur
ance Company, be should attach to his salary bill the 
receipt of the Company and a copy thereof for tbe 
amount paid by him, or otherwise satisfy the assessing 
officer. The officer paying the salary, pension or 
annuity, will compare the original receipt with the copy, 
return the original after noting thereon, under his sig
nature, the salary bill from which the deduction is 
made and attach the copy to the salary, pension or 
annuity bill, after duly attesting the copy under his 
signature. When the Collector is satisfied about the 
payment· of the premium to the Insurance Company 
without the production of the receipt, he should certify 
on the bill that the exemption claimed is admissible. 

The amounts exempted from assessment under this 
paragraph, shall not, however, be deducted from in
come for the purpose of determining whether the in
come is liable to the tax, or of determining the rate at 
which the tax shall be levied. 

Note.-The amount of premium paid to a Life Insurance Company 
11hould be deducted in one sum, even if it exceeds the one.sixth limit, from tho 
i;a\a1·y bill to which the receipt for the premium is attached and the tax 
calculated on the net amount, pl'Ovided there is a prim a facie probability that 
the fund and insurance deductions will not exceed one-sixth of the total salary 
to be drawn in the financiul year. llut no deductions can be made on account 
of prt:mium pa.id previous to 1st April 1836. 

5. Interest becoming due on Government securities on 
or after the first day of April 1886 will be subject to 
deduction of Income Tax at five pies in the rupee, un
less the owner of the security produces a certificate sign
ed by the Collector that his annual income from .all 
sources is less than Rs. 500, or that the interest is employ
ed solely for religious or public charitable purposes, in 
which case no deduction shall be made from the inter
est, or unless he produces a like certificate that his in
come from all sources is less than Rs. 2,000, in which case 
the rate shall be four pies in the rupee. Whenever the 
certificates are produced, they should be noted under the 
signature of the rrreasury Officer in the register of en
faced notes prescribed in Rule 2, Chapter 11, Civil Ac
count Code, and attached to the first voucher in which 

D 
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the interest is drawn. In subsequent vouchers a refer
ence should be made to the voucher with which the cer
tificate was sent. 

Not11.-The Collector's certificate of exemption or reduction of the tax 
should be acted on for one year only. If the exemption or i·eductiou be 
claimed every year, fre~h certificates will be required anuually. 

6. In calculating the amount of tax payable, the 
amount du<> on a fraction of a rupee shall be neglected. 
1'hus the tax to be realized on a monthly salary of 
Rs. 166-10-8 is Rs. 4·5-2 only, 

Recoveries in Pauper Suits. 
No. 71-0ld 51.] (XVL-LAw AND JusTICE. 

1'he Board of Revenue, with the sanction of Govern
ment, having directed that every six months a list should 
be posted in some conspicuous place at Collectol's' and 
Deputy Collectors' Offices of all sums of more than three 
months' standing due to Government on account of 
pauper suits, in which no property, or not sufficient 
property, had been found, together with a notice offer
ing to pay any informer of the existence of debtor's 
property, half the value realized in liquidation of the 
amount due to Government, tl10 following orders are 
issued on the subject of the exhibition of these recei1)ts 
and payments in the Government Accounts. . 

2. All such receipts are to be credited in the Register 
of receipts on account of Law and Justice in the column 
"Recqveries on account of Pauper Suits," and in order 
that the Accountant General may be in a position to 
check the payments of rewards ngainst the nmounts 
received, a memorandum must be submitted with the 
monthly Schedule of Ueceipts containing the following 
details:-

1. Number and date of Challan. 2. From whom received, i.e., 
the name of the pt·rson on whose behalf the suit was conducted. 3. 
Whether recovered from information giveu Lyau informer 01· uot. 
4. Amount recovered. 5. H.em:u·ks. 

The total of this memorandum will of course agree 
with the total credited in the Schedule. 

3. The form in which ref~nds of fines are granted 
will, m1,,talis mutandls, be us<'d for the payment of 
rewards, and the amount will be charged in the list of 
payments. 
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4. As these transactions are but few in number, it 
has not been considered necessary to print a special 
form either for receipts or payments. 

Fines. 

No. 72-0ld 52.] (XVl.-LAW A.ND JUSTICE. 

The Government of India in Financial Department 
No. 282, dated 19th ,fanuary 1867, and again in No. 2139, 
dated 11th August. 1879, declares the general principle 
that all fines and confiscations imposed by Courts 
of Justice upon persons convicted of offences against 
the law should, when realized, be credited to the head 
of "Law and Justice," and directs that fines under 
the Forest Law, when levied by Magisterial Authori
ties, are to be credited to "Law and Justice," and 
when levied by Forest Officers, without ihe interposi
tion of the Magistrate, are to be credited to Forest 
H.evenue. 

Similarly, fines imposed by judicial officers on criminal 
prosecutions for breaches of the Salt or Opium Laws, or 
fines imposed by revenue but realized by judicial officers, 
are not to be regarded as receipts under the head of 
"Salt," or of" Opium/' but as receipts of fines, under 
"Law and Justice,'' like ordinary criminal fines, and 
the same rule applies to fines for breaches of the Stamp 
and Excise Laws. 

It is only fines and confiscations imposed and rea
lized by revenue or administrative officers or imposed 
by judicial and realized by revenue officers that should 
be classed under the Revenue heads. 

Fines in Municipal limits. 
No. 73-0ld 53.] [XVl.-IJAW A.ND Just1cE. 

The following instructions regulate the disposal of 
fines within the local limits of a Municipality:-

1.-:Pines levied under Act V of 1861 for nuisances 
committed within municipal limits, should he 
credited to the Municipal .Fund of the place. 



ACCOUN1.'ANT GENEUAL1S CIRCULARS. 91 

U.-..Fines levied under Act IV (B.C.) of 1873 
within the limit of a Municipality should be 
credited to the Municipal Fund of the place 
where the Municipality has undertaken the 
work of registering births and deaths under 
that Act. 

2. Fines levied under Act V of 1861 for nuisances in 
places where there is no Municipality shonld be credited 
as Police Receipts, "Fees, Fines, and Forfeitures." 

3. All fines levied under Section 14 of the Gambling 
Act II (B.C.) of 1867, and those realized from the 
Police in Municipalities for neglect of duty, absence, 
&c., should be credited to Government with effect 
from 1st April 1885. 

NoTE.-~~ines imposed on Municipal Police for neglect of duty, 
absence, &c., should be realized Ly stoppages of pay, and not in 
cash. 

4. Receipts in duplicate, the second duly marked ·as 
such, should be granted to Court Sub-Inspectors tender
ing fines and other receipts for credit to Municipa
lities. 

Fines realised in another District. 

No. 74-0ld 25.l [XVI.-LAw AND JusT1cE. 

When a criminal fine imposed in one district is real
ized in another, the amount should not be remitted to 
the officer who imposed the fine, but should be paid into 
the Treasury with the realizations of the Court that 
makes the recovery. 'l'he amount should be carefully 
distinguished, however, from local fines, and should be 
separately shewn by the Trc:isury Officer. See Judicial 
Rules, Appendix C, 1-tule 30. 

Medical and Ordnance Stores. 

No. 75-0ld 54.] [XX.-MEDICAL. 

Payments made into the Treasury on account of 
Medical and Ordnance stores received upon indent from 
Government DC'pots, are to be shown separately in the 
cash book and cash ~ccount, and not in the general 
classification " Medi ca 1 Receipts." 



92 ACCOUNTANT GENERAL'S CIRCULARS. 

Stationery and printed forms for Local Funds, &c. 
No. 76-0ld 111.] [XXlll.-STA'l'IONERY AND PR1NT1No. 

I.ut of o.f!it-era and bodiea roho pay for the atnfioner9 ':l.1lie Govern.men t 
aapplied from tli.e GovPrnment Stationery Office. 
1. Trustees of the Indian Museum, including the of Bengal having 

Suporintcndcut aud all oth~r oftice1·s employed in decided that the 
the Museum. fil d b 

2. I>i•~rict Road Fund. o 1cers an odies 
3. District Fund. indicated on the 
4 Morine Fund. • h 
6. District Post Fund or Zemindary Dak. 1narg1n W 0 pay 
6. Pilgrims' Lodging llou•e 1''und. cash for the sta-
7. Inland Lo.hour Transport l•'und. tio'nery they obtain 
8. Cantonment ~·nnd. 
9. Adminiatrutors of Wards and encumboml frorn the Super-

esta.tea. • d t f S 
10. Port Officers. In ten en 0 ta-
ll. Superintendent of Emigration, Goelumlo. tionery, Calcutta, 
U. Honorury Secrt>tary, Zoologieal GR1·dcns. should lodge .the 
13. Divisional Superiutendeut of Works. 
14. M11drn88u.11. cost of the articl<'s 
16. Khus M1·hal D1•pnrtment. • t} t C" '} 
16. Orpbunguuge Market, KiJdorpore. In le nearcs 1 VI 
l'l. Calcutt11 Pulice f01· Thanas. Treasury hefore the 
18. Ilutw11ra and Pa1tition Department. articles are issued 
11:1. Su,.vcy Schools. 
20. Hegist .. ar, Calcutta University. to them, the follow-
21. Collf'ctors aud Magistrates for Vernnculnr in2' instructions re• 

Departmeuts. ..., 
22. Stl\tc Itnilwnys. See parn. 6·of the Circular. lating to the receipt 
23. District Judges for~ and the account1'ng Vcrnarnlar Departmentti. 
24 Judges of Small See para. 7 of the Cir· for the sums SO paid 

Cause Courts. cula1·. • d 
26. 1-ubordinate Judges. are now issue . 
26, M unsift's. 

2. An indenting officer of the classes named above 
should send to the nearest Civil Treasury the amount 
notified by the Superintendent of Stationery as the cost 
of the articles required by him. rrlie amount should be 
accompanied by a chalan in duplicate, which should 
quote the number and date of the estimate of the Super
intendent of Stationery. One copy of the cbalan will 
be retained by the 'l'reasury and the other returned to 
the payer of th emoney duly receipted to be forwarded 
to the Superintendent of Stationery to enable him to 
issue the stationery, 

3. In the Trc>asury cash account the total of sums 
paid in for such intended suppfo s should be shown 
against the printed heading "Sale of Stationery," and 
the details as to the parties from w horn received, and 
the number and date of the estimate of the Supcrinten· 
dent of Stationery, should be entered in a separate re· 
gistcr in the following Form (A.G. B. Form No. 18 new), 
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n. copy of which should be sent to the Accountant Gene
ral, with the cash account. 

llegi8ter of prepayment8 into local Trea.~ury for a11pply ef stationery 
b!j tit~ 811perintendent qf Stationer.1J, Oalcutta. 

-
Dato of receipt. From whom No. and dBte of Amount. liEMARXS. 

received. estimute. 

~ 

4. 'fiie Superintendent of Stationery will send to the 
Accountant General, not later than the 10th of each 
month, a statement showing in detail the sums paid into 
the 'l'reasuriPs in Bengal during the preceding month on 
account of the cost of stationery to be supplied to the 
officers and bodies mentioned above. The statement 
should be in the form given below:-
Sums paid into 1'reasuries in Bengal during tlie montlt qf 188 , 

on acco1mt ef 8falioner!J to be aupplied to o/Jicera, ~c., who 
have tu pay cash for their 811pplie8, 

--- -- --

Name of ~·l'om whom So. nnd dBtc Dnte of pay· Amount. REMABXS. Tl'oneury. 1-eccived. of estimate. went. 

-
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5. When the Superintendent c1.f Stationery- cannot 
exactly adjust the articles to the price paid, he will send 
only such articles as are covered by the amount paid, 
and refund any fractional amount which may remain 
over owing to its being insufficient to meet the cost of 
any one of the articles remaining unsupplied. Any cost 
involved in making the refund will be paid out of such 
balance. Sums necessary for these refunds will be 
drawn by the Superintendent from the Accountant 
General, Bengal, on abstract bills in the following form, 
which will he covered by detailed bills with sub-vou
chers and the prescribed certificates:-
BiU for refund of balances of sums deposited in Treasttries for 

pa§ment of stationery. 

DETAILS OF DBfOBIT. 

Mo11th.1 Treasury. 

- Amount re-
REMABKS. 

From whom funded. 

\ __ 
received. Amount. 

I I 

I I l I 

6. In the case of State Railways, which a]so have 1o 
pay for their stationery in cash or by cheque, the pro
cedure will be the same, except that the.amounts paid 
into the Treasuries will be credited in the body of the 
cash account with quotation of the number and date 
of the Superintendent's estimate. A monthly statement 
of all such payments into the Treasury will be sent by 
the Supr.rintendent to the Accountant General, Bengal, 
wh'> will credit them to a distinct head "Sale of Sta
tionery to State Railways" as an imperial receipt. The 
Superintendent will exclude the price of stationery sup
plied to State Railways from his annual statement of 
claims against Provincial Government for stationery 
supplied to them. 

7. Judges of Small Cause Courts, Subordinate Judges 
and Munsifs have each a contract allowance for station-
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ery, and the cost of any stationery supplied to them 
must be deducted from their allowance. The Superin
tendent of Stationery will send to the Accountant Gene
ral, Bengal, a monthly statement for each Commis
sioner's Division, showing the cost of stationery supplied 
to each of these officers during the preceding month. 

This cancels Circular No. 102. 

The 28th Marek 1887. 

E. T. ATKINSON, 

Accountant General. 

Collectors' Bills. 

No. 77-0ld 56.] [8.-LAND REVENUE. 

Collectors, in the ordinary administration of Land 
Revenue, entertain establishment and incur charges 
under the following heads : -

(1) Collector's General establishment. 
(2) Partition establishment. 

U ndet• the orders of Government, special t.emporary establish
ments have been entertained for carrying out partitions in the 
distl'icts of th!:! Patna and Bhangulpot·e Divisions. 

The establishment and other charges connected with this ·work 
must be drawn upon separate bills, headed "Partition Establish
ments/' and must not be mixed up with the regular Land Revenue 
Establishments. And, in the same way, the salary bills of the 
Deputy Collectors set apart for employment on this work must be 
carefully described and headed " Partition Establishment," to 
ensure their being correctly chat•ged. 

The fees collected \ln account of these establishments must be 
sepamtely credited in the cash account a.s " Partition fees." 

(3) Charges on account of Government estates. 
This Inst includes both estates of which the proprieta1·y 1·ight 

is vested in Government, and estates in which Government has no 
proprie.tary right, but of which the rentnl belongs fot· the time to 
Govemment. 

(4) Land Settlement charges. 
The charges under these lMt two heads, 8 and 4, are ander the 

management of the Board of Revenue, which sanctions the es
tablishments and distributes the annual Burlget allotments by dis
tricts. 
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(5) Commission on Land Revenue collections. 
'l'hat is, not being collections of Governnlitlnt estates. 

(0) Sub-Deputy Collectors (which includes Canun. 
goes). 

2. Many of the charges under these heads are of pre
cisely the same kind, so that it is not possible to tell 
from the details of the hill to which of the four heads 
the charges really belong, and thus errors in classifica
tion arise which give rise to long investigations and 
correspondence. 

3. In order to stop this, it is directed that every bill 
drawn up by the Collector for Land ltevenue charges 
be headed with one of the above six: descriptive heads, 
and 'l'reasury Officers are to refuse payment of any bill 
which does not comply with this requirement. 

4. 'fi1c same rule applies to charges in other Depart
ments ; but in these cases the Collectors are usuaJly 
careful to hend their bills "Excirn," "Stamps," 
"Income Tax," &c., as the case may he. It is in the 
case of Land Revenue charges that the difficulties 
arise. 

Process-serving Establishment. 

No. 78-0ld 57.J [3.-LAND REVENUE. 

The following instructions are issued at the instance 
of the Board of Revenue, regarding the manner in which 
the charges for the service of Uevenue Processes are to 
be included in the bills of Collectors' offices. 

2. Establiskment.-The establishment for the service 
of the processes has been divided by the Board into three 
classes:-

(1) " Supervising establishment," including in this tel'm 
Nazirs, Naib Nazii·i;;, aud Bukeh«:_ee; (2) "Peons," including 
salaried peons on Rs. 7 aud Rs. 6 per me11sem; (8) Tempol'ary 
peons, at 4 anuas per diem, 

In establishment bills, therefore, each of these classes 
should be shewn separately: in the case of temporary 
peons the number of days each was employed should 
always be gbren, and in the case of permanent peons, 
the number employed on Rs. 7 and the numoor em
ployed on Rs. (; must be distinctly entered in the bill. 
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3. Travelling cliarges.-These charges will consist of 
railway fare, boat-hire, and ferry tolls, and also of the 
charges incurred by Nazirs when sent into the interior 
of the district on any duty. Such charges must be 
drawn in a separate travelling allowance bill, which 
may be paid at the 'l'reasury without the previous 
countersignature of the Commissioner; but at the close 
of the month a bill must be submitted to the Commis
sioner for his countersignature and subsequent trans
mission to this office for the final admission of the 
charges drawn from the 'freasury. 

4. The above rules apply mutatis mutandis to the 
charges for the service of Judicial Processes. 

Record Grant. 

No. 79-0ld 58.] (3.-LAND REVENUE. 

It has been arranged with the Boa1·d of Revenue 
that Record Arrangement Contingencies, incurred from 
the special grant made by the Board, shall be counter
signed by the Commissioner of the Division. Collectors 
are requested accordingly to prepare separate abstracts 
of contingencies and separate detailed bills for such 
items, the former to be paid at the Treasury in usual 
course, the latter to be countersigned by the Commis
sioner. 

Copying Fees. 
No. 80-0ld 59] [3.-LAND REVENUE. 

To simplify t.he procedure at Treasuries, and to re
duce the number of documents used in connection with 
J>ayments made on account of copying and searching 
fees, the following arrangements, wl1ich have been as
sented to by the Board of Revenue, should be introduced. 

2. First, as regards refunds. Refunds may be made 
in the first place from the permanent advance, and 
should be recorded in a separate register (or in separate 
pages of a register) in the same way as contingent ex
penditure is recorded; the receipt of the recipient will 
be taken in this register against the record of each item 
pnid. At convenient intervals during tho month, and 
always on the last day of the month, a bill will be 

B 
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drawn up, skewing in columns (1) No. of item (i.e., 
con'secutive number for the year, in the register of re
funds) ; (2) Date of refund; (3) Name of recipient; 
(4) Amount of refund, will be headed "Bill for re
funds of copying fees," and will be certified as follows, 
after the necessary examination by the Collector or other 
Officer in charge :-

" Ce1·tified that the payments above recorded have been com
pared with the Collector's 01·ders for payment, and tl1at the receipts 
of the recipients have been duly taken in the 1·egister of 1·efunds." 

The bill thus certified will be paid on presentation at 
the 'freasury. 

3. Second, as regards the remuneration to copyists. 
It will be drawn in the contract contingent hill as laid 
down in Circular No. 15. When a contract bill con
tains such a charge, a certificate in the following form 
ll,bould be attached to the foot of the bill:-

"Certified that I have checked the amount charged in the bill 
on account of remuneration t1J copyists with the uppe1·-halves of 
the impressed stamps used for copies, and I have caused these 
upper-ha.Ives to be torn to pieces and Lurut in my presence." 

Opium Expenditure. 

)To. 81-0ld 60.] (4.-0PIUM. 

The following arrangements regarding opium ex
penditure are prescribed under sanction of the Board of 
Revenue:-

First, as regards-
A.~P A YMENTR TO CULTIVATORS, 
B.-PA.YMENTS FOR LEAVES, 
C.-P A.YMENTS FOR TRASH, 
D.-COHKISSION, 

the following rules will be observed:-
1. The whole amount of payments under each of 

the four heads at each Sub-Agency for each list of pay
ment should be stated by the Sub-Deputy Agent in the 
form of an Abstract Contingent Bill, and should be 
certified by him to agree with the detailed account of 
payments kept by him under departmental :rules. 

2. The Agent will countersign these bills when they 
pass through his hands for compilation of the Agency 
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Cal'lh Account, the countersignature indieating merely 
that the payments are accepted by him as having ac
tually been ~ade and having entered the accounts of 
the department. 

3. Every sum charged under any of these heads, and 
every sum credited as a rc-covery on account of any of 
them, must be stated with specification of the season 
to which it belongs; and if the same bill contains pay
ments on account of more than one season, it must 
shew separately the amounts belonging to each. 

4. 'J'he amounts thus received and paid will be posted 
by the Accountant General in a broadsheet, shewing 
the totals for each month charged or recovered on ac
count of each Sub-Agency. 

5. As soon as possihle after September 1st of each 
year, the Opium Agent will draw up a statement shew
ing, by comparison with the amount of opium, lcavf's or 
trash (as the case may be) delivered, the am~unt of 
payments to cultivators admissible for each Sub-Agency, 
and tho amount which, therefore, still -:cmains upon 
that dnte to be recovered on account of the payments for 
the season. 'l'he statement will shew for each kotee
(1) 'l'he whole produce, or quantity; (2) Calculation, 
on this basis, of the amount payable ; (3) Total amount 
paid (which must he reconciled with the monthly pay
ments shewn in the Cash Account); (4) Balance recover• 
able. 

6. Upon receipt of this statement by the Account. 
ant General, tbe payments will be finally passed up to 
the limit admissible, and the amounts to be recovered 
from ench Agency entered by the Accountant General 
in t.he objection book until they are gradually adjusted 
by recovery. 

7. On March 31st of each year, the Opium Agent 
will submit to the Accountant General for agreement 
with his books a detailed statement shewing the balances 
unrealized on account of advances to cultivators for 
opium, leaves and trash, of each Sub-Agency for each 
~eason, with explanation. why the advances are outstand
mg. 

H 2 
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E.-TRANSIT AND WEIGHMEN. 

These charges will be drawn on contingent bills of 
the form prescribed for a final countersigned detailed 
hill, setting forth the usual detail required in respect of 
contingent charges, a.nd accompanied by all necessary 
vouchers. The Sub-Deputy Agent's bills, as they pass 
through the hands of the Opium Agent for compilation 
in his Cash Account, will be examined and counter
signed by him, and attached as vouchers to his general 
account. 

F.-MANUFACTURING CIIARGES. 

The charges should be stated in the usual detail 
required for contingent charges and should be arranged 
under separate heads according to the actual distribution 
of departments in the manufactory. But as the counter
signing authority is the Agent himself, there is no tl.se 
of his drawing bills in abstract and then covering them 
by detailed bills, as it is simpler to make the single de
tailed bill suffice for both purposes by duly countersign
ing it before transmitting it to the Accountant General 
along with the Cash Account. 

G .-TIMBER CoNTRAC'l'. 

The same procedure as is prescribed for Manufac
turing Charges should be applied here. 

!.-BONUS OR REWARDS. 

These charges will be admitted on hills signe<l by 
the Opium Agent up to the limit fixed in the sanctioned 
lmdget for the year. 

K.-TEMPORARY ESTABLISHMENT (not laborers). 
'l'hese charges should be set forth in separate bills, 

one for each class of charge, as Weighment, Manufac
ture, Timber Contract, &c. They should not be mixed 
up with charges for fixed establishment, or for contin
gent or miscellaneous expenditure. The bills will be 
countersigned by the. Opium Agel\t when they pass 
through his hands, and will be admitted by the Ac
countant General so long as they do not exceed the 
budget sanct.ion under each head. 
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L.-FREIGRT. 

M-PE1'TY CONSTRUCTION AND REPAJilS. 

These charges will be drawn by the expending officl'r 
and countersigned by the Opium Agent under the rules 
applied to E.-Transit and Weighment. Railway freight 
is in several cases arranged to be paid by credit order 
upon the Accountant General. 

N.-0FFICE CON'l'INGENCIES AND MISCELLANEOUS. 

Under this head is reckoned all such expenditure as 
is common to Opium Officers and to other officers of 
Government. They should be drawn in the manner 
prescribed under E.-Transit and W eighment. 

The charges of the Opium Agent himself, under this 
head, do not require countersignature by the Board of 
Revenue except tour charges. 

0.-ADVANCES FOR WELLS. 

1. The whole of the detailed management and ac
count of these advances should be, as it at presf'nt is, in 
the hands of the departmental officers, and it is not 
necessary. upon the books of the Accountant General to 
shew anything else than the net amount at debit of 
each Agency. 

2. '.l'he amounts charged as advances should therefore 
be drawn upon bills, stating the object of the advance, 
and countersigned by the Agent either before payment 
or at least before transmission to the Accountant General, 
and the whole amount drawn will be chargf'd upon the 
books of the Accountant General to "Behar Advanr-es 
for wells'' and "Bcnares Advances for wells.'' 'l'he 
recoveries as they appear in the accounts will bA credited 
to those Advance Accounts, and no details of any kind 
are required. 

8. On March 31st of each year the balance out
standing against the Agent upon the Accountant Gene
raPs books will be verified against a detailed list of out. 
standing advances to be drawn up .by the Agent, shewing 
the amounts remaining due to the Opium Department 
on account of advances for wells. 

In this list, •only those advances remaining un
recovcred beyond the time allowed for their repayment, 
should be detailed showing tLe name of the person to 
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whom the advance was made, tlrn amount due by him, 
and the circumstances under which the advance is out· 
standing, while all other advances should be shown in 
lump sums for each Sub-Agency. 

In order to ensure that the amounts shown in lump 
sums do not include the outstnndings of longer periods 
than those allowed under the rules, a certifica.te should 
be attached to the list, stating that the amounts shewn 
in lump sums do not include any such items, and that 
the amounts have been obtained by actual sununation 
of the outstandings. 

4. Amounts which prove to be irrecoverable should, 
from time to timfl, be written off by the Agent, under 
sanction of Government, by an entry in thf" Cash Ac
count-(1) paying out the amount on account of ad
vance written ofI; (2) recrediting it as a receipt on 
account of advances recoverable. 

5. A plies and minus memorandum should also be 
·given at foot of the Cash Account, shewing the balance 
outstanding on the 1st of each month and the amounts 
debitf'd and credited during that month. The detailed 
list of outstanding advances on the 31st Ma:rch of the 
year will thereby be easily verified and the debit~ and 
credits of each month conveniently checked. 

Nou:.-Nothing in these rules b meant to do away with the nece11sity 
which at present Pxists of obtaining the specinl s1.111ction of the Jfoard 01· of 
Govornmeut to chargds of' an unusual or specin.l natu1·c. 

Diet and Transport of Prisoners. 
No. 82-0ld 62.] [19.-LAw AND .TusTrnE. 

All diet and transport charges on account of prisoners, 
whethe1· before or after conviction, must be met by 
officers of the Jail Department and included in the Jail 
bills. (Financial Department No. 957, dated 16th June 
1873.) 

Marine Expenditure. 
No. 83-0ld 63.] (21.-MARINE. 

Treasury Officers are not to pay hills for services and 
supplies rendered to vessels of the Gdvernnwnt Marine 
in the absence of the authority of the Examiner, Marine 
Accounts. 
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2. All persons having claims against the Government 
of India for services rendered to vessels of the Indian 
Marine, should submit the same either direct or through 
the commanders to the Examiner of Marine Accounts 
for audit, who, after checking and passing the charges, 
will issue the authority for payment. 

Education Charges. 

No. 84-0ld 64.] [22.-EDucA.TioN. 

The following instructions regulate the payment of 
bills relating to the Education Department:-

2. The statement in Appendix E shows clearly by 
whom the bills for the various charges of the depart
ment should be signed, and, in certain cas,~s, counter
signed, prior to presentation for payment at the 
Treasury. 

3. Salary bills will be in the form used by all 
gazetted officers and establishment bills in the form 
prescribed in Account Code, Chapter 4, and will besub
divided into the following sections :-

Drawing Officer. Service Head of Chargo. 

21.-EDUCATION. 
Jnepector of Schon hi • I 
Secretary, District Com- oppection 

mittcc, nod Deputy 
Inspector Ditto 

Principal 

Ditto 

llltto • 
Head Master 

Ditto 

Govor. CoJ.LBGBI. 

Oen oral 

Law classes 
Collegiate Schools 
High Schools • 
Uistrict Schools • 

Section Into which each establishment bill 
should bo divided. 

fClerkH 
i Sernnta. 

Deputy and Sub.Jnapectore or all but the first 
fcnr grades. 

{
l-Teacbin1r Blafl'. 

N.B.-Gazetted· olllcere are paid 
on oepnrato billL 

2-Clerks and ilervants. 
Clerks and Servant•. 

l· 1-M11sters, except the first fonr gradca. 
2-Clerks and Servants. 
~Tho same as Collep;!at.I S.: hoola. 
N.B.-Dills for Drawing, 8urvcyln1 and I.aw 

classes to be drawn up ..,parately. 
Head Mast.er 

Bead Pnndita 

Superintendent 

Normal Bchnols • • 1 
Model School1 • • The same as Colloriate Schoola. 

Government llladrl&-
aaha 

.r.:============'==============================================:=..;..; 
NoTl:.-(1) A separate bill tnust be drawn for each establishment, and ell<lh Section must.ha 

exhibited diotinctly in the An!lual Es\ablishment lteturn (Form S of the Account 
Cude), and the totals of money cohmm• atrnck for eoch Section. 

(2) A. Temporary Eetahliahmont ~bould al"!&!• be entered ••a distinct Section. 
(3) SLlpen1s In Ma.driHah& and N,.mal Schools should be drawn aa a separate Section 

in tho establisbmeut bills of tho.., schoole. _ 
(6) Pay cf Native Doctora or Iloopitol A.saistanl• •hould be drawn on 1eparaie bill. 
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4. Charges for conducting the Minor and Vernacular 
Scholarship Examinations will be paid by Circle In· 
spectors from the fees collected from candidates and 
from the Government allowance of Rs. 166-10-8 per an· 
num for each Circle. This allowance the Circle Inspect
or will draw on a statement in the following form, which, 
after countersignature by the Director of Publie Instruc
tion, he will present for payment at the Treasury:
Statement of fees realized and pa?Jments made b;y the Inspector of 

Schools or conducting tlte e:camination for 
Min.or and P'e'fnacular Scholarsltips in _______ _ 
JJivision during tlte 188 • 

l!'ees realized, as per details in the a<.'companying list . 

Pa;rments to be made, as per details in the accompe.nv
mg list duly supported \lith the i·eceipt of the 
payees as regards sums already disbursed . . 

Amount now payable to me from the Trpasury at 
------under the authority of Govern-
ment Order No. dated. ____ _ 

Place __ _ 

Date. __ _ Insperf.or of flrlool1. 

5. Charges against the Mohsin Endowment Fund are 
to be thus regulated-

(1) When the salary or part salary of a Moulvie is 
chargeable to this fund, it may be drawn in 
the same bill with the rest of the estal>lish
ment, but the amount which is chargeable 
to the fund is to be distinctly stated at the 
foot of the bill. 

(2) Scholarships chargeabJe to the fund are to be 
drawn in separate bills, headed "Mohsin 
Scholarships.'' 

(3) For the two-thirds fees in aid of Mahomedan 
boys no charge whatever is to be made, or 
paid, at the Treasury. The Director commu
nicates the total yearly charge to the Ac
countant General for adjustment in his books 
hy charge to the fund and credit to Govern
ment. 

6. InspPctors of Schools are allowed a permanent 
advance of Its. 50 en.ch, and District Committees Rs. 100 
each, and, at. the discretion of the Vice-President, a 
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portion of the last-named sum may be made over tothe 
Head Master of the Zillah or Normal School to meet 
its current contingent expenses. 

7. Each Treasury Officer will furnish the Circle In· 
spector monthly with a copy of the schedules of educa
tional charges which he has sent with his list of pay· 
ments, an extract from tbe schedules heing sent to the 
District School Committee in regard to the payments 
made on its authority, to the Inspector of European 
Sc11ools in regard to payments made on account of 
schools under him and to the Director of Public 
Instruction in regard to payments made on account of 
colleges. At foot of the schedules so sent, the Treasury 
Officers will enter the amounts received by them during 
the month under the head Education, as classified in 
their monthly Receipt Schedules. 

8. Application should be made to the Accountant 
General for payment of duplic::ites of lost bills relating to 
Inspectors and Deputy and Sub-Inspectors, to District 
School Committees, to Colleges, Madrissahs, Collegiate 
Schools, High Schools, District or Zillah Schools, Normal 
Schools, Vernacular Schools, and senior and junior 
scholarships, and to the Circle Inspector in the case of 
other bills. 

9. In order to ensure that all Government receipts 
in the Education Department are duly brought to ac
count, and that balances do not accumulate in the hands 
of receiving officers, Inspectors, Deputy and Sub In
spectors, Principals of Colleges, and Ilead Masters of 
Madrissahs and other Government Schools, will append 
thr following certificate to their monthly pay bills :-

"I certify that all fees and other receiptA of all kinds belonging 
to Government have been duly paid into the Go\•ernment Tl'easury, 
and that the only Government money remaining in my hands is as 
follows:-

PermBnent Rdvance Rs.--------

Particnlnrs of other monPy (if nny be giv~n) Rs---------

Signatltre _______ _ 

OJ!ice ________ _ 

The 18 
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10. In order to prevent the alteration of bills after 
countersignature and before presentation at the Trea
sury, Magistrates should send to the Circle Inspector 
a monthly list of the primary school bills which they 
havr. countersigned, for comparison by him with the 
schedule of educational charges submitted by the Trea
sury Officers under paragraph 7. 

'fhe list to be submitted will merely show (1) ihe 
school to which such hill relates; (2) the name of the 
person by whom the bill has heen drawn; and (3) the 
amount passed. 

11. Magistrates are desired also to require Guru 
stipend bills to be submitted for sul>-divisions, and not for 
any smaller portions of the district as is sometimes done 
to the multiplication of entries in the Inspector's books. 

Churches and Cemeteries. 

No. 85-0ld 65.] [23.-EccLESIASTICAL. 

1. Churches and cemeteries have alreadv been divided 
into two classes-(1.) those in stations where there are 
military cantonments, and the military works in which 
are under the charge of the Inspector General of Military 
Worlcs ; and (2) those in other military cantonments 
and civil stations. 

2. In both classeR of stations joint estimates should 
be framed annually by the Chief Magistrate of the dis
trict and by the Chaplain of expenditure connected with 
establishments, e.g., pay of servants, alterations in 
their pay or number, &c ; also of all expenditure by 
Government connected with the provision of articles of 
church furniture supplied by the Civil Department. 

3. Estimates will be framed by the Executive Engi
neer and Chaplain for all expenditure connected with 
repairs and additions to church fabric, to church com
pound or cemetery w~lls, to cemetery gates, walks, wells, 
chowkidars' or other church servants' houses, provision 
of necessary appliances ~or graves, or for the repair of 
tombs, or for the planting of trees and shrubs in ceme
teries, and keeping the same in decent order; also for all 
expenditure by Government connected with the provision 
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of articles of church furniture supplied by the Public 
Works Departm<.>nt. By the Executive Engineer and 
Chaplain will also be framed the estimates of receipts, 
from cemeteries, &r,c. 

4. 'l'he only expenditure on account of cemeteries 
that can be paid from the Treasury is that of the estab
lishment attached to the cemetery, all other expenditure 
being met from funds provided by the Executive Engi
neer or the Public Works Department. The only ex
penditure, also, on account of churches, with the excep
tion of that on account of salaries and travelling allowance 
or contingencies of clergymen (the estiwate of which is 
not framed locally) that can be paid from the local Trea
sury, is that of the church establishment, and also that 
connected with the provision of those articles of church 
furniture, which by rule are required to be supplied by 
the Civil Department; all other expenditure will 
be met by the Executive Engineer. 'l'he articles of 
church furniture which are required to be supplied 
by the Civil Department are given in the annexed state
ment. 

5. All receipts from cemeteries and church compounds 
are to be paid into the Civil Tr<'asury, no portion being 
retained by any Government Officer, and must be credited 
in the body of the Cash Account as receipts on account 
of the Public Works Department. :Pees for monuments, 
however, in churches, in or out of Calcutta, will be 
retained by the Chaplain, as was formerly the case, for 
payment to the charitable object to which the Bishop 
has assigned them. 

8tateme1tt of C!mrcli furnitnre. 
The following at"e the nl"ticles which are to be supplied by the 

Civil Departmen·t to each Pl'otestnnt Chul'ch, Civil Rr.ilwny 01· 

Nl'ilital'y (Cnthedrnls excepted} on the Executive Engiueer's cer
tificates of the necessity or renewal, as the case may be:-

Rs. 

A suitable set. of commuuion plate . . • • • 150 
A strong box, to be made in India and which may be locally 

purchased for custody of communion plate, which is also to 
bu used for records • • • . • . • • 150 

A I tar cover of red embroidered cloth • . . l5fl 
Fait· linen clothe and napkins, communion service . 35 
llibles and prayer boflks for the Clergymen • • liO 
'l'wo service books for the comraunion table . 30 

NoTn.-When the con11"10gatio11 choo•• to contribute in order to procnro any o[ the uhoTe 
article• of a 1·ieher cleoign or matori1>l, the fl~ed gr1>nt may, H KO desir•d, be Illlid to tho Ch11.plaln, 
and the purchase or the 11rticlea left to his anJ their joint diecrl>lion. 
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Salary Bills of Civil Hospital Assistants. 
No. 86-0ld 66.] [24.-MrmICAt,. 

A separate salary bill is required for each Civil 
Hospital Assistant. Special forms are supplied for 
these bills. 

Bills for periods of transit, leave and employment as 
supernumerary will be paid on presentation under the 
signature of the Civil Surgeon, &c., but on the same 
day on which a bill for any such period is paid, a copy 
of, or extract from, it in duplicate will be submitted to 
the Inspector General, who will countersign one of such 
copies or extracts, retaining the other in his own office. 
'J.1he amounts will be held under objection in this office, 
pending receipt of the countersigned bill from the In
spector General. 

In future, therefore, Treasury Officers will 1·efuse pay
ment of the salary of a Civil Hospital Assistant when 
claimed (a) for the first time without a Last-pay Certi
ficate, or (b) for any period while that for some· previ
ous period remains unpaid. 

Staging Bungalows. 
No. 87-0ld 82.] (32.-M1sCEI,tANF.ous. 

It has been ordered by Government that those 
charges only which are connected with the construction 
and repair of Staging Bungalows should be met from 
Public Works Funds; while all other charges, including 
establishment and the cost of 1mrchase and maintenance 
of furniture, should be borne by the .Civil Department. 
Magistrates are accordingly requested to pass, for pay
ment at the Trnasury, all bills which may be presented 
to them by officers of the Public Workti Department on 
account of Bungalows in their charge. 



APPENJ)JX A. 

SECTIONS OF ESTABLISHMENTS. 

N.B.-A separate hill must be drawn for ear•h of the dcpartmente in col umll 2; •n~ each sc~tlon 
must be exhibited distinctly both In the Annual Eetablish:neo1t Uetum (Porm 3, Civil Accouut Code) 
and in the bill, the totnl• or money colnmn• being el.ruck for each section in both. 

'J.'emporar!.I Esfal)tis/mien~ shorttd always be drawn zn a separate bilt. 

Drawing Offiocr. Department or Office. 

Bupcrlntcndcat of 
tiurvey. 

Collector or De
puty Comn1ls-
1lu~or. 

...... 1 Survey and 
mout. 

\ 

I.and Bevenne 

Section• into which 
Cl!llh hill •hould be 

divided. 

Surveyors and Aeal•tant 
Surveyor•. 

English Draoch ... 
Vernacular Dranch 

Field Eelabli•hment 

Settlement Officer's Ee· 
taltllobment. 

llepu ty Collector's Ea-
tabli•hment. 

Eotnbliehmcnt for writ-
ing Jummabnudeo 
pupors. 

What •hould be Included in 
ench &ectlou. 

Surveyors and Aoaistaot Bur-
veyors. 

Clerk• and sorvauta. 

Mohurirs. 

.Amecne, M ohurirR,lfpasurers. 
Cha.iumen, Guards, Servants, 
&c. 

English and Vornaeular De-
partmente.· 

Molmrirs and peono with 
names of the Deputy Collcc-
tors. 

English Department Clerks, servants, and l1alf the 
number of orderly peon• 
(Chnprascee) allowed to the 
llfagier.ruU!-Collector, the re• 
maioiuir half being dro.wo in 
the MagMrate's Establidh· 
DICnt, 

Vernacular Department Shl!rletadar, Pe•hkar, Record· 
keeper, Accountunt, 1'owjeo 
l\lavis and all lllohurin, 
whether attached to the 
\~eneral, Account, 'fowjee or 
Record Branch, 

Treasury Department • Treasurer and Potdars. 

Joint MaglHtrate and Mohorir, if any, apeclally eanc-
Deputy Collector.- tioned, aud 2 orderly peons, 
(Name to be stated.) 

A:~ldt~ns~is~~~g~~fl~~~ llohurlr1 and one peon. 
tor.-(Name to be 
staled.) 

Deputy Magi atrnte and Mohnrirs and one orderly 
llcputy Collector.- ppon. 
(N amo tc be 1tated.) 

Precess Establiahment Nazir, Bukehl, and regular 
Proce11e .. Servcrs. 

Proceso E•tnbllshmcnt Eztra Proeess-Servere, 
(Tomporary), 



II ·APPENDIX A. ACCOUNTANT GENERAL'S CIRCULARS. 

8~ctions of Establishments-continued. 

Drawing Officer. Department or Office. 
Section• into which 
each bill ehonld be 

dhlded. 
What ahould be included in 

eacl1 section, 

Collector or De-' 
puty Commis. 
&ioner. 

Sub-divisional 
Officer, 

I 
Collectot of Cus

tom1. 

Sub-divisional EB· veyoro. f Canongoee and Sur-

tabliohmeut. Clmlnmen and Mcoson· 
gert9, 

MaDll!l'cment of Gov- Tohsil Establishment. 
ernmcnt Eetotos. 

Land Registration 

Partition 

l!tamp 

Excieo 

Income tu 

Eotnbliohment 
Bub-divi•ions. 

·l 

Eetubliehment 

llltto. 

Ditto 

Excise lnepcctora 

Preventive ln•pectoro 
and Daro!fo.bs. 

Sudder Clerks and eer· 
van to. 

Dh!tillery Eatabli•hment 

Eetabllohmont 

Eotoblishment 

Clerks, Mohurirs, &c, 

Stamp Darogab, M ohurlr, or 
nny establishment for tho 
sale of etampe, 

Detective Inspectors and their 
peono. 

Detective Darogabs and their 

cf:~'k':.~ 0Mohurirs, and peon• ot 
the bead ollico. 

Darogo.hR, Molmrire, nod 1won1 
ot other than the head office, 

Mohurlre and peons. 

Head Clerk and Sherlstaclar, 
Mohurire, orderly poons, au d 
servants. 

Process Eotabli1hment Process-Bcrvors. 

Clerks and servants. 

1 Customs 

Preventive 
lishment. 

Boat Eatcrblishmcnt. 

Appr•i•lng E•tablish
ment. 

Exrort Department. 

rm1•ort 

Cashier'• 

Account 

Mioc•llaneous Depart
ment. 

Statistical Depa rtmont. 

Bonding E•Lablishment. 

Inspectors, 

Preventive Officers. 

Clerks and scrvimts, 

Doat Eat11blishmont, 

Wharf 
moot. 

Establish• .. ervant&. { 
Wharr officers ana 

Salt Department 

Doat Establishment. 

and 
gnarda. 

·i ~:::::.an::~ants 
Jnspoctors and Assistant 
·Inspectors. 



APPENDIX A. ACCOUNTANT GENERAL'S CIRCULARS. III 

8ectfo111 qf Establi1kmenta-continned. 

Drawing Offioer. Doportmont or Office. 
Section• into which 
ench bill obould be 

divided. 
Whnt ehou1d be included In 

eacb section. 

Opium Agent Agent's Eetablieb· 
mont. 

1 Englioh Department. 

Vernacular .. 
Godown 

Evaporatory and Labo. 
ratory Depnrtmeu t. 

Factory Department. 

Cheet 

Press 

Fire Brigade. 

St•am Saw Mill Depart· 
ment. 

TreaellrJ' Department. 

Suddor Audit Depart
ment. 

Standard Computing 
Department. 

Gunrde. 

English Department. 

VHnacnlar .. 
Sub Deputy Opiun• Sub·Do~uty Agent's 

Agcut, !Mobhshment. 
Katee Establishment 

(eaoh to be diotlnctly 
ehewn). 

Commlaaloner 

Dlatrict or Addi· 
tloi.al Judge. ' 

District or Sub· 
Judge, 

\ 

( 

I 
Commission or 

·1 

ABRietant'a Eetablish· 
moot (each to bo di•· 
tinetly shewn), 

English Department 

Vernacular 
" 

Provincial Establish· 
mcnt. 

Establishment for the 
gcn•ral manngcmont 
ol Wards' estate&. 

Clerks and servants. 

Sheristadar, Pcehkar, Rcc'Ord-
keeper, and Moh11rire. 

Edncatlon and Loea.l Fnna 
Clerks and servants, 

Clerk• and oervants for tho 
~neral manage-nt or 

ards' estates • 

Law Officers • E&tabliabment • Government Pleaders and theii 
establishment. 

r 
English Department Chirks and servants. 

Vernacular ,. Shoriotadar, Poehkar, Record· 
keeper, and Mohurira. 

Judgo'o or J.ddltlon· 

"'°'P"•'-· 1 :::::.::: .. ===~""'·"' 
l: peons. 

Sub·Judgo'a Eotab-! Establlebment , , 
ll•hment (oach to 
botllotinctly ahewn ' 
wilb tho name ol 
tho Sub·Judge). Proco•• E•tabllahment. 

Shcrisladar, Clerks, Moburln, 
R!!d peou•. 

Nalb-Nazlr and runnen. 



IV APPENDIX A. ACCOUN'l'ANT GENER.n's CIRCULARS. 

&cti011~ of Eatahlishmenta-continu~d. 

Drawing OIDcer. Department or OIDeo. 
Sectione Into which 
each bill ohould be 

divided. 
What ah .. uld b0 included in 

each eectlon. 

District J udgc or 
l110011slll', 

Judge, Small 
Canoe Court. 

r 

I 
Ma,;letHle or I 

Deputy Com-{ 
missioner. I 

Magletrate 
Chaplain. 

l 

Moonaift"e Eetab· 1 
llohmant (each In 
be distinctly shewn 
with the name of 
the Moonsift~. 

Small C~use Court • l 
Eotabllsbmont Sheristadar and Mohurlrs. 

Procese Establishment. Nalb-Nazlr and runners. 

Clerks and servants Clerks and serv1111ts. 

Sale Ameens. 

Process Establl•hmeut, l'\ azir and runner•. l Engllsh Department Clerke and serva.nta. 

Vemaeula; Department Sheristadar, Record-keeper, 

• Honorary MBKistrate'e and Mohurlrs. 
E•ta.bliehment. 

Proceee Eeta.bliahment Runn urs. 

Criminal Court 

Circuit House 

Hajut 

Pounds 

Church 

Cometary 

, Establishment. 

Ditto. 

Ditto 

Ditto 

Ditto 

Mohurlr and pound-keepers. 

• Clork, chowkeedar, sweeper, 
&c. 

Burial ground 
and malliea. 

chow kcedara 

s'J'..i'i'.ntondeut of Jail • , ::~:o;::~;I:~:.::: i Jailor•, Aseistant Jail-

Servants. 
N. B.-Pay nnd nllow

auees of Civil Ho•pltal 
Ae•i•tant to be drawn 
In a eopa1·ate bill. 

Ollioer In charge Lock-op or subsidiary Warder Establishment. 
of lock-up or jail. 
sub•ldillry jail. 

Jlegietrar or Sub- Registration 
Begistrar. 

f Regi•trar's 
mont. 

·1 
Eetabliah• Clerks, Mohurire, 

vauts. 

Sub-Registrar's Eetab· 
liahment (each to be 
eeparately shown), 

Ditto. 

and eor• 

1 Olllco Eotabll•hmeut , Clerks, .Mohurirs, aud ser• 

Hospital Eetabliohmeot 
(pay and allowooce .of 
Ho•pital Aseietant to 
be drawn In a separate 
bill). 

vaot•. 

Inapecton 

Sub-lnspeotcre 

• Iospectora er all grade1. 

• Sub-Inapoctors of all grades. 
District Supo•lu. Dletrlct Executive' European Conatablea 

tendent of Police. Police. 
Head Constables , 

Constables , 

Mounted Constables. 
Fixed Boat Establish

ment. 
Datta allowanco 

Head Constables of all grades, 

Constables of all gradea, 



APPENDIX A. ACCOUNTANT GENERAL'S CIRCULARS. 

&ction1 of E1tablilkment1-concluded. 

Drawln11 omcer. Department or omco. 
8ectiona into which 
each bill should be 

divided. 
What ahonld be included in 

each section. 

Inspector of 
·Schools. 

Secretary, District 
Schoel Commit
tee, or Deputy 
Inspector of 
Schools. 

!napector of Schools. Clerks and ae"ants , Clerke and servant•, 

{ 
Establishment 

District Sohool Com· 
mittee. Deputy and Sub-In-

apeotors. 
( Gazetl ed om cars arc 

paid on acparate bills.) 

Education Clerk. 

P1lnclpal I Inatroctl.nw etalf. 
(Gazetted ollloere are 

paid on separate bills.) 
, College or Collegiate 

School, Clerks and ae"ante. 

Eatabllehment payable 
from the Jllohelo Fund. 

Bead Jr111ter •, Schools, Englieh, Nor- Samo as Culle11i1te 

Civil Sur11con • 

mal or Vernac:ular. School. 

Medical {
Com pounders and 

Dresacn. 

Clerks and servants Clerks and peon1. 

Vaccination I V ~cclnators and Auist-
• ants. l Inspectors. 

Clerks and servants Clerks and poou. 

' Instructive stalf • • Assistant Demonstrator of 
(Gazetted ollicers arc All-tomy, A88iatant r.ecturor 

paid on separate bills.) of Chemistry, Stall' SergeADt, 
&c. 

Medical School •• Clerks and servants Writer, Taxidermist, cotter, 
furash, peon, awecpora, 
durwans. 

, Native :Medical Papils. Papils ander Instruction only. 

Hospital or Dispon· Dressers. { 
Compoundera and 

sary. 
Clerks and aervante. 

Native Medical P11pl11 

r 
Compooudor1 and 

Dressers. 

LllD&tlc Asylum • Overseers and Matrone. 

Clerks, servants, and 
g11ards. 

MetcorologicGl De· Establiahmont 
putmeot. 

Paplls attached to DiaptD
saries. 

Accountant. Clerk, cooks, 
bhistees., female·keepcrs, dur• 
wans, dhoblcs, .tc. 

Obaervers,A881stant llcportert, 
Clorke, and servants. 



VI APl'ENDIX B. ACCOUNTANT GENERAL'S CIRCULARS. 

APPENDIX B. 

Regisf.er1 of Contingent Charges and the claaai.fication f!tereof. 
N.B.-A separnte register must be opened for each of tbe departments or groups 

· printed in itR!ics, with the det11iled headings in column I, and the 
ch1·gea of each department 01· group must be drawn in a separate 
'Lill, 

Oolleotor's Departments • 
CommiHioner • • • 
Magistrates' Departments 
Judges • , • • • 

INDEX. 

Pa.ge 
vi 

xiv 
:z:v 

xviii 

J"a.ila • • 
Registration 
Police . 
Education. 
Medical 

· Par;e 
XIX 
xx 

xxi 
xxiv 
xxiv 

Detailed headings to be opened. Description of ohn•lfCB to be shown under each 
detailed heading. 

TO BE DRAWN BY THE 
COLLECTOR OR DJ<:. 
PUTY COMMIS· 
SIONER-

L.lND REVENUE DEP.lRT· 
MEN'l'-

Oontract Oontin,qencie

Cbarges for remittance of 
treasure within the dis
trict. 

All charges for remittance of treneuro within the 
district. 

N.B.-For copper coins-see <J1arg11 for remittonu qftreanr1. 

Law charges 

Country Stationery 

Fees to pleaders, cost of stamps and other charges 
in law suits in which Government is a party, 
exoept charges connected with pauper suits. 

, Cost of stationery locally purchased, including 
charges for ordinary binding of office books, 
registers, &c., and for the following a~ticles :
Glue, paste, thread, talo (or native colours, 
lao for sealing, country pens, country enve
lopes, repairing scis11ors, &o., pins and needles, 
twine, sand pounce, sand potlt, pounce bags, 
vinegar, oil for . stamps, oil for stamping 
and sharpening knives, stamping inkstand, 
stamyin~ ink, country ink, country paper 
of al kinds. But the purchase of peon books, 
ink and 'Pencil-erasers, ink glasses, ink of various 
colours, pens, writing pads, gum bottles, &o., is 
strictly prob ibited. 

N.B.-A acpnrate bill must be drawn for the charges under 
this head which are debitable to the mlljor hoo.d of 
" Stationery and Printing." 
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R1Jgirter1 of Oo·1dingtnd C'liargea and tlie cla16ification t.\ereof-continued. 

Detailed headiuga to be opeued. De110riptioD of charges to be shewn undor each 
detailed beading. 

TO BE DRAWN BY THE 
COLJ,ECTOR OR DE
PUTY COM.MISSION·/ 
ER-continued. 

L4ND REVENUE DEP4RT· I 
MENT-rontinu6d, / 

Contract Oontin,qenciea
continued. 

Section-w1·itiog 

Hot-weathel' charges 

Cold-weather charges 

Tour charges 

Other office e:1pensos 

Repairs of tents 

Charges for copying manuscript by piece-work. 
The sanction of Government is required in all 
cases, whatever the amount of the charge. The 
No. and date of the order should be cited in 
the bill. 

Tatties and water-pots (allowed only in the Behar 
and Chota Nagpore Districts), pnnkha-pullers, 
punkhas, punkha-wheels, punkha-frills, ropes, 
canes, &c. 

In Darjeeling only, where fuel and warm clothing 
are allowed. 

Hire of draught animals and carts for conveys.nae 
of records and tents, ground clearing, occasional 
messenger charges, torches and oil, rope for 
binding, and tent khalasies. . 

• Allowance of sweepers, cloth for bundles or dusters, 
oil for lighting Office, Treasury, Treasury guard
room, &c., superior binding of books for Court 
library, And other petty · miscellaneous cbargea 
of an ordinary nature appertaining to the office, 
such as conveyance of records to and from 
subordinate offices, and convevanoe of forms, 
stationer,v. office furniture, &o., charges of open
ing paok10g cases, &c. 

Charges for repairing tents. 

Other miscellaneous Lantems, padlocks, scales, leMer scales, badges, 
belts, money-bags, &o., charges for i8suing pro
cJaIUatiou1 charge• for advertisement of sale of 
estates. 

charges. 

Office and ground rents Ground rent and hire of boildings belonging to 
·private person~, including cesses, rates, and tues 
on such ground and buildings if payable by 
Government. Charger. on account of rent muat 
not be paid without the previous eanction of 
Government, nor rent be paid by one department 
of Government to another. (Cite the No. aud 
date of Government order in each case.) 

l 2 



Vlll APPENDIX B. ACCOUNTANT GENERAL'S CIRCULARS. 

B11gi1ter1 oj Oonting11nt Okarge1 and tke olaaaification tkereof-continned. 

Detailed headlng1 to be opened. 

TO BE DRAWN BY THE 
COLLEC'fOR OR DE
PUTY COMMISSION
ER-continued. 

LA.ND RBVBNUE DBP.lBT· 
Jl.BNT-continued. 

0Gntract Oontingenci111-
continued. 

Petty repairs 

Deaorlptlon o! charges to be 1hewn undor each 
detailed heading. 

Charges for repairs of fixtures in buildings erected 
by the Public Works Department, except in the 
general repair of the buildings and for repu.irs of 
temporary buildings. 

Service telegrams , • Telegrams sent only on public service to be 
supported by the receipts o.f the Telegraph 
Department. 

Service po1tage stamps • Service postage stamps to be supported by Trea
sury receipts and payments of postage on bearing 
letters and parcels, 

Purchase and repairs of 
furniture. 

Almirahs, record shelves, other than those payable 
from the record grant, tables, desks, chairs, 
clocks, treasure chests, &c., including repairs 
of the same. 

Process-serving charges • Cost of peons' badges, wages of punkha-pullers, 
cost of furniture, &c. 

Remuneration to copyists Remuneration to copyists for copying records, &c. 

ll/lunicipal rates and ceases Charges for rates or municipal taxes on all Gov• 
ernment buildings or on a num her of Govern• 
ment buildings in a municipality, in the occupa
tion of more than one Department of Govern
ment such a8 Civil, Military, Public Works, &c. 

Oounter1ignad Oontingen
cie11-

Purchase of tents , 

Pnrchase of estates sold 
for arrears of revenue. 

N.B.-A separate bill muat be drawn !or these charges w~lc 
are debitable to the major head" Miscellaneou1,' 

Tents (state the date on which the old tents dis· 
pllll'.ed by the new ones were purchased) and 
tent·gear may be taken under tent charges, 
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R,giater11 of Contingent Oliarges and tluJ cla11i.ftr.ation t'/ierel?f'-continued. 

Detailed headings I<> bo opened. 

TO BE DRAWN BY THE 
COLLECTOR OR DE. 
PUTY COMMISSION. 
ER-contillued. 

L.urn REVENUB DEPART· 
KENT-concluded. 

Special Oontingenciea

Purcbase of book1 and 
publications, 

Petty construction 

Description of charge• to be ehewn under eacb 
detailed bead Ing, 

Cost nf law and other book1, map1, publication1, 
&c., other than those printed by Government. 

N.B.-No booke ean be pmchaaed except under tbe apeclal 
eaoctlou uf Guvemment In each c11<1. 

Subscription to any newspaper or periodical, as 
sanctioned by Government. (Cite the No. and 
date of the 01·der.) 

Charges for consti·uction of buildings costing le~• 
than Rs. 1,000. 

Compensation for lands Cost of land fo1· Court or Office compound, &a., 
taken for public pur· other than for sites of building~ to be eructed by 
pose1. the Public Works Departmeut. 

Other exceptional contin
gencies of large amount 
and unusual character. 

Revenu1 Record.Room 
Oliarge1-

Contingencies 

8urve9 of Waite Lnnda-

Contingencies 

Partition Estahli1liment
Coutingencies 

Management of Govern· 
1mmt Estates

Office and ground-rent . 

Petty construction &nd 
repairs. 

Contingencies 

Service postage stamps 

Coats of racb, cloth for bundlea, kerosine oil, !re., 
for the preaervation of old Records. (The sanc
tion of the Board of Revenue to be cited in each 
case.) · 

Any contingent charges incurred on account of 
survey of waste lands. 

Any contingent chargea incurred on account of the 
Pal'tition Establishment. 

All contingent charges in connection with estates 
of which the proprietary right is vested in 
Government, and estates in which Government 
has no proprieta1·y right, hut of which the 
rental belongs for the time to Government. 
Stamps fo1· koboolyut.11 to be ahewn under 
Conttngenoie1. 
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Rlgiater1 of Oo11tingent Ohargea aml the claasi,fication tkereqf-continued. 

Detailed headings to bo opened. 

TO BE DRAWN BY THE 
COLLECTOR OR DE
PUTY COMMISSION
ER-continued. 

SALT DBPABTHENT-

Contract Oontingenciet

Hot-weather charges 

Tour charge• 

Other office expenses • 

Other miscellaneous 
charges. 

Repairs to tents . 

Purchase and repairs of 
furniture. 

Senice postage stamps 

Office and ground-rent 

Miscellaneous 

Service telegrams . 

Petty repairs 

Rewards to informers 

Oountersigned Oontingen
cie1-

Purchase of tents • 

Special Oontin,qencie1-

Purchase of books and 
publications. 

Petty construction 

~oat of land 

Wards' DepfM'tment

Contingencies 

Postage stamps 

De1eription ol charires to be ehewn under each 
detailed heading. 

Same as Land Revenue. 

Contingent charges, including cost of stationery. 

Cost of postage stamps on correspondence relating 
to estates unde1· the management of the Court of 
Wards. 
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Registers of Oontingent Oharges and the classification thereof-continued. 

Detailed headings to be opened. 

TO BE ORAWN BY THE 
COLLECTOR OR DE
PUTY OOMMISSION
ER-contintteci. 

STAMP DBPABTKBNT-

Contract Oontingencies-

Other office expenses 

Description eof charges to be ehewn under each 
detailed headiug. · 

Charges for opening packing cases, and other 
petty chal'ges. 

Purchase and repair of Cost of almirahs, chesta, &c., for keeping stamps 
furniture. of all kinds, including repairs of the same. 

Other mi~cellaneous Charges for conveyance of stamps, including post. 
charges. age and telegraph stamps and plain paper used 

for court·fees stamps. 

Oounterrigned Oontingen
cie-

Fees to pleaders in pauper Fees to pleaders and other charges for recovery of 
suits. · court.fees in pauper suits, including the percent-

EXCISE DBPARTMBNT--

Oontract Oontingencies-

Hot-weather charges 

Tour charges 

Other office expenses 

Repairs of tents 

Other miscellaneous 
charges. 

Office and ground-rent • 

Rewards 

age and rewards paid for the recovery of such 
fees. 

! Sam• u Lona llonnuo. 

Same as Land Revenue, including cl1arge11 for 
conveyance of excise opium; charges for hl"ing
iug country spirit, &c., .found in exceSB of the 
quantity shewn in vendo1·'s account. 

Same as under Land Revenue, e"tcept that the 
sanction of the Board of Revenue is sufficfont for 
such payments. (Cite the No. and date of 
order in ea.ch case.) 

Rewards to infol"mers and seizing officers in cases 
of breach of excise law when no fines are rea
lized. When granted. under section 78 of Act 
VII (B.C.) of 1878, she sanction of the Board 
of· Revenue is required. In cases of breach of 
opi11m law the rewards aro'taken under Opium. 
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RegistM's qf Contingent Okarges an<l the claBSification tAereqf'-oontinued. 

Detailed headings to be opened. 

TO BE DRAWN BY THE 
COLLECTOR OR DE
PUTY COMMISSION· 
ER-continued. 

ExcISB DEPA.BTJrUl:.N'.l'
continued, 

Contract Oonlingenoie
continued. 

Petty repahs 

Purchase and repairs of 
furniture. 

Service postage stamps • 

Service telegrams 

Country 1tationery 

N.B.-Cbarges for stationery must 
be drawn In a separate bill 
aa they are debitable to the 
major head " Stationery and 
Printing." 

Counteraigne<l Oontin· 
gencies

Purchase of tents • 

Special Oontingencies

Purchase of books and 
publications 

Petty construction 

Cost of land& 

Other exceptional contin· 
gencies of large amount 
and unusual character. 

CO'BTOMB D:EP.\BTME.NT-
Contin9encie1-

Costa of land 

Pu1·chase of books . 

Petty construction and \ 
re pain. 

Office and ground-rent 

Hot~weather charges 

T0ur charges 

Description of ohames to be •hewn under each 
detailed heAdiur. 

Same a1 Land Revenn• 

Sumc as Laud &venue. 
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Regiater1 of Contingent Charges and the cla11ification thereof-continued. 

Detailed headings to be opened. 

TO BE DRAWN BY THE 
COLLECTOR OR DEPU
TY COMMISSIONER
concludetl. 

CUSTOMS DBPA.RTMENT
continuetl. 

Oontingencie1-ooncluded. 

Service telegrams • 

Other office expenses 

Purchase and repairs of 
tents. 

Purchase and repairs of 
furniture, 

\ 

Description of charge• to be shown under each. 
detailed beading. 

Same as Land Revenne. 

Other miscellaneous chargeei/ 

INOOlllB TAX DEPT.-

Cbntract Oontingencie1-

Office expenses 

Miscellaneous 

Service postage stamps 

. ! Samo .. Lmd 11o ..... 

MIBOBLLANBOUB

Countersigned Omttingen. 
ciea-

Charge for i-emittance of 
treasure. 

Charges for remittance of treasure from one Dia
trict Treasury to another, including Post Office 
charges and registration fees for despatching 
currency notes, charges for packing, opening, 
and conveying gold and silver coins, travelling 
expenses of potdars (state the rate and the 
period for which paid) accompanying remit· 
tances, i.e., u.11 charges on account of the remit
tance till it is included in the Cash Balance of 
the Tl'easury. (Date of remittance, amount and 
description of money remitted and the Treasury 
to whieh remitted to be stated.) 

N,B.-Cbargea on account of copper coins within or without 
0th dlatrlot are Jlint alltJ1g11, and thorelore 1bould be 
drawn In 1opa.r11te blll1. 
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Regiatera of Contingt!'llt C'1.arge1 and tli.e claasffication tli.ereof-eontinued. 

Ihltailed head ioge to be opened. 

TO BE DRAWN BY THE 
COM MISSION EH-

Contract Contingencies

Hot-weather charges 

Tour charges 

Other office expenses 

Repairs of tents 

Other miscellaneous 
charges. 

Office and ground-rent 

Section-writing 

Purch11se and repairs of 
furniture 

Service telegrams . 

Service postage stamps • 

Country stationery 

Deecrlptlon of chariree to bo ahewn nnder each 
detailed beading. 

Petty repairs Samo as Land Revenue. 

Counteraigned Oontingen· 
cies-

Purchase of tents • 

Special Oontingenciea

Purchase of books and 
publications. 

Petty construction 

Coat of land 

Other exceptional contin
gencies of large amount 
and unusual character. 

Wards DepMtment

Contingencies 

Postage ata.mps 



APPENDIX Il. ACCOUNTANT GENERAL'S CIRCULARS. XV 

Regiatera of Contingent Charges and the claaaijication tkereof-continuod. 

\ Deacrlpllon of charges to be shewn undor each 
Detailed heading• to be opened. 1--------d-ot_a_ne_d_b_•a_d_in_g_. -------

TO BE DRAWN BY THE 
MAGIS RATE OR 
DEPU'l'Y COMMIS
SIONER. 

CBIHilUL DEPABTHENT

Oontract Contingencies

Country stationery 

Hot-weather charges 

Cold-weather charges 

Tour charges 

Other office expenses 

Repairs to tents 

Remuneration to oopyistR. 

Office and ground-rent 

Section-writing 

Purchase and repairs of 
furniture. 

Senioe telegrams 

Service postage 

Process-serving charges • 

Petty repairs 

Process fees advanced 
under B. G. Circular 
No. 48, dated 27th 
October 1874. 

Other miscellaneous charges 

Same as Land Revenue. 
N. B.-Btationory charll'es must be drawn In a separate bill u 

th"l aro deb I table to the major. bead " Btatlonory 
an Printillg,11 

Same as Land Revenue. 

Process fees paid in cases in which the complainants 
are paupers and the amount is il'l'ocoverable. 

Lanterns, padlocks, letter scales, badges, belts, &c., 
charges for e:i:eoution of prisoners, whipfing 
materials, triu.nglea, &c. ; diet and hospita ex
penses for treatment .of wounded persons con
nected with criminal cases; conveyance of dead 
bodies brought for poat mortem examination; cost 
of sending to their home11 lunatics discharged 
frcm asylums; contingent charges of Magis. 
t1·ate's hajutB, excepting expenses for diet.ing 
prisoners therein and other contingent charges 
for which no separate heading has been 
prescribed. 
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Registera of Contingent Onargfls antl tne cla11i:ftcation thereof-continued. 

Detailed belldlnge to be opened. 

TO BE DRAWN BY THE 
MAGISTRA'l'E OR DE· 
PUTY COMMISSION
ER-continuetl. 

CannNAL DBPAB.TKBNT
continuetl. 

Countersigned Oontingen· 
ci88-

Purchase of tents • 

Diet and travelling ex
penses to witnesses. 

Fees ta pleaders in crimi
nal cases. 

Special Oontingenciea

Purchase of books and 
publications. 

Petty construction 

Cost of land 

Other except.ional contin
gencies of large amount 
and unusual charaoter. 

Description of chnrgea to bo abewn undor each 
detailed heading. 

Diet and travelling expenses of all witnesaea 
other than Government servants attending Cri· 
minal Courts. 

Fees fo pleaders in criminal cases. The pleaders' 
bills for such fees should be countersigned by the 
Remembrancer fur Legal Affairs befo1·e payment, 

PouND
Oontingenciea-

Contingencies and mis- Cost of stationery and other expenaea, 
cellaneous. 

Petty construction and Charges for construction aud repairs of pounds. 
repairs. 

C1n.cu1r Housa
Oontract Oonti11gffnCifl1-

Purchase and repairs of 
furniture. 

Weeding and clearing I 
garden. 

Petty repairs 

Gl'Ouud-reut 

Other miscellaneous charges 
EccLEBIABTicAL-

Oontingenciea
Charges for clearing burial 

ground. 
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BBgi#ter1 of Contingent ChargtJa and tlttJ cla11ijioation tlttJ1'eof-continued. 

Detailed head.loge to be ope11ed. 

TO BE DRAWN BY THE 
MAGISTRATE OR DE. 
PUTY COMMISSION
E R-concludecl. 

MISCELLANEOUS CHARGES-

Omtract Contingencie1-

M aintenanoe of strangers 
and indigent persons. 

Diet to insane persons 

Support of pilgrims 

Burial of paupers 

Deacriptloo of charge• to be •hewn under eaoh 
detailed heading. 

Charges for burying and burning dead bodies, 

Charges on account of Charges for supporting ship-wrecked native crewa 
ship-wrecked mariners. of vessel11 under British colors. 

Rewards for destruction Rewards for killing tigers, leopal'de, bears, hyenas, 
of wild animals. rhinocel'os, buffaloes, wolves, alligators, &o. 

Rewards for destruction Rewards for killing cobras, keraits aud daboias. 
of venomous snakes. 

Subsistence allowance to 
European vagrant.a. 

Chal'ges for deporting va
grants. 

Khorasain and other va
grants. 

Miscellaneous 

FEBBIES-

OmtingencitJa

Contingencies 

Maintenance of ferries 

• Sasseram Bath establishment, Demagiri Bazar 
establishment in Chittagong, and charges for 
which special headings have not been provided. 

Petty construction and 
repairs. 
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Re,qisters qf Contingent Okar9es and tke classification tliereqf-continued. 

Detailed hoad!DllB to be opened. 

TO BE DRAWN BY THE 
DISTRICT JUDGE-

C1v1L Counrs
Cont-ract Oontingenciea-

Count1·y stationery 
N.B.-Statiooery chnrgee most I 

bo drawn In a scparat< 
bill Bii tbe1 arc debitahle 
to the m&Jor hoad •· Sta
tionery and Priuting,:~ 

Hot- weathe1· charges 

Tour charges 

Other office expenses 

Repairs to tents· • 

Remuneration to copyists 

Office and ground-rent 

Section-writing 

Purchase and repairs of 
furniture. 

Service telegrams 

Service postage stamps 

Petty repaii·a 

Process-serving charges 

Cost of land 

Other miscellaneous 
charges. 

Pleadersliip Examina· 
tion1-

Doecrlptlon of charge• to be ehown undor each 
detailed heading, 

Same as Land Revenue. 

Sallie as Land Rovenue. 

LanternR, padlocks, letter scales, soals, badge11, 
belts, &c., charges for serving processes of tho 
High Court, and other contingent charges 
for which no separate heading has been pre· 
scribed. 

Contingencies for con- Purchase of stationery and other charges for the 
ducting examination. examination. 

Countersigned Oontin-
gencie1-

Diet and travelling e.llow- Same as under the Magistrate. 
ances to witnesses. 

Purchase of tents 
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Regiatsraof Contingent Ckargea and tke claBBiji.cation tkereqf-continued. 

Detailed beading• to be opened, 

TO BE DRAWN BY THE 
DISTRICT JUDGE-co11-

tinued. 

Special Oontingencies

Purchsee of books and 
publications. 

Petty construction 

Cost of la.nd 

Other exceptional contin. 
gencies of large amount 
and unusual character. 

TO BE DRAWN BY THE 
SUPERINTENDENT 
OF JAIL-

Jait-

Deacriptlon of chnrge1 to be ehewn under each 
detaifod beading. 

Purchase of reserve stores Storey of grain purchased under special sanction 
of grain. of Govern111ent. (Cite No. and date of order.) 

Rations 

Clothing and bedding 

Diet of prisoners, including charges connected 
with their sustenance, such as the cost of fuel, 
cooking utensilR, &c. 

Noto.-'l'be word "prleonera " lncludea revenue, excise and 
oplnm dofanlters In jail. _ 

Clothing and bedding supplied to prisoners, with 
the exception of those purchased solely for hos
pital use. 

Petty ~construction and Same as Land Revenue. 
re pm rs. 

Hospital charges 

Cost of land 
1\1 oving prisoners 

• All diet of prisoners in hospital, including extra 
expenses incurred for sick diet, oost of bazar 
medicines, and articles required for ho91>ital, also 
clothing and furnitures for use, especially in 
hospital. 

Same as Land Revenue. 
Charges for transfening prisoners from one jail to 

another or from the subsidiary to the dl8trict 
jail. -

Tread-mills, oranks, &o. . Purchase, conveyance, &c., of tread-mills, cranks, 

Other 
charges 

&c. 
miscellaneous Lanterns, padlocks, scales, badges, belts, diet of 

defendants in the custody of police, cooking
utensil~, keep of prisoners' children, reward for 
apprehension of escaped prisoners, burning or 
burying deceased prisoners, purchase and 
repairs of fetters, fettering prisoners, razors and 
gaiters. &c., gratuity to released prisoners, diet
money, roilway-fare, or boat.hire, maintenance 
or clothing on release. 
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Begiater• qf Contiflgtmt CAarge• and tlie cla11ification tAflreo.f-oontinued. 

Detailed beadings to be opened. 

TO REDRAWN BY THE 
SUPERINTENDENT 
OF JAIL-continued. 

Jail-continued. 

Deaerlptlon of charge• to be ahewn under each 
detailed beading, 

Purchase and repairs 
furniture. 

of ) 

t ~Same as Land Revenue 
Purchase of books 

Office and irround-rent 

Service telegrams 

Other office expenses 

Service postage stamps 

• l Same as Land Revenue. 

Jail lf'anzVbcture-

Cost of stationery and other office expenso1. 

Same as Land Revemie. 

N.B.-Subaldlary Jail chargoa 1hould be drawn In oeparate 
billa, 

Purchaso of raw materials Purchase of raw materials and stores fo1· manu• 
and stores. fo.cture. 

Rents and compensation of Rent and compensation of lands for Jail garden. 
lands. 

Tools and plant 

'l'O BE DRAWN BY THE 
REGISTRAR OR SUB. 
REGISTRAR-

RSGISTB4TION Dl!P4BT• 
lfBNT-

Contract Contingenciea

Offi.co and house-rent 

Petty repairs 

Section-writing 

Purchase of implements, tools, &c., for manu· 
facture. 

J Same as Land Revenue. 

Same as Land Revenue, but the sanction of the 
lnsp~ctor-Genc1·al, Uegistration lJepartment, is 
suftic1ent, 
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Re,qisters of Oontin.IJent Charges and tke rlasaiflcation theretif-continued. 

Detailed headings to be opened. 

-----------~-

TO BE DRAWN BY THE 
REGISTRAR OR SUli
REGISTRAR-continued. 

RBGISTBATJON DEPART· 
MENT-continued. 

Contract Oontingenci68-
concld. 

Hot0 weathe1· charges 

Tour charges . 

Other offioe expeD_see 

Repail'B to ten ts 

Purchase and repah·s of 
furniture. 

Other miscellaneous charges 

Service postage stamps 

Countersigned C'ontin
gencies-

Purchase of tents 

Special Oontingenciea
Petty construction 

Purckase of Publications-

De1cription ot charges to be shewn under each 
detailed heading, 

Same as Land Revenue, excepting that-the cost 
of country stationery should be claHified as 
office expenses. 

Cost of books undo1· Act Books and publication spurchased under Act XXV 
XXV of 18117. of 1867. 

TO BE DRAWN BY THE 
DISTRICT SUPERIN
TENDENT OF POLICE-

EXECUTIVE PoLrcB- 1 

Contract Oontingenciea

Country stationery Same as La.nd Revenue. 

N. B.-Statlonery charges must be drawn in a aeparata bill •• the1 are debltable to the 
major head "Stationery and l'rlniinll'·" 

Rents .1 Same as Land Revenue. 



XXII APPENDIX B. ACCOUNTANT GENER.AL'S CIRCULARS. 

Registers of Ountingent Okarges and tke clauification tkereof-oontinuod. 

Detailed bead Inga to be opened. 

TO BE DRAWN BY THE 
DISTRICT SUPERIN
TENDENT OF POLICE 
-continued, 

EXECUTIVB l'OLIOE
oontinued. 

Oontraot Oontingenoie1-
0011 tinued. 

Hot-weather oharge1 

Service telegrams 

Service postage stamps · 

Tour charges 

Repairs to tents 

Purchase and repairs of 
furniture. 

Other office expens11s . 
Purchase and repairs of 

aoooutrements. 
Oil for lighting station 

houses. 
Country medicines 
Repairs of arms 
Boa.ts, elephants, and 

mules. 

Repail's of boats other 
tlian steamers and sea. 
going vessels. 

Other miscellaneous 
charges, 

Petty repafrs up to Rs. 
1,000. 

Rewards to informers 

Description of chargea to be shewn under eaeb 
detailed hcndln1. 

Same as Land Revenue. 

Purchase and 1·epairs of accoutrements. 

Petty repairs of arms, 
Boat establishments othe1· than permanent; feed 

and keep or hire of elephants, feed of Govern
ment cattle. 

! s .... " L.nd n..~ ... 
Rewards for apprehension of criminals and for 

intelligence leading to the discovery of crimes, 
whether paid to police officers or others ; also 
rewards to police officors for good conduct dis
played in the prosecution of enquiries, 01· the 
apprehension of oft'enders, except rewards paid for 
tbe apprehension of prisoners escaping from 
jails, in which case the amounts should be drawn 
in the jail bills. 

Rewards np to Rs. 50 in each case can be offered 
by the Uistrict Superintendent of Police, from 
Rs. 50 to Rs. 200 by the Magistrate, and from 
Rs. zoo to 500 by tbe Commissioner or by the 
Inspector General of Police. 
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Register& of Contingent Oka,.,r;ea ancl tke claaaijlcation tk~f-continued. 

Detailed heading& to be openod. 

TO BE DRAWN BY THE 
DISTRICT SUPERIN. 
TEN DENT OF POLICE 

-continued. 

Ex:ecurxv:e PoLicB
continue d. 

Contra.ct C~ntingencie1-
contmued. 

Cost of photographs 

Rewards fo1• marksman-1 
ship. · 

Counttwaigned Oontingen· 
cie1-

Pul'chaee of tents. 

Repairs to steamers and 
l!Chooners. 

Escort charges 

Purchase of clothing 

Cost of supplying, &c., 
provisions. 

Special l'ontingenciea

Purohase of books and 
publications. 

Good conduct money 

Medical stores 

Ordnance stores 

Petty construction 

Purchase of boats . 

Purchase of elephants 

Cost of lands 

Other exceptional contin· 
gencies of lar~e amount 
and unusual character. 

Description of charres to bo shown nnder elMlb 
dotallcd beading. 

K2 
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Registers of Contfogent Ckarges and tke classification t'kereqf-continued. 

Detailed headings to be opened. 

'l'O BE DRAWN BY THE 
PRINCIPAL OF COL
LEGE OR HEAD MAS
TER OF SCHOOL-

ScHooL OB COLLEGE-
Contract Contingencies--
Purchase and l'epairs of 

furnitu1·e. 

Honse-rent • 

Hot-weather charges 

Other office expenses 

Other miscellaDeous 
charges. 

Petty repairs 

Service postage stamps 

Special Contingenciea. 
Subscription to news-

papers. 

' 

Do•crlptlon of charge• to be •hewn under eaab 
detailod heading. 

l .. ~ u L.od "'"""• ~optiog tbot th• _, I of English and country stationery should be 
classified as office expenses. 

Library allowances 

Petty construction 

• } Same as Land Revenue except that Euro
pean and America,n publications can be pur-

. chased locally with the sanction of the Director 
of Public Instruction. 

TO BE DRAWN BY THE 
CIVIL SURGEON

llh:D1c.1.L oa v ACCINE DE· 
PABTMENT--

Contract Contingencies--
Country medicines . 

Petty repairs Same as Land Revenue. 

Diet of patients, clothing, Diet and clothing of in-door patients. 
&c. . 

Other mi11cellaneou11 
chal'gee, 

Sel'Vice telegrams, 

Service postage stamps 

Hot or cold weather 
cba.rgee. 

Other office expenses 

Purcbat1e and repairs of 
furnit11re. 

Same as Land .Revenue. 
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Regi1ters qf Contingent Charges and tke classification thereof-continued. 

Detailed headings to be opened, 

'l'O BE DRAWN BY THE 
CIVIL SURGEON

continued. 

MEDICAL OR VACCINE DE
PARTMENT-continued, 

Special C'ontin,9encies

Petty const1·uction. 

HOSPITAL OB LUNATIC 
ASYLUM-

Contract OonUngencics

Country medicines • 1 

Diet of patients, clothing, 
&c. I 

Purchase of raw mate1·ials 
for the Luna.tic Asylum. 

Petty repairs 

Rents of buildings 

llot-weathe\· charges 

Other office expenses 

Purchase and repaii·s of 
furniture. 

Other miscellaneous char
gcij, 

Service telegrams. 

Service postage stamps 

Special Oo11tillgencies
Pctty oonstruct,ion 

Cost of land . 

Ot11e1· miscellaneous 
charges. 

Deacrlptlon of chargeo to hr ahown nnder each 
detailed heading, 

Same as Land Revenue. 
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APPENDIX C. 

List of Local Funtla. 

[Funds marked (a) are those of which the transactions are con· 
fined to one district. Funds marked (b) are those of which 
the transactions occur in more than one district.] 

Name of Fund. 

1.-Incorptwattd LooaZ P,,n4a. 
1. Dl1trlot Road Fund• (one !or each 

dilltrlct), Cal 
ll. District Funa (one tor oach dl•trict)(a) 
I. District Post Fund lone for each 

dl1triot). la) 
'· Inland Labour Transport Fund (b) 

11.-Ea:cl!Ula4 Local hn4a. 
II. Cantonment Funds (one for each 

cantonment). (a) 
8, Govemment Rallwoy Police Clothing 

Fund, (a) 
'I. Hospital Port Duea (a) 
e. Dalasore Port Fund (b) • 
9, Cottaok and Poorec Ports (b) 

10. Chittagong Port (b) • • 
U. Hindu College (Calcutta) (a) • • 
12. Durga Churn Laha's Endowment (bl. 
18. Vlzlanagram llcholarahip (b) • , 
U. Mozull'erpur i<chool 1a) • • • 
11. Khuod Mohal School (Cuttock) (al • 
16. Pilgrim Lodging House (Gya, Pooree, 

Dumka, and Hooghly), (a) 
l'I. Dalasoro Pllgrim Hospital (a) , , 
18. Cuttaok Unnochatro (a) , , , 
111. Darjillng Improvement (a) • , 
20, Wahobi !Patna) (a) , • • , 
11. Juggcrnath Road (Balasore. C11tt1ok 

and Pooreo). (a) 
21. Khund Mohal Road (Cuttack) (a) 
28. Zoological Gardena (a) , • 
M. Moh•ln Endowment (6) , , 

21. Burial Board (a) 

111.-1!1'1141 qf IOAith IA• traN1acffo1U an 
itt•l•4td •ttd.,. rkponts, 

26. Munlcil'al Fond (one for each Muni· 
clpabty). (a) 

27. Truat Interest Fond (6) , • , 
18. Litigation Fond (bJ • , , , 
19. Miscellaneous Trust Fonds, which are 

not Included under Excluded Local 
Funds. (a) 

Drawn on 
by blll or 

cheque. 

c 
(1 

D 

B 

c 
D 

D 
B 
B 
D 
B 
D 
B 
n 
H 
D 

B 
D 
B 
D 
D 

D 
D 
B 

B 

c 

c 
c 
c 

Dills or cheques to be signed by 

Vlco-Cbalrmao, and If for over Rs. JOO, Chair· 
man also. 

Ditto ditto. 
Magistrate. 

Canlonment Mniiilltrate nod President, Can
tonment Committee. 

As•i•tnnt Inspector-Qeoerol, Government 
Railway Police. 

Port Officer. 
Ditto. 
Ditto. 

By rule• of Education Department. 
Ditto ditto, 
Ditto ditto. 

Heod Maotcr. 
Superintendent of Tributary Mehale, 
Magistrate. 

Clvll Sol'll'eon, Balasore. 
Civil Surgeon, Cuttack. 
Deputy Commiuioner, Dorjiling. 
Collector, Patna. 
Magistrate. 

Superintendent, Tributary Me hale, Cottack. 
Secretary, 
Local Agents .... Hoogbly, or Principals or Bend 

M nsters of \;Oii eges or Schools. 
Chairman, Burial Jloard. 

Chairman or Vice-Chairman, and if over 
Rs. 600 by both of them or by ono o( them 
and another Commlsaioncr. 

,.Accountant Gcnoral. 
Legal Remembrancer. 
Administrator of tho Fund. 

• Jn three dlatricte, •i•., Slngbhoom, the Sontbal Pergunnahs, and tho Chittagong Hill Tracts 
where the Road .. cc11 Act 11 not in force, the Food ls called " Dilltrict Boad Account." 
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APPENDIX D. 

List of Municipalitie1 iii Bengal unllir .Act III (B.O.) of 1884. 

[Thaao wbicb do not bank al Govorament Trc1111urle1 aro marked tbo1, •] 

Trca&ury. 

Backergunge , 

Bulaso1·e 
Bnnkoora 

Beerbhoom 
Bhagalpur 

Bogra • 

Burd wan· 

Chittagong 

Chumparun 

Cuttack. 

Dacca • 

Da1jeeling 

Durbhunga 

Dinagepore , 
Furreedrore • 

Gya 

Hazaribagh , 

Howrah 

. Hooghly. 

1. Bul'l·i1al. 
2. Jhallo.kati. 
S. Nalchiti. 
4. Pirozepur. 
l. Balasore. 
1. Bankoora. 
2. Biahenpore. 
3. Sonamukhi. 
1. Soory. 
1. Bbagulpur. 
2. Colgong. 
1. Bogra. 
2. Sheerepu1·. 
1. Burdwan. 
2. Culna. 
3. Cntwa. 
4.. Daiuhat. 
6. Raneegunge. 
6. Aaaenaole. 

, 1. Chittagong. 
2. Cox'1 Har.ar. 
l. Bettiah, 
2. Motihari. 
1. Cuttack. 
2. Kendrapara. 
3. Jajpore. 
• Dacca. 
• Narrainganj. 
I. Darjeeling. 
2. Kuraeong. 
1. Durbhunga. 
2. Rausai:ha. 
3. Madbubani. 

I l, Diuagepore. 
J. Furreeclpore. 
2. Madaripo1'1!. 
S. Goalundo. 

• 1. Gya. 
2. Danduagore. 
3. 1'ikari. 
I. Hazaribagb. 
2. Cbattra. 

, • Howrah • 
• Bali • 

• 1. Hooghl.r and Chinsural. 
2. Bansberiah. 
3. Serampore. 
4.. Uterparah. 
5. Bydabatty. 
6. Bhuddressur. 
7. Kotrung. 
8. Naibati. 
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Trea8Ul"!J• 
Jeasore 

Jalpaiguri 
Khoolna 

Lohardugga 
Maldah 

Manbhoom 
Midnapore 

Mongby1· 

Mozufierporn 

Moorahedabad • 

Mymen»ingh 

Noakholly 
Nuddea 

Patna 

Pooree 
Pubna 

Pumeah 
Rajshahye 

Rungpore • 
Sonthal Pergunnahe 

Sa run 

I. Jeseore. 
2. Kotechandpore. 
3. Moheehpore, 
1. Jalpaiguri. 
I. Satkhira. 
2. Chanduria. 
S. Debhatta. 
4. Kboolna. 

• l, Uanchi. 
• I. Old Maldah. 

2. English Bazar. 
1. Purulia. 
I. Midnapore. 
2. Tumlook. 
3. Chandrakona. 
4. Ghattal. 
6. Ramjibunp01·e, 
6. Kheerpoy. 

• 1. Monghyr. 
2. Jamalpore. 
3. Jamui. 
1. Hajeepore. 
2. Lalganj. 
3. Mozuffer\>01·e, 
4. Sitamarh1. 

• 1. Berhampore. 
2. Jangypore. 
3. Kandi. 
4. Lalbagh or l\foo1·shedabad. 
I. Nuseeerabad. 
2. J amalpore. 
S. Sherepore. 
4. Kishorganj. 
6. Bajitpore. 
6. Mooktagacha. 

• I. (Sudaram) Noakholly. 
• I. Beernagore. 

2. Comercolly. 
3. Krishnaghur. 
4. Kooshtea. 
6. Meherpore. 
6. Nuddea. 
7. Ranaghat. 
8. Santipore. 
9. Chagdah. 

• • Patna City. 
I. Barb. 
2. Behar. 
I. Pooree. 

. I. Pubna. 
2. ~rajgunge. 

• 1. Purneah. 
1. Rampore Bauleah, 
2. Natto1·e. 

• 1. Rnngpore. 
• 1. Deoghur. 

2. Sahet>«ungc. 
• 1. Chopra. 

2. Revelgunge. 
3. Sewan. 
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'.I'rea1ur9, 
Shahabad 

Singbhoom 
Tippcrah 

24-Pergunnahs 

• 1. Amh. 
2. Buxar. 
3, Bhabuah. 
4. Dumre.oo, 
5. Jagdishpcre. 
6. Sasseram. 

, 1. Ch v baesa. 
1. Brahmunberiah. 
2. Commillah. 
• Suburbs of Calcutta, 

1. Uarr11ckpore, South. 
2. Bndaria. 
3. Ba1Tipore. 
4. Baraset. 
5. Buesirhat. 
6. Goburdanga. 
7. Jayna.gar. 
8. Dam-Dum, North. 
• Baranagore. 

9. Suburban, South. 
10. Rajpore. 
11. Taki. 
12. Barrackpore, North. 
13. Dom-Dum, South. 
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APPENDIX E. 

Statement shewing by whom the Bills of the Education Department 

shoul,d be signed and countersigned,, 

Nature of charge. 

!.-Direction: 

Pay of Director 

Head Aaslstaut 

Travelling Charge• 

Eetabllahment 

Contlngencle• 

District So!J.ool Committee: 

Pay o! Clerk 

Contln11eucle• - • 

II.-Inspection : 
(a) Inspectors and Assistant Ioepectora

Pay • 

Eetabllohment • 

Travellin8' charges 

Contingencies , 

(b) Pay_ of Deputy Inepeotore, Bub-Inapeotore, 
and Establishment • • • , • 

Travelling allowance, 

Contingenci cs (1) 

III.-Collegea and Collegiate Schools : 

Salarlee of omcera • 

Salaries of Teachere (except of the Arst 
four grade•) and E•tabllshment, 

Contlngonoios 

Library and Prize Allowances , 

IV .-Oolleges-Speoial-Engineeri.ns: 

(Bame as Colleges and Collegiate Bchool1. I 

Bill to be drawn by • 
To be countor•lgnod 

before pa;i:ir.ent of the 
b11l_by 

lDirector of Public } 
lnotrnetlou. N Dile, 

I 
}

Magistrate or Score· INoue. 
tary of tho District 
School Committee-

l Inspector or Aeelstant} None, 
Inspector. 

Director of Public 
fnstrnetion. 

None. 

t) Deputy Inspector or 
Sub-Inspector. 

Ollleers themselves. 

l tt1 noipal of the Col· 
) lege. 

None, U drawn by the 
Deputy Inspector, 
otherwloe by tho 
Deputy lnapector. 

Circle Inspector. 
None. 

None. 

} None. 

{
Director of Publlo 

lnstr11otlon. 

(') Rs, 100 a year allowed in each dlstrlot for conllngeaclos of the Deputy lo•peetor end his 
1ubordinato Sub·lnspectore, 
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Statement shewing by whom the Bills of the Education Department 
should be signed and countersigned-concluded. 

Nature of charge, 

V. -High Schools : 

(So.me o.s Colleges and Collegiate Schools) , 

VI.-District or Zillah Schools: 

Pay of Teachers and Establishment , · 

Contingencies • • , 

Library and Prize Allowaucoa 

VII.-Ma.drissa.hs (') 

VIII,-Norma.l Scho9ls: 

Pay of Establishment 

Contlugenclcs • 

IX.-Teohnice.l Schools , 

(Samo as Nerma1:scbool1). 

X.-Verna.cular Schools: 

Pay of Teachers 

Contingencies • 

XI.-Gra.nt-in-aid Sohooll 

XI.I.-Primary Schools 

XV.-Examinationa : 

I Bill to be drawn by 

l Hearl Mastor 
~ Schools. 

Schools, } 
Head Master 

' lj} Hoad Ma•tor 
, Bchoolo, 

Secretary 
School. 

of 

of 

To be countersigned 
before payment of tho· 

bill by 

None. 

} Circle Inspector, 

of None. 

C rcle Inspector. 

01 } Circle IU>pector. 

eacb 1 Circle Inspector. 

Deputy Inspectors or Magistrate, 
Su b·ln•pectora of 
Schools. 

(a) Normal Schools • ! 
(b) Vemo.cular and Minor ~cbol~rshl~s : Circle Inspeotor. 

(•) Su"ey and other special Esamiaat1ons 

Director of Public 
Instruction, 

XVI.-Soholarshf.ps: 

Senior and Junior 

Middle Englieh 

Middle Vernacular 

J.ower Vemacular 

Primary 

lPrinclpala of Colleges 
or Head Moetora of } 
High Schools. Nono. 

1 Head Maetor or Beere· 
~ tary to School. 

Circle Inspector, 

(') In Calcutta tn be treated like CQ!leg~& alld ColloB"iate 11<'.hoola, aud o.t other stations like 
D iatrlot and Zillah Schools, 
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XXXIV APPE~DIX F: ACCOUNTANT GENERAL'S CIRC'ULARS, 

Ill.-Liat of Diafrict Stationa 1'Faehable by Rai'lway . 
• - --·-----,...----·--·- ··- -- ----·---· --

Name. j Distance from Railway 
llllle1, RBHARD, 

I Station. 

Bnncoorah Rnnoegunge 80 
Heerbhoom Cynthia 11 
llhaugulpore lllmugulpore 0 
Ilogr11h Sultnn11ore 26 
llurdw1m Burd wan 0 
Chumparun Motihari 0 
Cooch Behar {Huldibnry { 44 

Mngalhat 28 

Dnccn Goal undo 007 Dry RCBBOll ~ 
l 64 ltainy ,, > by stemner. 

Darjeeling Dujeeling 0 
Diuagepore Dinagepore 0 
Din11pore Diuitpore 4 
nurbbung11 Durbhung11 0 
1''nrreedpore Rnjbnri 21 
Gyn Gyn 0 
Hazareebagh Giridhi 72 
Hooghly Hooghly 0 
Howrah Howrah 0 
Jeseore Jessore 0 
Julpigorcc Julpigoree 0 
Khulna Khulna 0 
Maldah Uajmelial 24 
Manbhoom Burrakur 46 
Monghyr- Mo11ghyr 0 
M oorebedn bad (Ber-

hRmpo1·0) Az!mgungc 12 
M ozufrerpore Mozul!erporc 0 
Mymenslng • Mym~nsing 0 
Nuddea (Krishnagur) Bugool11h 12 
Patna Bankipore l 
Pubna Kooshtea 12 
Purneah Sahibguoge ... Sahib1runge to Maoibari 

by river steamor, thence 

R11j1hahye Nattore 28 
by rail. 

Rungpore Rungpore 3 
Sarun Sarno {Chopra) 0 
Shahabad (Arrah) Arrah 0 
Sonthal Pergunnahs-

Cynthia• Doomka 42 • Rnmp11rhAt, 38 miles. 
Do. Boidy1math 45 

Rajmehal Rajmehal 0 
Deogurh Boidyanath 4 Steam trnmway. 

24-Pergunna Ila Howrah 6 
Sealdeh 2 

TY.-Stationa not reachable by Railwa!f. 
-·- --- ~ -· -· ---· 

Station. Diataooe l'rom Mil ea. R•iunn. 

Backergunge Calcutta 110 Bu1·i1al to Khulna by river 
steamer, and theuce to 
Calcutta by rnil. 

Balaaoro Ditto ... To Chundbally by sea 
steamer 210 miles, and 
thence 75 miles or 

-directly by atcnmer. 
-



APPENDIX" F. ACCOUN'rANT GENERAL'S CIRCULARS. xxxv 

F/T.-StationB not 1·eacliable by Railwa:f-':Ontd. 
-====-~~----=-:-:::--- ---· -----·-- --- -- -· - - -~ -- ----~--- -= 

Station. Dietance from Miles. RB>l411K8. 

Chittagong . Calcutta 376 Sea eteamcr. 
Chittagong Hill Trncte Chittagong 65 Dy boRt or eteamor. 
Cuttack · Calcutta ... To ChRndbali by steame 

210 miles, Rnd thence 
r 

to Cuttack by river am 
Cl\DRI 94 milea. 

LohR1·duggR { Hazareeb11gh 58 J by road. Mnnbhoom 77 
Midnapore Calcutta 72 River, canal, and road. 

No11kholly { Tippornh 63 River and rond. 
D11ckcrgunge 70 By boat, 

Pooree Cut tack 58 Dy road. 

Singbhoom {Manbboom 69 
J Dy road. Loharclugga 77 

Tipperah Dacca 62 River and road. 

- -

v.-Routea be/ween adjacent Stations not involving RailW(I§. 

Name, Di1tance from Mllee. BB>IAMK8. 

--
Balaaore Cuttack 106 By road. 

Do. Midnaporll 76 Via J ellnaoro. 
Bancoorah Manbhoom 51 

Do. Midnnpore 66 
Do. . Singbhoom 96 

Beerbhoom Th.omka 31 
Bogra Mymcnsingh 78 Via Jnmalpore. 

Do. Rungpore 68 
Chittagong Noakholly 87 

Do. Tipperah 95 
Furreedpore Jeaaore 59 
Gya Hazal'eebagh 78 Via Burbec. 
Haznrcebagh Lobardugga 58 
J ulpigooree Purneah 106 Vid KiSBencanlt'e. 
Maldah Rejehahye 90 Via Shibgu-nj. 
Manbboom Midnapore 117 Viti Bancoorah. 

Do. Singbhoom 69 
MoorshedabRd Raj shah ye 29 
Noakholly Tipporah 63 Viti Dowangunge. 
Pubna Rajshahyll 60 

-·· 

Govt, oflndla Central Prlntlllg Offiee.-No. Hi A. G, D,-28·6-87.-1,600. 


